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GEREKCE

1874 yilinda kurulmus olan ve iilkemizin de 22 kurucu iilke arasinda yer aldig1 Diinya
Posta Birliginin (UPU) halen 192 ityesi bulunmaktadur.

UPU, yurtdis1 posta ve parali posta hizmetlerine iliskin kararlarin alindif1 Birlesmis
Milletlere bagl bir ihtisas organidir. Posta alaninda kurulan diger uluslararasi posta birlikleri
UPU tarafindan kabul edilmek kaydiyla UPU'nun Kiigilk Birligi olarak faaliyetlerini
siirdiirmektedir. ' .

UPU'nun ana organlarindan biri olan ve dért yilda bir diizenlenen Kongrelerde Birligin
Genel Mudiirli ve Genel Miidiir Yardimeisimin se¢imlerinin yam sira, Birlik blinyesinde yer
alan Konseylerin iiye se¢imleri yapilir ve bir sonraki Kongrenin diizenlenecegi ev sahibi iilke
belirlenir.

UPU'nun iki konseyinden biri olan Idari Konseyin Bagkanligim ise bir sonraki
Kongreye kadar 4 yil siiresince Kongreyi diizenleyen ev sahibi iilke {istlenir.

2016 yilmda diizenlenecek 26. UPU Kongresine ilkemizin ev sahipligi yapm'a51
konusu 2011 yilinda bir yazi ile UPU'ya teklif edilmis ve 2012 yilinda Katar'da yapilan 25.
UPU Kongresinde karara baglanmugtir.

Bu kapsamda hazirlanan, 19 Eyliil-7 Ekim 2016 tarihleri arasmnda Istanbul'da
diizenlenecek 26. UPU Kongresi Ev Sahibi Ulke Anlagmas: 12 Kasim 2015 tarihinde Bern'de
yapilan Idari Konsey Genel Kurul Toplantisi swrasmda UPU ile ilkemiz arasinda
imzalanmgtir.
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TURKIYE CUMHURIYETi HUKUMETi VE EVRENSEL POSTA BIRLIGi

(UPU) ARASINDA YIRMI ALTINCI DUNYA POSTA KONGRESINE YONELIK
DUZENLEMELERE ILISKIN ANLASMA

ISTANBUL, TURKIYE, 19 EYLUL-7 EKiM 2016

(BUNDAN BOYLE “ANLASMA”)

Tirkiye Cumhuriyeti Hiikiimeti’nin, Dinya Posta Birlifi'ni 2016’da 26.
Kongresi’ni diizenlemek igin davet etmesi sebebiyle;

25. Dimya Posta Kongresi’nin (2012 Doha Kongresi) C 79/2012 sayilt Karanyla
Tirkiye Cumhuriyeti Hiikiimeti’nin 2016°da, 26. Diinya Posta Kongresi’ne ev sahipligi
yapma davetini kabul etmesi sebebiyle;

3~ Birlegmis Milletler ve Tiirkiye Cumhuriyeti Hilkiimeti arasinda, Madde XLI.*i,
Tirkiye’de gergeklestirilecek spesifik BM toplantilan ile ilgili organizasyonel, mali ve
diger konular hakkinda gecici diizenlemeler yapmasina imkan saglayan, 23 Subat
2011°de imzalanan, Ek. I’de kayith, “Tirkiye’de yapilan BM Konferanslan ve
Toplantilarma Dair Ayricalik, Bagisikitk ve Diger Baz1 Hususlara lliskin Diizenlemeler
Hakkinda BM ve Tiirkiye arasmndaki Cerceve Anlagma”mn (bundan boyle “Cergeve
Anlagma”) imzalanmg olmas: sebebiyle;

Tiitkiye Cumhuriyeti Hitkiimeti ve Evrensel Posta Birligi’nin yukanda sozii
edilen BM-Tiitkiye Cerceve Anlasmasi’’min ilgili hiikiimlerinin, bu kapsamdaki 6zel
gegici diizenlemelere tabi igbu Anlagma ve eklerine kiyas ve karsilagtirma/benzetme yolu
ile uygulanmasina karar vermeleri sebebiyle, :

Tiirkiye Cumhuriyeti Hiikiimeti’nin, 13 Subat 1946 tarihinde Birlesmis Milletler -
Genel Kurulu’nda kabul edilen ve BM-Tiirkiye Cergeve Anlasmasi’nda atifta bulunulan
Birlegmig Milletlerin Ayricalik ve Bagisikhiklarina Dair Sézlesme’nin ilgili hiikiimlerinin,
igbu Anlagma’ya, karsilagtirma/benzetme yoluyla uygulanmasini da kabul etmesini goz
oniinde bulundurarak;

Dolayisiyla, BM Cenevre Ofisi Daimi Temsilcisi tarafindan temsil edilen Tiirkiye
Cumbhuriyeti Hiikiimeti (bundan boyle Ev Sahibi Hiikiimet) ve Uluslararas: Biiro Genel
Miidiirii tarafindan temsil edilen Evrensel Posta Birligi (bundan boyle “UPU”) bu
vesileyle Yirmi Altinc1 Diinya Posta Birligi Kongresi’nin (bundan béyle “Kongre™)
organizasyonu konusunda anlagmaya varmuglar ve bundan, Ev Sahibi Hiikiimet ve UPU
icin dogan yiikiimliiliikleri kabul etmiglerdir.

Bu Anlagma amaglari kapsaminda, Ev Sahibi Hiikiimet ve UPU miinferit olarak
“Taraf” veya miigtereken “Taraflar” olarak amlabilir.




Madde 1
Konu

I (1) Bu Anlasmanin konulari, 19 Eyliil-7 Ekim 2016 tarihleri arasmnda Hilton istanbul
Bomonti Otel & Kongre Merkezi'nde gerceklestirilecek Yirmi Altnct Diinya Posta
Kongresi organizasyonuna iliskin idari, lojistik ve mali diizenlemeleri igerir.

II (2) Kongre organizasyonu, bu Anlasma’da ve eklerinde belirtilen idari ve lojistik

diizenlemeler ile UPU ve Ev Sahibi Hikiimet arasimda gorev ve sorumluluklarin
dagilimina uygun olarak yapilir.

Madde I .
Kongreye Katthm ve Istirak

I (1) Kongre, agagidaki delege ve temsilcilerin katihimina agik olmalidur:
a),UPU iye iilkeleri;
b) UPU Genel Tiiziigi Madde 105’e gore gdzlemciler ve gegici gozlemciler;

¢) UPU Uluslararas: Biiro personeli ve Kongrede gorevli simultane tercitmanlar
(bundan bdyle toplu olarak “Uluslararas: Sekretarya™).

II (2) Uluslararas1 Biiro Genel Miidiirii, Kongrede gérev almak iizere atanacak
Uluslararasi Sekretarya personelini belirler.

II (3) 2012 Doha Kongresi’nin C 4/2012 sayih kararma gére, Taraflar, Kongrenin halka
agik toplantilarmin UPU’nun takdir yetkisi dahilinde ve Kongre tarafindan onaylanan
medya temsilcilerine a¢ik olmasim kabul etmislerdir.

Madde III
Bina, Donanmim, Yardimci Hizmetler ve Malzemeler

III (1) Ev Sahibi Hiikiimet, Hiikiimetleraras: toplantilar ve gézlemci toplantilari, yan

.etkinlikler, paralel toplantilar, milletvekili toplantilan, sivil toplum organizasyonlarinin

toplantilart, 6zel sektor etkinlikleri igin Kongre odalarinin yam sira, ofis alam, baskt
merkezleri, ¢aligma alanlani ve diger ilgili hizmetler ile burada belirtilen program
dahilindeki yerleri saflar. Ev Sahibi Hilkiimet, Kongrenin etkin bir sekilde
gergeklestirilmesi igin UPU’nun yeterli gordiigi Olgiide biitin bu bina ve tesislerin
dogemesini, donamimint ve bakimum saglamalidir. Kongre odalann UPU’nun Genel
Mevzuatinin 155.9. Maddesinde belirtilen dillerde (ek olarak UPU tarafindan gerekli
goriildigi takdirde Cince, Japonca ve Portekizce dillerinde) terciimeyi saglayacak sekilde
donatilmali ve biitiin dillerin sayis1 kadar ses kayit donanum olmasmin yam sira UPU
tarafindan ihtiya¢ duyulan basin televizyon, ses ve video konferans, internet {izerinden
yaym, radyo ve film ¢aligmalan i¢in ihtiya¢ duyulan techizati saglamalidir. Binalar,
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ginde 24 saat, Kongreden BE$ giin dncesinden itibaren ve Kongrenin bitisinden azami
IKI giin sonrasina kadar UPU nun kullaniminda olacaktr. .

I (2) Ev Sahibi Hiikiimet, Kongre katihmcilar: ve delegasyonlarin kullanmm igin makul
bir fiyat temelinde, eger miimkiinse Kongre alanina banka, PTT subesi, telefon ve telgraf,
uygun yemek olanaklari, seyahat acentesi, sekretarya hizmet merkezi gibi imkanlar
UPU’ya danigarak saglar.

HI (3) Ev Sahibi Hiikiimet, Uluslararasi Sekretaryanin Kongrenin Genel Sekreteri
tarafindan veya onun adma gergeklestirilen Bern, Isvicre’deki Merkezi veya UPU’nun
diger mevcut ofisleriyle irtibata gegebilmesi igin sabit veya mobil telefon ve genis bant
internet baglantisim da igeren gerekli biitiin yardime1 hizmetlerin masraflarim {istlenir.

IIX (4) Ev Sahibi Hiikiimet, Kongrenin uygun igleyisi igin ihtiyag duyulan tim UPU
- donamim ve malzemelerinin UPU’nun Bern, Isvigre’deki Merkezinden Kongre yerine
gelis ve gidisi igin biitiin sigorta ve ulagim masraflanm {istlenir. UPU, bu donanim ve
malzemelerin nakliye bigimini belirler.

3
Madde IV
Konaklama

VI (1) Bu Anlagsma ve Eklerinde belirtildigi iizere, Ev Sahibi Hiikiimetin Uluslararasi
Sekretaryanin seyahat ve konaklama giderlerini karsilamasi hiikmii sakli kalmak
‘koguluyla, Ev Sahibi Hilkiimet, Kongreye katilan ya da istirak eden diger kisi ve
kurulusglar i¢in de uygun iicretlerde otel ya da rezidanslarda konaklama imkam
- bulunmasini saglar.

Madde V
Tibbi Tesisler

V (1) Kongre alamnda, acil durumlarda ilk yardim i¢in yeterli olacak tibbi tesisler, Ev
Sahibi Hiikiimet tarafindan saglanacaktir.

V (2) Ciddi acil durumlar i¢in Ev Sahibi Hiikiimet hastaneye aminda ulagim ve kabul
~saglayacaktir,

Madde VI

VI (1) Ev Sahibi Hikiimet, Kongre i¢in c¢alisan tiim Uluslararasi Sekretarya
gorevlilerinin (Ev Sahibi Hiikiimet tarafindan sadece seyahat giderleri kargilanacak olan,
Kongre amaciyla UPU tarafindan gorevlendirilen simultane tercimanlar diginda) terminal
~ giderleri dahil ugak biletleri, konaklama, giinliik harcirah (DSA), transit giderleri ve ek
bagaj iicretleriyle ilgili tiim masraflan karsilayacak gerekli fonu saglar. Bu kapsamda,
~ Uluslararast Sekretarya gorevhlenmn bulundugu yerlerden Kongre yerine olan u(;ak




*

biletlerinin diizenlenmesinden, yolculuk standartlari, bagaj simrlamalari, harcirah ve
terminal giderleriyle ilgili UPU Personel Yénetmelik ve Kurallan ve idari uygulamalara
uygun olarak UPU’nun belirlenmis seyahat acentesi sorumludur. UPU, Kongre
merkezine gidig doniig yolculuklarinda en uygun ugak biletlerini alabilmek igin hava
tagimacilik firmalartyla miizakere yapar.

VI (2) Ev Sahibi Hikiimet, masraflan kendine ait olmak iizere, Kongre icin calisan
Uluslararas) Sekretarya gorevlilerinin belirlenmis havaalamindan Kongre yerine ve
anlagmali otellere gidis doniig ulagmmlarm saglar.

VI (3) Ev Sahibi Hiikiimet, masraflar1 kendine ait olmak iizere, Kongre i¢in ¢aligan tiim
Uluslararas1 Sekretarya gorevlilerinin ve Madde II’de belirtilen tiim katilimcilarin,
Kongre’nin en az BE§ giin oncesinden itibaren ve bitisinden IKI giin sonrasmna kadar,
belirlenmis havaalanindan Kongre yerine ve anlagmah otellere gidis domiis ulagimlarim
saglar.

VI (4) Ev Sahibi Hiikiimet UPU Giivenlik Sorumlusu, UPU Uluslararas1 Biiro Yénetim
Ofisi gorevlileri (UPU Uluslararasi Biirosu’nun Genel Miidiir ve Genel Miidiir
Yardimeisi’nin Kabinesi) ve UPU Hukuki Danigmani’na; gerektifinde giimritk boliimii,
bagaj boliimi, VIP salonlan, havayollarinin salonlari, park alanlari, apron gibi énemli
alanlara girebilmelerini saglayacak gerekli havaalami giivenlik kartlanm saglar. Ek
olarak, Ev Sahibi Hiikiimet asagidaki gerekli ayarlamalari yapar: Birlesmis Milletler
“Laissez-Passer”leri ile seyahat eden Uluslararasi Sekretarya gorevlilerinin giimriik ve
gegis iglemleri icin aynlmig Diplomatik Vize bankosu ve yerinde kurulacak bir Kongre
karsilama/irtibat masasi.

VI (5) Ev Sahibi Hiiktimet, UPU’ya damgarak, masraflari kendine ait olmak iizere yeterli
sayida arag, yetkin gofor ve yeterince uygun aynlmig park yer ile birlikte Kongre’yle
baglantih Uluslararas: Sekretarya’min ihtiyaci olan diger yerel ulasim olanaklarim saglar.
Araglann  dagibnm her bir Uluslararas: Sekretarya bitiminin belirli tarihleri ve
ihtiyaglarina uygun olarak belirlenir. Bu, sadece Kongre i¢in ¢altsan Uluslararasi
Sekretarya gorevlilerinin kullanimi i¢indir.

VI (6) Ev Sahibi Hiikiimet, uygun fiyath ve Kongre alamna olabildigince yakin
mesafede yeterli otel veya diger konaklama imkanlar1 bulunmasim saglamak i¢in ¢aba
gosterir. Konaklama yerlerinin Kongre mekanmna yakin olmamas: halinde, Ev Sahibi
Hiikiimet UPU Giivenlik Sorumlusu’nun Onerileri dogrultusunda masrafim kendi
karsilamak suretiyle uygun bir servis hizmeti sunar.

VI (7) Ev Sahibi Hiikiimet, UPU ile damigma halinde, Kongre'nin agilisindan en az bir
hafta once ulagacak gekilde hava yoluyla Kongre malzemelerinin sevkiyat: i¢in gerekli
fonlan saglar. Kongre bitiminin ertesi sabahi, Ev Sahibi iilke Hitkiimeti UPU Genel
Miidiirliigi’niin yer aldig Isvigre’nin Bern sehrine hava yoluyla sevkiyatin saglanmasima
yardimc: olacak bir yilk sevkiyat sirketi temin eder. Sevkiyat sirketi o giin Kongre
mekaninda kalan malzemelerin giivenliini saglamak igin her tirlii gerekli materyaller:
ve lojistik ihtiyaglan saglar.




Madde VII
Yerel Personel

VII (1) Ev Sahibi Hiikiimet, Anlagma uyarinca Kongre igin gerekli idari ve personel
diizenlemelerini saglamak i¢in UPU ile goriiserek sorumlu bir irtibat kisisi belirler.

VII (2) Ev Sahibi Hiikiimet, VI. Madde 5. Bent’te atifta bulunulan araglar i¢in sofbrlerin
yam sira, Kongre’de iglerin diizgiin igleyebilmesi i¢in gerekli olan beigelerin ¢ogaltilmas:
ve dagitimmm yapacak yeterli sayida sekreter, daktilo, yazman ve personel ile yardimci
Kongre calisanlan, yer gorevlisi, haberci, iki dil bilen resepsiyon gorevlisi, telefon
operatorleri, temizlik¢i ve iggiler igse alir ve saglar. Bu konudaki kesin ihtiyaglar, Ev
Sahibi Hiikiimet ile goriigmeler neticesinde UPU tarafindan belirlenir. Personelin bir
kismu, UPU’nun talebi iizerine Kongre agiligindan en az BES giin énce ve Kongre
bitiminden sonra en fazla IK{ giin hazir bulunur.

Madde VIII
Y Ayncahklar ve Bagisikhiklar

VII (1) Ev Sahibi Hikiimet, Yirmi Altnci Diinya Posta Kongresi ile ilgili olarak,
Tiirkiye’nin 22 Agustos 1950 tarihinde taraf oldugu ve buraya Ek II olarak ilistirilen, 13
Subat 1946 tarihinde BM Genel Kurulu tarafindan kabul edilen BM Aynicahk ve
Bagisikliklarina Dair S6zlesme’nin (bundan béyle "1946 Sozlesmesi") ilgili hitkiimlerini
uygular. Ozellikle;

a) UPU iiye iilke temsilcileri 1946 Sozlesmesinin IV, maddesinde yer alan ayricalik ve
bagigikhiklardan karsilagtirma/benzetme yoluyla yararlamr;

b) Kongre’ye katilan veya Kongre’yle ilgili faaliyetlerde bulunan Uluslararas: Sekretarya
gorevlileri, 1946 Sézlesmesi’nin V. ve VII. maddelerinde yer alan ayricalik ve
bagigikliklardan yararlanir ve;

¢) UPU Genel Tiiziigii’niin 105. Maddesi’ne gére Kongre’ye davet edilen diger
katilimcilar, Kongre’nin sinirh amaci kapsaminda, 1946 Sozlesmesinin V. ve VIL
maddelerinde belirtilen ayricalik ve bagigikliklardan yararlamr;

d) Birlegmis Milletlerin uzman ve ilgili kuruluglarindan katilan temsilciler de, uygun
goriildiigii takdirde, 1946 Sozlesmesi’nin V. ve VII. Maddelerinin sagladig: ayricalik
ve bagigikliklardan yararlanar.

VI (2) Onceki paragraflara ihtiraz1 kayit olmaksizin, biitiin katthmeilar ve Kongre ile
ilgili faaliyet gosteren tiim kigiler, Kongre ile ilgili fonksiyonlarin: bagimsiz bir sekilde
ifa etmek icin gerekli ayricalik ve bagisiklik, kolaylik ve nezaketten faydalamr.

VIII (3) Ayrica, Ev Sahibi Hiikiimet tarafindan Kongre i¢in temin edilen biitiin yerel
personel, bu Anlasma geregince, Kongre’ye iliskin, resmi hiiviyetleriyle
gerceklestirdikleri, her tiirli eylem ve yazih ya da s6zlii sdylemleri igin yasal siirecten
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muaf olur.

Madde IX
Giris ve Cikis Hakka

IX (1) Biitiin katthmeilar ve Kongre ile ilgili faaliyet gosteren tiim kisiler, Tiirkiye’ye
engelsiz girig ¢ikig yapma hakkina sahip olur. Istenilen vize ve giris izinleri, licretsiz ve
miimkiin oldugunca izl bir gekilde verilir. Bagvurular, Kongre’nin agihsindan dért hafta
once yapildiginda, vizeler, Kongre’nin agihig tarihine en geg iki hafia kala verikir.
Bagvurunun agihiga dort hafta kalmasimdan daha geg yapilmasi durumunda, vize miimkiin
olan en hizh siirede ve Kongre’nin agihigndan en geg ti¢ gim dnce verilir. Gelislerinden
once vize alamamig katilimcilarm da Kongre siiresi i¢in vizelerinin havalimanma varigta
kendilerine iletilmesi i¢in de diizenlemeler yapilr.

IX (2) Cikis izinleri, gerektiginde, iicretsiz, miimkiin oldugunca ¢abuk ve her kosulda
Kongre nin bitiginden en geg ii¢ giin dnce verilir.

IXy(3) Ev Sahibi Hiikiimet, uyruklarina ve Ev Sahibi Hiikiimet ile diger UPU iiyesi
tilkeler arasinda mevcut diplomatik iligkilere bakilmaksizin, Madde II’de belirtilen tiim
'katihmeilarm Kongre’ye erigimini garanti eder ve Tiirkiye topraklarina girisine kolaylik
saglar.

. Madde X
Ithalat ve Ihracat

X (1) Ev Sahibi Hikimet, tiim donammn (teknik donamm dahil), mallann ve
hizmetlerin, vergisiz ve giimriiksiiz gegici ithalatina izin verir ve Uluslararas: Sekretarya
ve Kongre i¢in gereken tiim tedarik ve hizmetlere iligkin ithalat vergi ve harglarindan
feragat eder. Gerektigi sekilde, Ev Sahibi Hiikiimet, gecikmeden, bu amag igin gerekli
ithalat ve ihracat izinlerini ¢ikarir.

X (2) Taraflar, Ev Sahibi Hiikiimet tarafindan farkli bir sekilde yetkilendirilmedikge, bu
Maddenin 1. Bendi kapsamina giren feragat kogullarinin, yalmzca UPU ve onun
Uluslararas1 Sekretaryasi igin ayrildigim ve Kongre’ye katilan ya da igtirak eden higbir
birey yahut tiizel kisi tarafindan ithal veya ihra¢ edilen donanim, mal ve hizmetler i¢in
uygulanmayacagni kabul eder ve onaylar. -

Madde X1 )
Emnivyet ve Giivenlik Onlemleri

Kongre'nin etkin igleyigini saflamak igin gerekli olabilecck emniyet ve giivenlik
unsurlarm saglar. Bu tiir unsurlar, Ev Sahibi Hiikiimet tarafindan gérevlendirilen {ist
diizey bir goérevlinin dogrudan gozetim ve kontroli altinda bulunmakla birlikte, bu
gorevli Uluslararas: Sekretarya’nin belirlenmig gorevlisi ile yakin igbirligi icinde galigir.




X1 (2) Madde VIII'de yer alan ayricaliklar ve bagigikliklara gore, 1946 Sozlesmesi’nin
II. Maddesi kapsaminda Kongre binalart UPU’ya tahsis edilmis sayilir ve buraya erigim
UPU’nun kontrolii ve yetkisine tabidir. Bu binalar Madde I’de belirtilen tarihlere gore
hazirlik donemi ile tasfiye dahil olmak tizere Kongre siiresince dokunulmazdar.

Madde XTI
Finansal diizenlemeler

XTI (1) Ev Sahibi Hiikiimet, bu Anlagma ve Eklerinde belirtilen mali yikiimliiliiklere
ilave olarak, Tiirkiye’de Kongre'nin yapilmas ile dogrudan veya dolayli olarak dojacak
maliyetlere katlanir. Gegici olarak tahmini CHF 1,000,000.- (bir milyon Isvicre Frang1)
ve UPU tarafindan maksimum CHF 2,900,000.- (1k1 rmlyon dokuz yiiz bin Isvicre
Frang1) olarak belirlenen bu maliyetler, Kongre’yi organize etmekle veya Kongre’ye
katilmakla gorevlendirilen Uluslararas: Sekretarya gorevlilerinin (Ev Sahibi Hiikiimet
tarafindan sadece seyahat giderleri karsilanacak olan ve Kongre amaciyla UPU tarafindan
gorevlendirilen simultane terciimanlar diginda) kisitlama olmadan seyahat ve
konaklamalarmm gergek ek mahyetlenm bunun yam sira gerekh donamm ve
malzemelerin nakliye maliyetlerini icerir. Kongre hazirliklani igin veya Kongre’de
¢aligmak iizere ihtiya¢ duyulan Uluslararast Sekretarya goérevlilerinin seyahatleri ve
gerekli donamm ve malzeme sevkiyat ile ilgili diizenlemeler, UPU Personel Yénetmeligi
ve Kurallan ve bunlarin seyahat standartlar, bagaj hakki, iage bedelleri ve terminal
giderleri ilgili idari uygulamalarina gére Uluslararas: Sekretarya tarafindan yapihr.

XII (2) Ev Sahibi Hiikiimet, 1. Bentte belirtilen gegici tahmini maliyete esit tutar1 veya
banka teminatim Kongre agihgindan ALTI ay 6éncesinden ge¢ olmamak kaydiyla UPU’ya
verir. Gerekirse, Ev Sahibi Hiikiimet UPU tarafindan talep edilmesi halinde daha fazla
avans oder, boylelikle daha sonra, Ev Sahibi Hiikiimetin soramlulugunda olan ekstra
maliyetleri kendi kaynaklarindan gegici olarak finanse etmek zorunda kalmaz.

X11 (3) 2. Bentte belirtilen depozit veya banka teminati ve avanslar sadece Kongre
kapsaminda UPU’nun yiikiimliilikklerinin 6denmesinde kullamlir.

XII (4) 1. Bentte yer almayan dier tiim katilimcilar, Kongre’ye katilim masraflanindan
kendileri sorumludur.

XTI (5) Kongre sonrasinda, UPU yukaridaki 1. Bende istinaden, Ev Sahibi Hilkiimete
UPU tarafindan yapilan ve Ev Sahibi Hiikiimet tarafindan kargilanacak gercek maliyetleri
gosteren hesaplarin ayrmtih dokiimiinii verir. Bu maliyetler Amerika Birlegik Devletleri
Dolan cinsinden, édemelerin yapildifi zamandaki BM resmi d6viz kuru kullanilarak
ifade edilir. UPU, ayrmtih hesap dokiimiinii esas alarak 2. Bende gore talep edilen
depozit ve avanslardan harcanmamig olan miktarn Ev Sahibi Hiikiimet’e iade eder.
Gergek maliyetin 2. Bent’te belirtilen depoziti veya banka teminatin1 agmasi1 durumunda,
Ev Sahibi Hiikiimet agan miktar1 ayrintih hesabin alinmasinin ardindan 1 ay iginde oder.
Nibai hesaplar, Finansman Idaresi ile ilgili UPU Mali Diizenlemeleri ve Kurallarinda
ongoriildiigii iizere, mali denetime tabidir; hesaplarm nihai ayarlamasi, UPU igin




gergeklestirilen ve saptamalan hem UPU hem de Ev Sahibi Hiikiimet tarafindan nihai
olarak kabul edilen i¢ ve dis hesap denetimlerinden dogabilen gozlemlere tabidir.

Madde XTI
Yiikiimliiliik

XIII (1) Ev Sahibi Hiikiimet, UPU ya da Uluslararas: Biiro gérevlilerine kars: asagidaki
durumlardan kaynaklanan herhangi bir eylem, iddia veya taleple ilgilenmekten sorumlu
olacaktir:

a) Ev Sahibi Hiikiimet tarafindan saglanan veya onun kontrolii altinda olan Kongre
binasindaki kisi yaralanmalar1 veya miilk hasart veya kayiplar;

b) Kongre i¢in Ev Sahibi Hiikiimet tarafindan saglanan veya kontroliinde olan ulagim
~ hizmetlerinin kullamiimasinda ortaya gikan kisi yaralanmalar1 veya miilk hasar1 veya
kayiplar;

¢) Kongre i¢in Hiikiimet tarafindan saglanan veya ayarlanan yerel personelin istihdam.

XHI (2) Bu tiir eylem, iddia ve taleplerin, ilgili kigilerin agir ihmali veya gorevi kasten
kotiiye kullanmalarindan kaynaklandifn konusunda Ev Sahibi Hiikiimet ve Genel
Sekreter’in mutabik kaldifa durumlar haricinde, Ev Sahibi Hiikiimet, zaran tazmin
edecek ve UPU ve Uluslararas1 Biiro Sekretaryas: personelini bu tiir eylem, iddia ve
taleplerden sorumlu tutmayacaktir.

Madde XIV .
UPU ve Kongre’ye ait Amblem, Bayrak, Isim Kullanumi

X1V (1) UPU’ya ait amblem, bayrak ve isimler (duruma gore, Kongre’ye ait olanlar da),
sadece UPU tarafindan kullamlir ve uygun oldugu iizere, Genel Sekreter’in ya da usuliine
uygun olarak bu konuda yetkilendirilmig temsilcisinin énceden yazili izni olmaksizin Ev
Sahibi Hiikiimet veya ortaklar1 veya resmi tedarikgiler tarafindan kullamlamaz.

XIV (2) Asagidaki XTV. Maddenin 3. Bendine tabi, UPU, Genel Sekreter’in ya da
usuliine uygun olarak bu konuda yetkilendirilmig temsilcisinin &nceden yazihh izni
olmaksizin kullamlamayacak olan UPU’ya ait amblem, bayrak ve isimlerin (duruma
gore, Kongre’ye ait olanlarin da) fikri miilkiyet haklarim elinde tutar.

XIV (3) Ev Sahibi Hiikkiimet, UPU’ya ait amblem, bayrak ve isimleri (duruma gore,
Kongre’ye ait olanlar da), bunlann kullanimnin; ticari bir isin, driiniin ya da hizmetin
UPU tarafindan desteklendifi izleniminin yaratilmamas: sartiyla, miiteakip ihtiyaclar
dogrultusunda kullanmakia yetkilendirilir:

a) Kongre ve Ev Sahibi Hiikiimet tarafindan bilgilendirme maksadiyla kurulacak internet
sitesi ana sayfas1 hakkinda bilgilendirme brosiirii;

b) Metinleri énceden UPU tarafindan onaylanan yayinlar;
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¢) Igerikleri 6nceden UPU tarafindan onaylanan ve amaci potansiyel katilimcilan
Kongre’nin lojistik diizenlemeler ve diger benzer hususlarla ilgili bilgilendirmek olan,
yerel ve uluslararas: medyada yayinlanmasi hedeflenen tanitim materyalleri;

d) Kongre ile ilgili basin toplantilani ve Kongre’nin hazirhk ¢alismalan ile baglantily
olarak gerekli olabilecek diger bu tarz organizasyonlar;

XIV (4) Ev Sahibi Hikiimet, bu Madde kapsamnda yer alan amblem, bayrak ve
isimlerin kullamm ile ilgili olarak, diizenli bir sekilde UPU’yu bilgilendirir. Ancak; Ev
Sahibi Hiikiimet bu Madde kapsaminda, yetkilendirilmemis olan iigiincii bir kisi
tarafindan amblem, bayrak ve isimlerin hileli bir sekilde kullanimindan sorumlu degildir.

Madde XV

XV (1) UPU'nun karan sonucunda Kongrenin iptali, ertelenmesi, ya da yerinin
degigtirilmesi durumunda, UPU'nun Ev Sahibi Hiikiimet’e karsi olan sorumlulugu,
Kopgre’nin organizasyonu ve hazirhifs igin ihtiyag duyulan kalemlere iligkin yapilan
- masraflarin, bu masraflarn artik faydah bir amaca hizmet etmedigi Sl¢iisiinde, taahhiit
edilen ya da ddenen masraflarla smirlidir ve bu masraflarin dnceden elzem olmasit ve
iptal edilememesi ya da azaltilamamas sart: s6z konusudur.

XV (2) Eger Kongre’den 6nce ya da Kongre sirasinda, Ev Sahibi Hiikiimet Kongre’ye ev
sahipligi yapabilecek veya planlanan tarihlerde diizenleyebilecek durumda olmazsa veya
Kongre yerinin degistirilmesini isterse, Ev Sahibi Hiikiimet’in UPU’ya olan sorumlulugu,
bu karardan dogan masraflarla smirhdir ki, bu masraflar ézellikle Kongre igin ihtiyag
duyulan kalemlerle ilgili bu masraflarm artik faydali bir amaca hizmet etmedigi
Olgiisiinde UPU tarafindan yapilmasi taahhiit edilen ya da vyapilan masraflar olup,
onceden elzem olmasi ve iptal edilememesi ya da azaltilamamas: garti s6z konusudur.
Kongrenin diizenlenmesi i¢in bu Anlagma’nin I. Maddesinde belirtilenlerin diginda diger
yerlerin kiralanmas: i¢in UPU’nun maruz kalabilecegi herhangi bir harcama, aym gekilde
yine Ev Sahibi Hiiktimet tarafindan 6denir.

XV (3) Kongrenin iptaline, ertelenmesine, sekteye ugramasmma ya da yerinin
degistirilmesine neden olan ya da neden olma olasili: bulunan miicbir sebep duramunda
Taraflar, miicbir sebep durumunun meydana geldigine iliskin yazili bildirimin
Taraflardan herhangi birince alinmasm takip eden BES giin i¢inde, bu miicbir sebep
durumunun uygulamali, mali ve hukuki sonuglar1 iizerinde anlagmaya varmak igin
miizakerelere baglamakla yiikiimliidiir. Taraflar yazili olarak aksini kararlagtirmadikga,
bu tarz bir anlagsma miizakerelerin baglamasmdan sonra ve agagidaki XVI. Maddeye
uygun olarak YEDI giin icerisinde sonuglandinlir. Taraflar bir anlagmaya varamazlarsa,
bu uyusmazlik agagidaki XVI. Maddenin hiikiimleri uyarnnca ¢oziiliir.




Madde XVI
Uyunsmazhklarm Coziimii

XVI (1) Taraflar aksini kararlagtirmadik¢a, 1946 Sozlesmesi’nin 30. Bolimi veya diger
uygulanabilir bir anlagmaya karsilagtirma/benzetme yoluyla tabi uyugmazhklar digindaki
herhangi bir anlagmazlik, bu Anlagma’mn terciimesi veya uygulanmasi ile ilgili herhangi
bir ihtilaf, miizakere ya da kararlagtirilan herhangi bir diger ¢oziim yontemi ile ¢oziiliir.

Madde XVII
Ekler

XVII (1) Asagida yer alan ekli belgeler (bundan bdyle topluca “Ekler”), bu Anlasma’mn
ayrilmaz bir par¢asim olugturur:

(HEkLI- Tﬁrkiye’:de yapilan Birlegmis Milletler Konferanslar1 ve Toplantilarina Dair
Ayricalik, Bagigiklik ve Diger Bazi Hususlara iligkin Diizenlemeler Hakkinda Birlegmis
Milletler ve Tiirkiye Arasmda Cergeve Anlagma (23 Subat 2011 tarihinde imzalanmagtir)

(i) Ek IT - 13 Subat 1946 tarihinde Birlesmis Milletler Genel Kurulu’nda Kabul Edilen
Birlegmig Milletlerin Ayricalik ve Bagigikliklarmna Dair S6zlegme;

(iii) Ek I1T — Ev Sahibi Hiikiimet tarafindan (agﬂday1c1 not dihil) temin edilecek Yer,
Donanim, Hizmetler ve Personel;

(iv) Ek IV — Bilgi ve iletisim teknolojisine iliskin diizenlemeler;
(v) Ek V — Giivenlik diizenlemelers;
(vi) Ek VI — Seyahat diizenlemeleri.

XVII (2) Apa Anlasma ve eklerinde herbangi bir geliski veya tutarsizlik olmasi halinde
uzlasma saglanan durumlar hari¢ ana Anlagma hiikiimleri (ve buna ilave degisiklikler)
gecerli olur.

Madde XVIII
Nihai Hiikiimler

XVIII (1) Bu Anlagma UPU ve Ev Sahibi Hiikiimet arasmda yazili bir anlagma ile
degistirilebilir. Boyle bir degigiklik, bu Maddenin 2. Bendinde yer alan siirece uygun
olarak yiiriirliige girer.

XVIII (2) Bu Anlasma, Anlasma’mn yiiriirlige girmesi i¢in gerekli islemleri tamamlamig
olduguna dair Ev Sahibi Hiikiimet tarafindan yapilacak yazih bildirimin UPU tarafindan
alinmasindan sonra yiirirliife girer. Bu Anlagma, Kongre siiresince ve hazirliklar ile
Anlasma hikiimlerinin yerine getirilmesine iliskin tiim konular i¢in gerekli ek silire
zarfinda yiirtirliikte kalir.




Bemn’de, 12 Kasim 2015 tarihinde, Tiirkge ve Ingilizce dillerinde 2 niisha olarak
imzalanmgir. Anlagma’nin Tiirkge ve Ingilizce metinleri arasmda tutarsizlik olmas:
halinde, Ingilizce metin esas alinacaktir.
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Mehmet Ferden CARIK(1 Bishar A. HUSSEIN

Birlesmig Milletler Cenevre Ofisi Uluslararas1 Biiro Genel Miidiirii
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EK I

Tilrkiye'de Yapilan BM Konferansian ve Toplantilanaa Dair Ayricahk, Bafipikhk ve
Diier Bazm Hususlara fliskin Diizenlemeler Haklunda BM ve Tiirkiye arasmdaki
Cergove Anlagmas

Tirkiye'de Bitlemnis Milletler konferanslars ve toplantilan ditzenlemenin yillar boyunca iki
tesaf igin tatmin edici oldupu ve baganh gorng ahy verigi firsatlan olusturmaya devam ettigi
i¢in;

Ayncaliidar ve bagigikhklar, sorumluluklar, uyugmazliklann goziimil ve glivenlik dahil, ana
hukuki ve operasyonel konularda gelecekte Tarkiye’de tim Birlegmis Milletler Toplantilarma
uygulanabilir sebit bir gergeve anlagmamn, bu tor toplantilarin Tirkiye'de diizenlenmesini
bilyilk 5l¢0de kolaylaghracag dildate alinarak;

Birlegmis Milletler ve Torkiye agagidaki hususlar izerinde mutabakata varmugtr.

Madde I
“Tammlar

Bu Anlagma’nin amac: igin:
a) Anlasma'mmn “Taraflan® Tlirkiye Cumburiyeti ve Bilegmis Milletler*dir,

b) “Toplanti” veya “Toplantilar” Birlegmis Milletler'in himayesinde Tirkiye'de dizenlenen
her thrli) konferanstar, seminetler, sempozyumlar, kurslar, galigtaylar ve benzeri etkinliklerdir,
ve

¢) “Toplanti binatari™, konferans salonlan, ofis mekenlan, ¢alisma alanlan da dahil olmak
fizere tim binalar ve Birlesmig Milletler ile her bir Toplants i¢in uygun gekilde anlagmaye
vanlacak ilgili diger tesisleri kapsayecaktir.

Madde IT
Konu ve Amag

Bu Anlagma, Birlesmig Milletler programian ve fonlan da dahil olmak tizere, Birlegmis
Milletlerin himayesinde Tirkiye'de dilzenlenen tim Toplantlar icin gegerdlidir. Aksi yazih
olarak kararlastrilmadif takdirde, Anlagma Torkiye topraklarmda sbzkonusu Toplantlara
uygulanabilir temel hukuki ve operasyonel dizenlemeleri belirler.

Madde I
Aynicaliklar ve Bafagkhklar

1. 13 Subat 1946 tarihinde Genel Kurul tarafindan kebul edilmig clan Birlesmis Milletler
Ayncaliklar ve Bagpgikliklar Sozlesmesi (bundan btiyle “Stzlesme” olarak amlacakiw)
Toplantuiar bagleminda uygulamabilir olacakéir. Ozellikle, .

8) Devletlerin temsilcileri S6zlesmenin IV. maddesi altinda saglanan ayncaliklar ve
bagisikliklardan yararlanacakilardir.

b) Bir Toplantiya katilan veya bununla irtibafli giirev icra eden Bitlegmig Milleter
yetkilileri Stzlegmenin V. ve VI maddeleri altndn saflanan aynceliklara ve
bagisikliklara sahip olacaklardir,

¢} Birlegmis Milletier icin gorevde olan uzmanlara Stzlegmenin VI ve VIL
maddelerinde belirtilen aynicahikler ve bafipklar safflanacaktir, '

d) Birlegmis Milletler larafindan Toplantiya davet edilen katimeilar, Toplantinin sinirlt
amact kapsaminda, szll ve yazill ifadeleriyle, Toplant igin gergeklestirdikleri
faaliyetlerine dair hukuki stireglerden ba@imk olacalklardir.




2. Birlegmig Milletlerin ihtisashk ve ilgili kuruluglannin yetkilileri, Anlagmann V. ve VIL
maddeleri veya | Temmuz 1959 tarihli Uluslararasi Atom Enexjisi Ajans: Ayncahklan ve
Bapugikliklan  Anlagmas) altnda tanman aynicaliklar ve bafhpikhklardan uygun gekilde
yararlanacaklardir.

3. Yukandaki paragraflar sakh kalmak koguluyls, tim ketitimailar ve Toplantt baglaminda
gorevlerini yerine getixen kigiler, Birlegmig Milletler Sart’nin 105, Maddesi, Stzlegme ve bu
Anlagma uyannca faaliyetlerini bafimsiz gekilde yapmek igin gerekli bu ayricaliklardan ve
bagmkhklardan, kolayhiklardan ve nezaketien/ihtimamdan yararlanacaklardir.

4. Bu Anlasma bajlaminda Tiirkiye tarafindan saglanacak personel, Toplantiyle ilgili resmi
gbrevleriyle irtibath herhangi bir fiili ve yazhi veya stzltt ifadeleri bakimindan hukuki
slireglerden baggik olacaklardir, :

5. Bu Anlagma ile tamnen ayncaliklar ve baglgxkllkl;m halel getirmemek kaydiyla,
Turkiye'nin kanun ve diizenlemelerine uymak ve Tarkiye'nin igiglerine karigmamak, bahse
konu ayricaliklar ve baggikhklardan yarerlanan herkesin yiktémlaligidilr.

Madde XV
Girlg ve Cikig Hakka

l. TUm kauhr_nclla.r ve Tirkiye'de dizenlenen Toplant: ile bagilantih gdrev icra eden kigiler
{lkeye engelsiz girig ve qilay haklana sahip olacaktir ve bunlann toplanh yerine gegigine
higbir engelleme getirilmeyecektir, '

2. Gerekli vize ve girig izinleri, mimkin olan digiide hizhi ve Uceretsiz verllir. Bagvurular
Toplantinm agiligmdan tig hafta dnce yapildiginda, vizeler Toplantinmn agihg tarihinden en gog
iki hafia 8nce verilir. Bagvurn agilistan on az dBtt hafta Snce yapilitsa, vize milmkiin oldugu
kadar hizh ve Toplantimn apihgindan en geg #i¢ glin dnce verilir. Vanglarmdan Guce vizesini
alamayan katlemcilar igin vizelerin vamg havaslamnda verilmesini teminen gerekli
dizenlemeler yapilir.

3, Gerekli gikag izinler, icretsiz olarak ve mtimkdn olan en hizli gekilde ve herhal ve karda en
geg toplantinin kapanipindan lig glin dnce verilir. o

Mnadde V
[¢halat ve Ifracat

1. Tirkiye belirli bir Toplant igin gerckli teknik donamm dahil clmak Gzere, tim teghizatin
vergi ve harglardan muaf gelilde gegici ithaline izin verecek ve malzemeleri ithalat vergi ve
her¢lormdan wmuef tutacektir. Bu amagla gerekli her tirld ithalat ve jlwacat izinletini
gecikmeden verecektir.

2. Tirkiye Toplant igin atenan Birlegmis Milletler glvenlik gorevlileri tarafindan
kullamlacak sifahlann gecici ithalat ve ihracating izni verecektir.

3. Tilm kathimeilar ve Turkiye'de duzenlenen Toplant ile baglantihi olarak gdrev icra eden
kisiler Turkiye'den ¢iksglannds herhangi bir suurlama olmaksizn, toplenti ile baglantls
olarek Tirkiye've getirdikleri fonlann kullanilmayan kisminu tlke digma gikarma ve fonler:
tahvil edildigii kurdan gevirerck, bagka bir amaca lahsis etme hakkina sahiptir,

Madde VI

Giivenlik
1. Tirkiye toplantinn her tdrltt mitdahaleden uzsk, ghivenlik ve huzur ortaminda etkin gekilde
isleyisini saglamak amactyla gerekli koruma giivenligini saglayacaknr. Tiirkiye bu korumay1
desteklemek iin dz¢l giivenlik ckibi ¢alighrabilir. Bu gvenlik korumas: Turkiye tarafindan
saflenan Ost dizeyli bir ghivenlik yetkilisinin dogrudan gizetim ve denetimi altinda olacak ve
toplant: binasina bitigik yerlerdeki gitvenligi kapsayacaktr. :




2. Kidemli Bideymiy Milletler giivenlik yetkilisi ve komutasi altmdaki diger Birlegmis
Milletler gitvenlik gdrevlileri toplanti binasina erigimden ve bina iginde glivenlikten
dogruden sorumlu blacaklardir. .

3, Tirkiye tarafindan saglanan kidemli givenlik yetkilisi Birlegmiy Milictier Emniyet ve
Gitvenlik Departman tarafindan belirlenen kidemli Birlesmis Milletler gavenlik yetkilisi ile
yalan igbirligi iginde ¢ahigacaktir. :

4. Her bir toplanti icin govenlife dair Torklye ve Birlegmis Milletler arasinda igbisligi
esaslan, taraflar arasinda ayica detaylandirilabilecektir.

Madde VI
Toplant1 Binan

Stzlegmenin amaglen igin, toplenti binslan stzlegmenin 3. BalUmil gerpevesinde Birlesmis
Milletler binasi olarak addedilecek ve binaya giri Birleymis Milletlerin kontroline ve
yetkisine tabi olacaktir. Toplanh binas,, hazirhik agamasi ve tasfiye de dahil olmak iizere,
toplant: silresince dokunuimaz olacaktir,”

Madde VIII
Sorumlniuk

L Turkiye, Birlegmig Milletler veya gtrevlilerine kargs asafada maruz herhangi bir iglem,
iddia veya difer taleplerle ilgilenme sorumlulugonu Ustlenir.

%) $absi zarar veya Torkiye tarafindan saglanan veya Titrkiye'nin kontroldt altndaki

Toplant binasinda hasar veya mal kayb,

b) Tirkiye tarafindan veya Tilrkiye'nin kontrolfl altmdaki bir toplanu i¢in saflanen her
tUzld tagima hizmetinin kullamimdan keynaklanan veya maruz kalman gahsi zarar veya
hasar ya da mal kaybs,

¢) Toplant igin Torkiye tarafindan seglanan veya ayarlanan personclin istihdam.

2. Tirkiye Birlesmis Milletler ve yetkililesini, bu r dava, iddia veya difer taleplers
iliskin olarak, Tlrkiye ve Birlegmis Milletler Genel Sekreteri tarafindan bu eylem veya
iddialarin, bu kigilerin afiir hmal veya kasth hareketierden kaynaklandifinin anlagilmas:
haricinde, tanzim eder ve berf kilar.

Madde IX
Tedarik

Turkiye'nin bir Toplantiya dair ilgili gegici dizenlemede belirlenen mal ve hizmetlerin
alrmm zamsninda gergeklegtirebitmesini teminen, bu alun Tirkiye'nin kamu ihale usullerine
iligkin i¢ mevzuatina tabi tutulmaz.

Madde X
Anlagmazhiklann Czltimil

. Taraflar aksini kararlegtirmadikga, Sozlesmenin 30. bSlUmU veya difier bir uygulenabilir

anlagmaya tabi bir vyesmazlik hari¢, bu Anlagma’nn vygulanmas) ve yorumlanmasina iligkin
herhangi bir anlasmazhik miizakereler veya mutabik kalmaen diger bir ¢ozim yoluyla
¢Bzlimlenecektir. Milzakere veya mutabik kalman herhangi bir ¢tizlim yoluyla halledilemeyen
herhangi bir antagmazlik, biri Birlesmis Milletler Gened Sekreter, biri TUrkiye, U¢tnclish bu




iki hakem tarafindan tayin edilecek Bagkan olmak (izere, Ug bakemden mitegekkil tahkim
heyetine sumilacaktw. Tahkim talebinin yamidigy 3 ay iginde taraflardan birince hakem
atanmadif tekdirde veya iki hakemin tayinini izleyen 3 ay iginde Uglinodl hakem atanmadifa
takdirde, taraflardan herhangi biri Uluslararass Adalet Divamnca hakem tayinini talep
edebilir. Aksi tavaflarca kararlagtinimedika, heyet kendi usul kurallanim kabul edecek,
iiyelerinin masraflanma geri ddenmesini saplayacak, giderleri Taraflar arasinda paylaghracak
ve tim keraden ligte iki cogunlukla alacaki. Usul ve ¢sasa dair thm hususlara ifiskin karan
nihai ve, taraflardan biri aleyhinde karer alsa dabi, ikisi i¢in de baglayieadir. ‘

Madde XI,
Son Hilkitmler

1. Taraflar, bu Anlagma uyannca, Tirkiye'de yapilan her toplant: igin organizasyonel, mati ve
diger konularla ilgili gegici dazenlemeler akdedeceklerdir.

2. Bu Anlasma her iki tarafn imzalanacaktir. Anlagma, yirlirlige girmesi igin gerekli i¢
prosedirlerin yerinc getirilmiz oldufiuna dair TOrkiye'don yapilacak yazih bildirimin
Birlegmis Milletlerce alindiiinda yUriirlilfie gircecktir,

3. Bu Anlagma Taraflann yazb muiabakatsyla degigtirilebilir. Bu Anlagmada hikim
bulunmayan herhangi bir baglantih husus, Taraflaica, Birlegmig Milletlerin ilgili organlannm
aloms olduu Kerarlan gozetilerek ¢bziime kavugturulacaktir. Her bir Taraf, bu paragref
altinda, difier Tarafea getirllecek Onexiler] tam olarak ve anleyigla degoriendirecektir.

4. Bu Anlagma taraflardan birinin digerine yazh bildirimde bulunmas: Uzerine sona
erdirilebilir ve bu bildirimin almmesmdan alh ay sonra sona erer. Bu Anlegma, fesih
bildiriminde bulunulmadiy takdirde, Anlasma ile Ustlenilen tiim yikimltloklerin tamamen
yerine getirilmesi veya sona ermesine kadar gegerli olacaktr.

New York'ta 23 $u-bat 2011 tarihinde lopilizce dilinde iki niisha halinde yapilmigtir. Turkiye
Anlagma’min Tlirkge’ye resmi gevirisine iligkin dizenlemeleri yapacalir.

Tiirkiye Camhuriyeti Adma Birlegmiy Milletier Adma

' Brtugrul Apakan | Stephezi Mathias

Bliytikelci ‘Genel Sekreter Yardimeis:
Birlegmlg Milletler Nezdinde Hukuk lsleri Barosu
Tirkiye Daimi Temsileisi




BIRLESMI$ MILLETLERIN AYRICALIK VE
MUAFIYETLERINE DAIR SOZLESME

Birlegsmis Milletler Genel Kurulu tarafindan 13 Subat 1946 tarihinde kabul
edilmistir.




No. 4. BIRLESMIS MiLLETLER GENEL KURULU TARAFINDAN 13 SUBAT
1946 TARIHINDE KABUL EDILEN BIRLESMIi$ MILLETLERIN AYRICALIK VE
MUAFIYETLERINE DAIR SOZLESME

Birlesmis Milletler Kurulus Sozlesmesinin 104. Maddesinin, Kurulusa Uyelerinin her
birinin Gilkesinde, gorevlerini icra etmek ve amaglarini yerine getirmek igin gerekli olabilecek
bdyle bir hukuki ehliyetten yararlanma hakk:ni saglamasi sebebiyle ve

Birlesmig Milletler Kurulus Sézlesmesinin 105. Maddesinin, Kurulusa Uyelerinin her
birinin iilkesinde, amaglarim yerine getirmek igin gerekli olan bsyle ayricalik ve muafiyetlerden
ve benzer gekilde Birlesmis Milletler Uyeleri ile Kurulusun resmi gorevlilerinin Kurulugla
baglantih olarak gérevlerini bagimsiz olarak icra etmek igin gerekli olan b&yle ayricalik ve
muafiyetlerden yararlanmasini saglamasi sebebiyle,

Dolayis: ile, Genel Kurul 13 Subat 1946 tarihinde alman bir Kararla asagidaki
Sozlesmeyi onaylamis ve katilim igin Birlesmis Milletlerin her bir Uyesine teklif etmistir.

MADDE 1
TUZEL KiSILIK
I inci Bent — Birlesmis Milletler Kurulu, tiizelkisilige maliktir.

a) Anlasmaiaf yapmaya,

b) Tasmnir ve tasinmaz mallar almaya ve satmaya,

¢) Dava agmaya,
yeterligi vardir.
7 MADDE IT
MALLAR, SERMAYELER VE VARLIKLAR

2 nci Bent — Birlesmis Milletler, gayrimenkulleri ve mal varliklari, bulunduklar yer
neresi ve elinde tutan kim olursa olsun, Kurulusun agikca feragat ettigi muafiyetler miistesna
olmak iizere, her tiir adli muafiyetten faydalanirlar. Bununla beraber surasi anlagiimaktadir ki
surast da mukarrerdir ki, higbir muafiyet feragati herhangi bir yiiriitme tedbirini
kapsamayacaktir.

3 iincii Bent - Birlesmis Miletlerin binalarinin masuniyeti haizdir. Birlesmis Milletlerin
gayrimenkulleri ve mal varliklar, bulunduklari yer neresi ve elinde tutan kim olursa olsun,
arama, herhangi bir maksatla el koyma, zoralim ve kamulastirma ile diger her tiirlii icrai, idari,
adli ve tesrii tedbirlerden muaftir.

4 iincii Bent — Birlesmis Miletler arsivlerinin ve genel olarak, Birlesmis Miletlere ait
veya elinde bulunan biitiin belgelerin nerede bulunurlarsa bulunsuniar, masuniyetleri haizdir.

5 inci Bent — Hicbir ak¢ah denetleme, diizenleme ve moratoryuma bagh paake




a) Birlesmis Miletler her ttirlii fon, altin veya dovizi elinde tutabilir ve her hangi bir
para biriminde hesaba malik olabilir,

b) Birlesmis Miletler, fonlarmi, altin veya dévizini bir ulkeden herhangi bir iitkeye
veya herhangi bir iilkenin icinde transfer etmekte ve elinde bulundurdugu herhangi
bir dovizi her hangi baska bir dovize ¢evirmekte serbesttir.

6 nc1 Bent — Birlesmis Milletler, yukaridaki 5 inci bent geregince kendisine taninmis
olan haklarin kullantimasinda, bir Uye Devlet tarafindan yapilacak tesebbiisleri, boylesi
tesebbiislerin. yururluge girmesiyle Birlesmis Milletler menfaatlerine halel getirmeyecegine
kanaat getirdifii nispette, nazar itibara alacaktir.

7 nei Bent - Blrlesmls,; Milletlerin mal va.rhklan, gelir ve sair gayrimenkulleri;

a) Bitiin vasitasiz vergilerden muaftir; bununla beraber surasi mukarrerdir ki,
Birlegmis Milletler, aslen sadece kamu hizmetlerinin bedellerinden ibaret olan,
vergilerden muafiyet istemeyecektir;

b) Birlesmis Milletlerin ‘resmi faaliyeti igin ithal ya da ihrag edilen egyalar igin
ithalatta veya ihracatta, giimritk vergileri ve yasaklar ve sinirlamalardan muaf
olacaktir. Bununla beraber, suras: mukarrerdir ki, bu sekilde muaf olarak ithal
edilen egyalar ithal edildikleri iilkede satllmayacaktlr, istisnaen satls bu ulkenm
Hiikiimetiyle anlasllmls kosullar altinda yapilmis olsun; :

.¢) Kaurulugun yaylmlarl igin ithalatta veya ihracatta, giimriik vergileri ve yasaklar ve
sinirlamalardan muaf olacaktir,

8 inci Bent — Birlesmis Milletler; prensip itibariyle, tasinir ve tasinmaz mallarin
fiyatlar i¢ine giren satis resimleri ile vergilerden muafiyet isteginde bulunmayacaksa da, resmi
istimali i¢in yapacagi ve fiyatinda bu nevi vergi ve resimlerin dahil bulundugu nemli alimlarda
ityeler miimkiin oldukga bu vergi ve resimlerin indirilmesi veya geri verilmesi i¢in uygun idari
tedbirleri alacaklardir. '

MADDE III
ILETiSIM KOLAYLIKLARI

9uncu Bent - Birlesmis Milletler, her iiye Devlet topraklani iizerinde kendi resmi
haberlegmeleri igin posta tarife ve resimleri, kablogramlar, telgraflar, telsiz telgraf, telefoto,
telefon ve diger haberlesme ile basin ve radyo haberleri basin tarifesi ile ilgili hususlarda, en az,
kendisinin diger herhangi bir hiikiimete, bu hiikiimetin 6ncelikli durumdaki diplomatik misyonu
da dahil olmak iizere, gdsterdigi muamele kadar miisait muamele goriir. Birlesmis Milletlerin
resmi yazismalarma ve diger resmi haberlesmelerine sansiir uygulanmayacaktir.

10 uncu Bent — Birlegmis Milletler, sifre kullanma ve yazigmalarimi diplomatik kuiye
ve ¢antalarim haiz bulundugu ayricalik ve muafiyetlerin aynindan faydalanacak olan kurye veya
cantalarla géndermek ve almak hakkina haiz olacaktir. .

MADDE IV
UYE DEVLETLER TEMSILCILERI

11 inci Bent — Birlesmis Milletlerin baghca veya baghi kuruluglarn ve Birlesmis
Milletlerin topladigy konferanslara iiye devletlerin temsilcileri, gbrevleri miiddetince ve
yerlerine gidis veya toplantt yermden doniisleri-esnasinda asagidaki ayricalik ve muafiyetlerden
faydalanacaktlr

a) Sahsan tutma veya hapsedilme ve sahsi esyalarinin zorahml muafiyeti ile, s6z ve
yazilari da dahil oldugu halde, temsilci 51fat1yla gosterdikleri gahsma hususunda
her turlu adli 1$lemden muafi yet




Biitiin kagit ve vesikalann dokunulmézllgl;

Sifre kullanmak ve kurye veya miihiirlii ¢anta aracibign ile vesika veya yazisma
alma hakk:,

Gorevlerml yaptlklarl esnada Ziyaret edeceklen veya geg:ecek]en iilkelerde
goemenlik kisitlamalarindan, ‘yabancilara mahsus kayit muamelelerinden veya
_ulusal hizmet, yukumluluklermden kendileri ve esleri i¢in muafiyet;

Para ve kamblyo muamelelerinde, gecici resmi gorev sahibi yabanci hiikiimet
temsﬂcﬂerme tanmmls olan kolayllklar

Sahsi egyalan i¢in dlplomatlk tem51lc1]ere tanmm1§ olan muafiyet ve kolayhklar,

- Keza, yukaridakilere aykm dusmeyen ve diplomatik temsilcilerin faydalanmakta
olduklar sair ayricahk, muafiyet ve kolayliklar, istisnaen (Sahsi egyalar arasinda
bulunanlardan - ayn olarak) ithalat maddeleri i¢in giimriik resimleri veya satis
resimleri veya vergilerinden muafiyet isteme haklari olmayacaktir.

12 nci Bent — Birlesmis Milletlerin baglica ve bagli kuruluslar1 ile-Birlesmis Milletler
tarafindan toplanan konferanslardaki iiyelere, gorevlerini yaparlarken tam bir bagimsizlik ve s6z
serbestligi saglamak amaci ile, gbrevlerini yaptlklan sirada, gosterdikleri galtgma, s6yledikleri
sozler ve yazdlklarl yazilarla .ilgili hususlarda taninmis olan adli muafiyet, bunlarm iiye
Devletlerin temsilciligi sifat: nihayet bulduktan sonra dahi devam edecektir. '

13 iincii Bent — Herhangi blr verginin alinmasmnin 1kamete bagl oldugu hallerde,
Birlesmis Milletlerin baslica veya bagh kurulugianinda veya Birlesmig ‘Milletlerin topladigi
konferanslarda bulunan tiye Devlet temsilcilerinin gorevlerini. yapmak iizere bir iiye Devlet
iitkesinde bulunduklart miiddetler, ikamet miiddeti olarak sayilmayacaktir.

14 iincii Bent — Uye Devletler temsilcilerine bahsedilen ayricalik ve muafiyetler kendi
sahsi menfaatleri igin degil, Birlesmis Milletletle ilgili- gbrevlerini tam bir bagimsizhk iginde
yapmalarim saglamak amacityla taminmig bulunmaktadir. Dolayisiyla, her tiye Devlet, kendi
goriisiine gdre muafiyetin adaletin yerine getirilmesine engel oldugu veya ugrunda tanindigi
amaca zarar gelmeksizin - kaldirifabilecegi - kanaatinde bulundugu biitlin hallerde sadece
temsilcisinin muafiyetini kaldirmak hakkina malik degil, aym1 zamanda buriunla da 6devlidir.

15 inci Bent — 11, 12 ve 13 iincii bentler hiikkiimleri, bir temsilcinin, uyrﬁgu oldugu,
temsilciligini yaptigs veya yapmls oldugu bir devletin makamlar karslsmda bulunmas halinde,
uygulanamaz .

16 mec1 Bent — Bu maddede stzll gegen “temsilciler” tabii-inin biitiin delegeler, delege
yardimcilari,” damigmanlar, teknik uzmanlar ve delegasyon sekretaryalarimt kapsamasi telakki
olunmustur. |

'MADDE V
o - MEMURLAR

17 nci Bent — isbﬁ'madde ile VII nci maddenin, haklarinda uygulanacag: memur
stniflarm Genel Sekreter belirleyecektir. Bu hususa dair hazirladifi listeyi Genel Kurula
sunacaktir. Miiteakiben bu kategoriler biitiin iiye devletler hiikiimetlerine bildirecektir. Bu

siiflara  dahil memurlarin - adlan muayyen zamanlarda iiye. devletler hukumetlerme
bildirilecektir. - :

18 inci Bent — Birlesmis Milletler memuriari;

a) Resmi sifatla, sbz ve vyazlan da dahil oldugu halde, gosterdlklerl g:ahsma
hususunda adli islemlerden muaf olacaklardur. .




Birlegmis Milletler tarafindan ddenen maag ve gelirler iizerinde her tiirlii verglden
muaf tutulacaklardir..

Her tiirlii ulusal hizmet yikiimliiliigiinden muaf tutulacaklardr.

Kendileri, esleri ve bakmakla &devli bulunduklar1 aile tiyeleri, gog:menhk
kisitlamalan ile yabancnlara mahsus kayit muamelelerinden muaf olacaklardir.

Kambiyo kolayhklarmdan |Ig|I| hiikiimet yaninda akredite’ bulunan diplomatik
miimessilliklerin egit derecedek1 memurlarinin ayricaliklar: kadar faydalaniriar.

Kendilerine, eslen ve bakmakla ddevli bulunduklan aile iiyelerine, uluslararasi kriz
zamanlarinda diplomatik temsilcilerle ayn iilkesine geri déndiiriilme kolayliklan
verilecektir.

g) Gorevlerine yeni baglayacaklan iilkeye esya ve mobilyalarini giimriksiiz ve
resimsiz olarak sokmak hakkindan faydalanacaklardir.

19 uncu Bent — Genel Sekreter ve biitiin Genel Sekreter yardimcilan, kendileri igin
oldugu gibi esleriyle ergin olmayan ¢ocuklan igin de, 18 inci bentte amlan ayricalik ve
muafiyetlerden baska, milletlerarasi hukuka uygun olarak, diplomatik temsilcilerin ayricalik,
muafiyet ve kolayliklarindan faydalanirlar.

20 nci Bent — Ayricalik ve muafiyetler sadece Birlesmis Milletlerin yararina olmak
iizere memurlara taninnms olup onlarin sahsi menfaatleri i¢in verilmig degildir. Genel Sekreter,
_ kendi goriisiine gore, muafiyetin, adaletin yerine getirilmesine engel oldugu ve Birlesmis
Milletlerin menfaatlerine zarar gelmeksizin kaldirilabilecegi kanaatinde bulundugu biitiin
hallerde bir memurun muafiyetini kaldirabilecek ve bunu yapmakla &devli olacaktir. Genel
Sekreter hakkinda muafiyeti kaldirmak kararini vermeye Giivenlik Konseyi yetkilidir.

21 inci Bent — Birlesmis Milletlere isbu maddede sayilan ayricalik, muafiyet ve
kolayliklarin yol agabilecegi kétﬁye kullanma hallerini dnlemek, polis tiiziikklerine uymay1
saglamak ve adaletin iyi tarzda yerine getirilmesini kolayiastlrmak amaci ile her zaman, uye
devletlerin yetkiii makamlar ile igbirligi yapacaktlr

Madde VI
BIRLESMIS MILLETLER ADINA GOREVDE BULUNAN UZMANLAR

22 nci Bent — (V inci maddede anilanlar hari¢) Birlesmis Milletler icin gorevlerd_e '
bulunan Uzmanlar, gorevleriyle baglantili yolculuk miiddetleri de dahil oldugu halde gorevleri
siiresince, ddevlerini tam bir bagmmsizlik i¢inde yapmalari igin zaruri bulunan ayricaliklar ve
muafiyetlerden faydalanirlar. Bu arada hassaten asagidaki- ayricahik ve muafiyetlerden
faydalanirlar: ‘ '

a) Sahsan tutma veya hapsolma ve gahsi egyalarinin zoralimmdan muafiyet,

Sozleri ve yazilar1 da dahil oldugu halde gorevleri esnasinda gosterdikleri ¢alisma
hususunda her tiirlii adli islemden muafiyet. Bu adli iglem muafiyeti, s6zii gegen
kimseler Birlesmis Milletler Kurulu igin gorevleri nihayet bulduktan sonra dahil
devam edecektir.

Biitiin evrak ve vesikalarin dokunulmazhg,

Birlesmis Milletler ile yapacaklari haberlegmelerde slfre kullanmak, evraklar: veya
yazismalar kurye eliyle veya miihiirlii cantalarla muhabere etmek hakki.

Para ve kambiyo mevzuatr hususunda, gegici resmi gorev sahibi yabanci hiikiimet
temsilcilerine taninanlarla ayni kolayhklar




23 iincii Bent — Ayricalik ‘ye muafiyetler Bii‘légmig Milletlerin yararina olmak iizere
uzmanlara taninmis olup kendi sahsi menfaatleri i¢in verilmis degildir. Genel Sekreter kendi
goriisiine gbre, muafiyetin, adaletin yerine getirilmesine engel oldugu veya Birlegmis Milletlerin
menfaatlerine zarar geimeksizin kaldirabilecegi kanaatinde bulundugu biitiin hallerde bir
uzmana taninmis olan muafiyeti kaldlrabllecek ve bunu yapmakla ddevli olacaktnr

MADDE VII'
BIRLESMi$ MiLLETLER LESEPASESI

24 iincii Bent - Blr|é§ml$v Milletler, ‘memurlarina iesef)aseler verebilecektir. Bu
lesepaseler, 25 inci bent hiikiimleri gbz Sniinde tutulmak suretiyle iiye Devletler makamlar:
tarafindan muteber yoleuluk vesxkasx olarak tanmacak ve kabul edileceklerdir.

25 inci Bent — Birlesmis Milletler hesabma seyahat ettiklerini gosteren bir belge ile
birlikte yukarda bahis konusu lesepase hamili memurlar tarafindan yapilacak vize talepleri
(vizeye ihtiya¢ hasil oldugu takdirde) en kisa zamanda igleme alinacaktir. Bundan baska, bu
lesepase ham:llerme ¢abuk yolculuk kolayliklari gosterilecektir.

26 nc1 Bent — 25 inci bentte amlanlarm benzeri kolayliklar uzmanlara ve Blrlesmls
Milletler lesepasesi hamili olamamakla beraber, Birlesmis Milletler hesabina yolculuk
ettiklerini agiklayan bir vesika hamili diger kimselere de tanmacaktr.,

27 nci Bent — Birlesmis Milletler hesabina yolculuk eden ve Blrlesmls Milletler -
tarafindan verilmis bulunan -lesepaseye hamil Genel Sekreter, yardnmcnlan ve Direktorler,
diplomatik temsﬂcﬂer 1le ayni kolayliklardan- faydalamrlar

28 inci Bent — Isbu madde hiikiimleri, Sozlesmenin 63’lincit maddesi geregince,

‘ uznianhk kurumlarinin Birlesmis Milletlerle olan miinasebetlerini belirten anlagmalarda bu

hususa dair bir hiikiim bulundugu takdirde, bu kurumlara bagl esit derecedeki memurlara da
uygulanabilir.

MADDE VIII
UYUSMAZLIKLARIN COZUMU

© 29 uncu Bent - Birlesmis Milletler asagldaki-uyugmazhklar icin uygun ¢oziim
oniemlerl alacakt:r :

a) B:rlegmn@ Milletlerin taraf oldugu sozie@me veya husu31 hukuk isleriyle ilgili
uyusmazllklar

b) Resmi sifati dolayisiyla muaf' iyetten faydalanan blr Birlesmis Milletler memurunun
dahil oldugu uyusmazhklar, bu muafiyeti Genel Sekreterce kaldirilmamg olmasi
halinde.

30 uncu Bent — Taraflar, muayyen bir halde, bagka bir ¢6zme sekline bagvurmakta
anlasmadiklar takdirde, igbu sozlesmenin uygulanmasma ve yorumlanmasina dair bitiin
uyugmazliklar Milletlerarasi Adalet Divanina sunulacaktir. Bir tye devlete Birlesmis Milletter
arasinda uyusmazlik ¢ikmasi halinde, Antlagmanin (Ana Stzlesme) 96 nci ve Uluslararas:
Adalet Divani Tiziigii 65 inci maddelérine uygun olarak, ortaya ¢ikan her hukuki mesele
hakkinda 1st1§ar| goriish istenecektir. Divanin goriisil, taraflarca katl olarak kabu! edilecektir.

NiHAI MADDE

31 inci Bent — igbu sézlesme, katiimlar: igin Birlesmis Milletlere Uye biitiin devletlere
sunulmugtur.

32 nci Bent Katifim, Bn’lesmis Mllletler Genel Sekreterme bll' belge tevdii suretlyle

teslim tarihinden baslayarak yururluge glrecektlr




33 iincii Bent — Genel Sekreter her katihm belgesi tesliminden biitin Uye devletleri
haberdar edecektir.

34 iincii Bent — $urasn mukarrerdir ki, her hangi b1r Uye devlet adna katilim belge51
teslim edildikten sonra, bu Uye devletin, isbu sézlesme hiikiimlerini, kendi kanunlart geregince,
uygulamak durumunda bulunmas: gerekir. . -

35 inci Bent - isbu Soz]esme Birlegmis Ml]letler ile katilim belgesi tevdi eden her Uye
devlet arasinda, bu Uye devlet Birlesmis Milletlerin iiyesi kaldig1 miiddetge veya Genel Kurul
tarafindan tekrar gézden gegirilmis olan bir genel Sozlesme onanip da ad1 gegen Uye devlet bu
son Sozlesmeye taraf oluncaya kadar yiiriirlikte kalacaktir.

36 nc1 Bent — Genel Sekreter, bir veya birkag Uye dev!ete isbu sdzlesme hiikiimlerinin,
bu Uye devlet veya devletlerce uygulamaya seklini tespit eden ek anlagmalar yapabilecektir. Bu
ek anlagmalar, her defasinda, Genel Kurulun onayia sunulacaktir.




:

BIRLESMIiS MIiLLETLER ve MILLETLER CEMIYETI

' 1E Milletler Cemiyeti’nin belirli varhklarinin Birlesmis Milletler’e devredilmesinde -
. cesitli islemlerin yiiriitiillmesi hakkinda Protokol (No.1). 1 Agustos 1946 tarihinde
. Cenevre’de imzalanmstir.

Fransizca resmi metin Birlesmis Milletler Genel Sekreteri tarafindan teblig
. edilmigtir. Dosyalama ve kayit 14 Aralhk 1946’da yapilmisar.




Birlesmis Milletler-Antlagma Serisi 1946-1947

CEVIRI

No. 4. MILLETLER CEMIYETI’NIN BELIiRLI VARLIKLARININ BIRLESMIS
MILLETLER’E DEVREDILMESINDE CESITLI ISLEMLERIN YURUTULMESI
HAKKINDA PROTOKOL (NO.1). 1 AGUSTOS 1946 TARIHINDE CENEVRE’DE
IMZALANMISTIR.

Saymn Sean LESTER, Milletler Cemiyeti Genel Sekreteri, ve Sayin Wlodzimierz -
Moderow, Birlesmis Milletler Genel Sekreteri Cenevre Temsilcisi: ‘

Birlesmis Milletler 12 Subat 1946 Genel Kurul Karan, Milletler Ligi 18 Nisan
1946 Kurul Karar1 ve bunu izleyen 19 Temmuz 1946 tarihli Anlasma ile onaylanan
Milletler Liginin belli varliklarimin Birlesmis Milletlere transferinin yiiriitiilmesine
iligkin Ortak Plamin uygulanmasinda, asagidaki islemlerin 1 Agustos 1946 tarihinde
gerceklestigini dikkate alin: |

1. Milletler Cemiyeti binalan ve diger tasinmaz mallarina ait haklarin devri
1 Agustos 1946 tarihinde gergeklestirilmis olup gerekli kayitlar aym giin Cenevre
Cumbhuriyeti ve Kantonu Tapu Kaydinda yapilmistr.

2. Tastnur mallann tasarruf ve miilkiyet devri de 1 Agustos 1946’da .
gerceklesmistir. ‘ o

19 Temmuz 1946 tarihli Anlasma’nin 6. Maddesi uyarnca, devredilmis bulunan
taginir mallar Milletler Cemiyeti tarafindan hazirlanan bir envanterde listelenmis olup
Birlesmis Milletler tarafindan dogrulanma agamasindadir. Bu islemin tamamlanmasin
miiteakip kayda gegirilecek bir protokol hazirlanacaktir.

3. Varliklarin nihai kiymet takdiri Ortak Plan sartlart uyarinca yapilacak
olup 6zel bir protokole tabi olacaktir.

(fmza) Sean LESTER
W. MODEROW

Cenevre, 1 Agustos 1946




EK I

EV SAHIBI H_I‘EKI"JMET, TARAFINDAN SAGLANACAK OLAN BINALAR,
EKIPMAN, HIZMETLER VE PERSONEL

Ev Sahibi Hiikiimet, UPU icin asagidaki binalar, ekipman, hizmet ve personeli
gerektigi gekilde iicretsiz olarak hazir bulundurmak ve UPU’nun yeterli
gordiiii gibi Kongre’nin diizgiin isleyigini saglamak icin gerekli adimlan
atacaktir:

1. Binalar'

Konferans odalan

Degisik kapasitelerde birtakim konferans odalar temin edilecektir;

Ana ikinci Ugiincii Toplant:
Salon Oda Oda Odasi
(Genel {(Komite)
Kurul)

~900 ' ~500 ~30 6 x ~25
kisilik Kkigilik kigilik 100
kisilik

Yukarida koyu renkle tabloda belirtilmis olan ana konferans salonu, asagidaki
ekipmanla donatilacaktir: ‘

Head table

* Ana konferans odasi ve ikinci odalar igin, yiikseltirmis bir sahnenin iistiinde
sekretaryamn arkasinda ek bir sira sandalye eklenmis on/on iki (10/12) kisilik bir
head table (desk tipi), ’

® Renk semasi Kongre ile uyumlu olan ve kamera (TV veya fotograf kamerasi) igin
uygun olan bir fon; tasarim UPU’nun onayina tabidir.

- Gerekli oldugunda, précis-writers icin ii¢ (3) sandalye ile bir biiyiik masa.




* Gerekli odlugunda, bir (1) mobil mikrofon ile bir konugmac kiirsiisii.

Kattlimcilar — Toplanti salonu diizeni

* Katilimeilar igin, bir (1) sira masa (masa tipi) ve bir (1) sira sandalye.

Yesil oda

Segimler i¢in ana konferans odasinin arkasma kurulacaktir (masalar, sandalyeler,
ekran, projektor, bilgisayar, diziisti_i hilgisayar baglantisi, 2 yazici, tarayici).

 Teknik gereklilikler

| * Head table’da oturan her bir kisi igin bir (1) mikrofon.

]| = Her iki (2) katthime igin bir (1) mikrofon veya iilke / heyet bagina en az bir (1)

mikrofon. :

* Head Table’da oturanlar ve 6zetleyerek-yazan yazarlar da dahil olmak tizere her
bir katilimer icgin kulaklik seti. ‘

* En az dokuz (9) dilde kabinleri ve ISO standartlarina uygun olarak simiiltane
terclime igin tesisler ile ses sistemi. Bes (5) kabinin her biri iki (2) oturma yerli ve
(4) kabinin her biri iki (3) oturma yerli '

* Toplantimn ti¢lii kaydi: Fransizca, Ingilizce ve zemin kanallart (floor channel) i¢in

@11 Dbirer (1) kopya. :

- ® S0z hakki talep etmek bir elektronik isim-igleme (name handling) sistemi

* Ana ve ikinci odada oylama sistemi ve yeterli ¢ogunlugun hesaplanabilmesini
saglayan bir sistem (Head Table’da sistem + kontrol ekram) her odada biitiin UPU
tiye iilkeleri i¢in (suanda 192 se¢men); vekaleten oy imkani; iptal etme ve kisa
siirede oy hakki yeniden kurma imkani.

" Bir telekonferans odast.

* Her masa i¢in isim isaretleri.

® Masa sira numaralar.

Bilgi ve haberlesme teknolojisi gereklilikleri (detayl bilgi Ek III’de)

* Tiim katihmecilar igin internet erisimi olan kablosuz LAN.

* Dort (4) adet Kablolu Hizhi Ethernet LAN baglantisi.

» Diziistii bilgisayarlar i¢in gii¢ figleri (bir (1) koltuk basina).

* Tim katthmcilar tarafindan agik¢a gériilebilir biiyilk ekranlar ve Head Table’da
oturanlar i¢in podyuma ek ekranlar.

* Projeksiyonlar i¢in ABD klavyeli bir (1) PC veya diziistii bilgisayar (Microsoft
Word ve PowerPoint, CD-ROM siiriiciileri ve USB baglanti noktalan).

» Bilgisayarlara dogrudan kablolu ve kablosuz baglantis1 olan bir (1) son model
projektér. ‘

* Head Table’1n arkasinda bir (1) ag yazcisi. ‘

* Ana ve ikinci odada, odalarin konfiglirasyonuna uygun olarak konusmacilar ‘

yansitmak ve/veya ekranlardaki sunumlan yansitmak i¢in bir video sistemi (kamer%

L




»

ve personel de déhil). Aynca sistem konugmaci isminin ekramin alt kisminda
gosterilebilmesine imkan verecektir.

Ana toplanti odas icin izel gereklilikler:

* Ana odada, tartismalann iki (2) dilde (Ingilizce ve Fransizca) ek olarak zemin
(floor) kanalda ses ve video web yayini, yani toplamda tg (3) kanalda yayin.

* Ana odadan encoder’larm kurulacag web yayin merkezine ses (zemin-floor + I/F)
ve video sinyallerinin iletiminin saglanmasi. Aksi takdirde web yayimm encoder’s
igin giivenli bir kabin ve iki (2) personelin galigabilecegi bir alanin olmas: ve ¢eviri
kabinlerine yakin olmasi gerekecektir.

Diger toplanti odalar: icin izel gereklilikler:

= U oturma diizeni (gerekirse sinif tarzina déniistiiriilebilmeli).

= 25 kisi uzermdekl toplant1 odalarmda her bir kigi, bagkan ve 3 a513tan igin bir (1)
mikrofon,

* 25 kisi iizerinde toplant1 odalarinda, aym masada oturan her iki (2) katithme: igin
bir (1) mikrofon.

= Tiim katilimcilar igin internet erisimi olan kablosuz LAN.

8| = Dort (4) adet kablolu Hizli Ethernet LAN baglantis:.

* Dizistit bilgisayarlar igin gii¢ figleri (bir (1) koltuk basina).

* Tiim katithmcilar ve head tableda oturanlar igin kolayca goriilebilecek biiyiik
ekranlar.

* Projeksiyonlar i¢in bir (1) masaiistii bilgisayar veya diziistii bilgisayar, en az biri
ABD klavyeli olmali (Microsoft Word ve -PowerPoint lisansh, CD<ROM
siirticiileri ve USB baglanti: noktalr).

* Yukarida belirtilen bilgisayara dogrudan baglantisi olan yukandan bir (1)
projektor. (XGA/SVGA Data)

» Sandalyenin arkasinda bir (1) ag yazicist.

UPU tarafindan belirtildigi gibi, bu odalardan biri asagidaki ek ihtiyaclaria basin
konferanst icin kullamlacaktir:

= ki (2) dilde, ISO standartiarina uygun olarak simiiltane terclime yapilabilmesi igin
kabinleri ile birlikte ses sistemi ve kurulumlar.

= Toplantilarin ¢ift kaydi: zemin (floor) ve Ingilizce kanali.

= Web yaym secenegi tle birlikte bir ses / video sistemi (kamera ve personel de
dahil).

. Kor)lgre alamanin disindan takip eden gazetecilerin basin toplantisina katilim
saglayabilmesi amaciyla bir telekonferans odas: :

= Bir sahne arkas1 fonu, dizayn1 UPU’nun onayma bagli olacak.

Her bir Head Table’da, geviri kabinlerinde ve her odanin girisinde su surahllen ve
bardaklar kullamlabilir halde bulundurulacaktir.




Her konferans salonu, salonda planlanan ilk toplantidan en az bir (1) giin 8nce
tamamen igler durumda toplantiya hazir hale getirilir.

Ofisler

Uluslararas1 Sekretarya personeli (terciimanlar da dahil), komite bagkanlan ve yerel
personel igin ofisler. Tiim ofislerin normal 1tk almasi tavsiye edilir. Ofislerin sayisi
personel tablosuna ve Kongre mekinnin konfigiirasyonuna baghdir.

8| Mobilya /ekipmanlar igin; calisma masasi, masa lambasi, ¢Op kovasi, tekerlekli
sandalye / koltuk, ziyaretciler igin sandalyeler, masalar, agik raflar, kilitlenebilen
biiyiik ve kiigiik dolaplar, VIP mobilya, yerel ve uluslararasi erigimi agik telefon,
telesekreter / sesli mesaj, faks, cep telefonlar, fotokopi makineleri, flip grafikler
(sunumlar igin), bilgisayarlar, klavyeler, diziistii bilgisayar baglantilar, yazicilar,
tarayicilar, ekranlar, projektérler, plazma ckranlar, kirtasiye, vb. sayilanyla bir.
ihtiyaglar listesi zamani gelince UPU tarafindan hazirlanacaktir, Ekipmanlarn
adedi UPU’nun takdiriyle personel tablosuna ve Kongre mekadnmin
konfigiirasyonuna baglidir.

Ofislere yakin yerlerde su sebilleri bulundurulacaktir.
Kullamlabilirlik ve iglerlik: Kesintisiz Giig Kaynagi (UPS) tarafindan desteklenen

- gli¢ sistemine bagh temel ag altyapisi ilk Uluslararas: Sekretarya personeli
gelmeden 6nce (yani Kongrenin agilisindan bes (5) glin 6nce) hazir olacaktir. _

‘Alanlar

Uluslararas Sekretarya Personeli igin

8| - Yeterli klimalandinlma ve Kesintisiz Giig Kaynag: (UPS)’la destekli gli¢ sistemli,
®1 sunucular ve ag donamimiarinin bulundugu teknik odalar / kablo dolaplar,

§ | - Kongre oncesi hazirh@ icin yazic1 ve masaiistii bilgisayar odas1 (daha sonra
8 | Kongre siiresince bir toplanti odas: olarak kullamlacak olan);

I8 |- Evraklarin ¢ogaltilmas: igin yeterli miktarda donanim ve havalandirma (arkah onlii
yiiksek randunanli malzeme, dizilis ve zimbalama kapasiteleri, ayrica ‘Purple-
| LAN’ baglantisi, daha fazla detay icin Ek 3’e bakiniz); :

B |- Basin alan:: gazetecilerin yam sira Uluslararasi Sekretarya personeli;

1 |- Cevirmenler salonu;

& |- Bos kutular ve metal kabuklar i¢cin depo alam1 (UPU sevk).

fl| Ev Sahibi Hiikiimet icin

- Ev Sahibi Hiikiimet alant;
f |- Organizasyon Komitesi alani;




" Kathimeilar igin

Katilime resepsiyonu ve kayit;
Caligma alam;
Siberkafe/Internet kafe (detayl bilgi i¢in Ek 3’e bakimz);
Genel bilgi masas;
Ugus rekonfirmasyon masasi;
Banka;
Telekomiinikasyon merkezi;
Kahve arasi alam (ortalama ticari fiyatlarda);
Kafeterya (ortalama ticari fiyatlarda);
Depo alanina sahip hediye dagitim masasi;
VIP odasi;
Saglik hizmeti;
Ibadet odalart;
Depo alanlan; _
Ucret karsihiginda yan etkinlik diizenlemek ve toplant: amagh olarak isteyen ilgili
UPU tyesi tilkkelere yonelik, 5 ila 25 kisi kapasitesi aralifinda bir diizine oda;
Alanlara yakin yerlerde su sebilleri hazir bulunidurulacaktir.
Malzemeler/donamim igin, UPU tarafindan belirlenerek yukarida tamimlandig;s iizere
bir ihtiyaclar listesi hazirlanacaktir,
Saglanabilirlik ve Cahsilabilirlik: Kesintisiz Gii¢ Kaynag1 (UPS) tarafindan saglanan
- akim kaynagina bagli temel sebeke altyapisinin ilk Uluslararasi Sekretarya personel
heyetinin vangindan once hazir olmasi ‘akilda bulundurulmali ve yukarida
bahsedilen alanlarin tiimiiniin Kongre agihgindan iki giin 6nce hazir olmas:
gerekmektedir. '

Telefon Ve Fakslar
Gerekli Donanimin Miktar

Gereksinim duyulacak fakslar, sabit ve cep telefonlarimin kesin adedi ig:in. liitfen
‘Ihtiyaglar Cetveli’ dokiimanina bakiniz.

Ozellikler

Sabit telefon takimlar (bazilari yerel erisime acik ve bazilari uluslararas: erisime
acik) tedarik edilecektir. Sabit telefon takimlan bir lzli arama kodu kullanarak
(brnegin, sadece kisa bir alan kodu ve dahili telefon kodu gevirerek) Bern’de

¥ | bulunan UPU Genel Merkezini aramaya uygun olmahdar.

$112) Yerel Erisim Tamm:: Kongre yerinde ve sehir igerisi ve Ev Sahibi Hiikiimet

f | tarafindan tedarik edilen cep telefonlarina ulasmak igin, ayrica Bern’de kalacak

41! UPU Genel Merkezi ¢alisanlanimun sabit ve cep telefonlarina erigim.

£ 1) Sabit telefonlar ve fakslar: +41 31 350 3xxx (Merkez PABX Uzerinden):

| ii) UPU cep telefonlan: +41 79 xxx xx;

iii)UPU esas faks numarasi: +41 31 350 31 10;




b) Uluslararasi Erisim Tanimi: Yerel erigimin yam sira biitiin iilkelere simirsiz/serbest
erigim.

Asagida yer alan fonksiyonlar temin edilecektir:

a) Biitlin telefonlara sesli mesaj;
b) Hatlar arasinda arama transferi;

c¢) Elektronik telefon rehberi;

d) Son arayanlar ve son aranan numaralar;

f|| Yerel ve dis hath cep telefonlart UPU’nun kendi karar yetkisi dihilinde yerinde

|| tahsis edilecektir. Bununla beraber, én &demeli/kontdrlii cep telefonu hatlart ve
uluslararas1 erisime ac¢ik SIM kartlan Konferans merkezinde kullamma hazir
bulundurulacaktir.

Terctimanlar kabininde ¢agri yanitlama makineleri i¢in telefon hatlari.

Tamamu uluslararasi erisime agik ve UPU Genel Merkezindekiler ile uyumlu faks
makineleri.

Bu faks makinelerinden en az iki tanesi, birden fazla sayfa dokiimamm géndermek
icin kg1t besleyici ile techizatlandinimis ve bu dokiimanlan tek elden birden fazla
yere gondermek i¢in telefon rehberi segcenegine uygun olacaktir, Medya tarafindan
kullanilacak Basin calisma odasinda, faks makineleri 6n 6demeli Kkartlar
kullamimina uygun-olacaktir.

Yetkilendirilmis faks ve telefon numaralan listesi, en ge¢ (4 hafta) Kongre aciligt
oncesinde UPU’ ya saglanmis olmalidir.

2. Olanaklar/Hizmetler

- Ozel ICT gereklilikleri: liitfen Ek 3° bakintz.

- Ortalama 20  derece  sicakhfinda  havalandima  (veya  Isitma),
igiklandirma/aydinlatma, su ve yukanda tamimladify iizere Kongre alanlarinda
temizlik.

- Konferans yeri ii;erisinde ilk yardim hizmetleri; acil durum hizmetleri i¢in, Ev
Sahibi Hiikiimet herhangi bir hastaneye acil sevk ve kabul hizmeti saglamalidir.

- Anonslar/duyurular i¢in kamu ses sistemi.

- Toplant1 anonslari, basin ve TV stiidyosu i¢in biiyiik diiz ekrantar.

- Uluslararas1 Sekretarya personeli igin degistirilebilir olmak sartiyla otel
rezervasyonlarimn yapilmasi hizmeti. Bu hizmet ayrica makul fiyatlarla Kongre
katilimeilarina da saglanacaktir. S6z konusu ii¢iincii taraf rezervasyonlarin ev sahibi

hitkkiimet veya UPU lizerine herhangi bir yiikiimliiliZe sebep olmayacag:

bilinmelidir. Uluslararas: Sekretarya personeli igin oranlarla ile ilgili olarak, Ek 5’in
yam sira bu Ek 2°de agiklayict notta daha detaylandirilan giinliik harcirah referan §E§

oo b

oo e
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alinmalhidir. Katilimeilar igin, 2*°dan 5*’a kadar farkli otel se¢enekleri sunuimasi
gerekmektedir. Biitlin oteller Internet baglantisi sunacak, bu Uluslararas1 Sekretarya
personeli i¢in konaklama fiyatina dahil edilecektir.

- Kongre yerinde bir seyahat acentesinin onay, yeniden giizergah belirleme ve ugak
biletlerinin basilmasi i¢in gegici ofisi.

- Kongre yerinde Kongre kattlimeilar icin damsma hizmetleri.

- Havaalani/havaalantarinda Kongre katlhmcﬂan ve Uluslararas1 Sekretarya
caliganlan igin resepsiyon masasi.

- Biitiin Uluslararas1 Sekretarya personelinin havaalanina varginda kargilamak ve
havaalanmindan hareket etmesine kadar maksimum beg (5) otomobil ve sofér temin
edilecektir.

[l - Uluslararas: Sekretarya personelinin havaalanindan otellere ve, Kongre sonunda

otellerden havaalanina gotiiriilmesi. Kongre siiresince otellerden Kongre yerine
gotiirilmesi ve getirilmesi. Servis ¢izelgeleri UPU ile koordinasyon halinde
olusturulacaktir.

- Katihmcilann havaalamina varigtan belirlenen otellere gidise kadar ve Kongre
-sonunda havaalanma geri donlise kadar taginmasi saglanmalidir. Kongre siiresince
-otellerden Kongre yerine gidis doniis olarak gotlirilmesi ve getirilmesi. Servis
gizelgeleri UPU ile koordinasyon halinde olusturulacaktir.

- Posta hizmetleri: gelen postalarin cihet gozleri veya diger yontemlerle (toplu
gonderi) aliciya iletilmesi ve katihmcilar tarafindan gonderilen biiyiik hacimli ve
hacimli-maddelerin toplanmas.

- Fransizca ve Ingilizce olarak hazirlanacak brosiir (Kongre kilavuzu). Sehir ve

- ¢evresi hakkinda yararh bilgiler igeren, Kongre tesislerini, programlar ve diger
bilgileri gosterir sekilde.

3. Personel

Belirlenen tarihe kadar Uluslararas: Sekretarya personeli ve yerel personeli gosterir
liste hazirlanacaktir.

Ev Sahibi Hiikiimet, taraflarca kabul edilecek personel tablosunda belirtilen
diizenlemelere uygun olarak, UPU’ya higbir maliyet yiiklenmeden, Kongre'ye yerel
personel (giivenlik personeli dahil) saglayacaktir.

Belirlenen personel sayis: agagidadir:
- UPU’dan gelecek personel terciimanlar dahil 100 ila 200 kisi,

- Yerel personel i¢in 30 ila 100 (sekretaryasi, toplant1 odalar i¢in tegrifatg1, ulaklar,
belge dagitinu i¢in yardimcilar, IT personeli),

- Belge iiretimi i¢in gereken tekniker ve teknisyenlerin sayist belgelerin hacmine
gore belirlenir ve hizmet saglayiciyla yapilan szlesmenin pargasidar.




- . Toplant1 odalarindaki tekniker ve teknisyenlerin say1si toplant1 odalarinin sayisina
gore degisir,

- Yerel giivenlik personeli Kongre alam1 ve Kongre tesislerine baglidur.
4. Ev Sahibi Komite
Hiiklimet, bu Anlasmamin imzalanmasindan sonra ii¢ (3) ay iginde isimleri,
unvanlari, gorevleriyle Ev Sahibi Komitenin tiim kisilerinin iletisim bilgilerinin
gosterir bir listeyi UPU’ya teslim edecektir. Bu listede, polis, giivenlik, medya,
protokol, vize, giimrik, ulagim, oteller, lojistik, ICT konulart dahil fakat

simrlamadan ilgili tim alanlarda tim organlarn ve makamlarin ayrintilarim
detaylariyla g6sterir sekilde olacaktir. |

EK1II’ nin Agiklayict Notu

1. Seyahat ve Iase Bedeli Harcamalar:

Kongre hazirhifi, planlamasi ve Kongreye katilim hususlari miinasebetiyle
Uluslararas: Sekretarya ¢ahisanlannin seyahat ve iase bedeli harcamalar1 Ev Sahibi
Hikiimet tarafindan karsilamir (Kongre amaglar dogrultusunda gorevlendirilen
miitercim terclimanlar harigtir, bunlarin sadece fiili seyahat masraflari Ev Sahibi
Hiikiimet tarafindan kargilanur). Bu masraflar, toplam miktarin hesaplanmasi ve geri
dondis sigortast igin giinlik oran uygulamasi yoluyla Uluslararasi Sekretarya
calisanlarinin sayis1 temelinde hesaplanan havalimani harcamalarimi ve geri doniis
sigortasmt igerir. Giinlilk iage bedeli Kongre boyunca mevcut olan ¢alisanlarin
sayis1 temel alinarak hesaplamir ve bu bedel, seyahat giinlerini ve uygulanabilir
oranlan igerir.

2. Diger Harcamalar:

2.]1. Bern’den Kongre Merkezine ulagtirilacak donamm, materyal ve belgeler
icin ulagim, sigorta ve kargo masraflar1 Ev Sahibi Hitkiimet tarafindan UPU’ya geri
Odenir. v '

2.2, Kongreyi diizenlemek igin biitgelenen miktarnn agan harcamalar ve ilave
masraflar Ev Sahibi Hiikiimet tarafindan Sdenir.




EK IV

Bilgi ve iletisim Teknolojileri Diizenlemeleri"

< IT gerekhllklerl lizerine olan bu Ek bllgl ve haberlesme
teknolojilerindeki hizli gelismeleri yakalayabilmek adna Kongreden |
bir yil 6nce gézden gecirmeye tabi olacaktir.

[k0§elt parantez zgmdekt ve italik yazili ka.lemler en iyi uygulamalarldlr]

Ev Sahibi Hukumet bu Ekte tammlanan butun IT altyapis, donamrn ve hlzmetlerlm
Kongrenin diizgiin isleyebilmesi igin UPU tarafindan yeterli gortilen sekllde UPU Genel
Merkeziyle aym 1§levselhk ve performansta iicretsiz olarak UPU’ya saglamak icin gerekh
biitiin eylemlcrl yerine getirecektir -

Ev Sahibi Hukumet UPU yu eklpman segim siirecine dahil edecektir. Segzllen
: herhangl bir ekipman siparig edilmeden 6nce, her iki tarafca onaylamalidur. Ekipman
se¢imi, satin-alma /kiralama teslim ve hazirlik igin yeterli zamana sahip olabilmesi
agisindan Kongrenin ba§lamasmdan enaz [dokuz (9)ay] dncesinde tamamlanmalidir. Ev
Sahibi Hiikiimetin temin siireglerine bagll olarak, daha fazla on siire gerekebilir.

Kongre yeri ve herhangi onceden yitklenmis ICT ve elektrlk .altyapisi Kongrenin
baslamasindan en az [bir (1)ay | 6ncesinden bazirhik ¢aligmalarimin yiiriitilmesi igin Ev
Sahibi Hiikiimet ve UPUIT ekipleri i¢in hazir hale getirilmelidir. Ev Sahibi Hitkiimet, IT
odasinda ve kablolama odasinda, Kesintisiz gii¢ kaynagi (UPS) birimleriyle desteklenen
stirekli ve yeterli elektrik ve havalandirmanin normalde Kongrenin agilis taribinden [bir
(1) hafia) 6nce, UPU IT ekibi gelmeden saglandigim teyit etmek zorundadir. Eger yerel
glic kaynagi, UPS bataryalarinin dayanablldlglnden daha uzun siire kesmtllere maruz.
kalryorsa, acil Jenerator eklpmanl zaruri olablllr

Verl agl, K'ongrede‘n sonra en az [bir (. 1) tim giin] iglevsel olarak kalaCakt:r.

Her iki tarafin IT eklplen altyap1 ve hizmetlerin zamamnda teshmatl icin bir zaman
¢izelgesi behrlemek icin b1r11kte g:ahsacaktlr

ICT Olanaklarl

UPU genel merkezmdekl ag, UPU kullamcllarl icin déhili bir ag ve UPU
Konferanslarina katilanlar igin harici bir agdan olusur. UPU diginda bir etkinlik
diizenlendiginde benzer bir ag ¢evresi; UPU ¢ahganlan ve katilimcilarimin Konferanslar
- UPU’nun Bern’deki genel merkezinde gerceklestiriliyormus gibi caligabilmesi igin,




A

uiaktaki konferans alahlﬁda'benzer blrag o mi kurulmahdu. Bu Ekt_e ig: ag “Mor LAN”

ve harici ag ise “Turuncu LAN™ olarak anilacaktr.-

- ICT’nin hizh -bir - gekilde gelismesi ve ilérlemesi ile birlikte, birgok - ¢aligma
bilgisayarlagtinlmuistir ve 'UPU konferanslari/toplantilari artik uygulamada saglam ve
guvenli ICT alt yap1 olmadan’ gergeklestirilememektedir. UPU; katilimicilarm interaktif
olarak UPU web sitesinden dokiimantar temin edebildigi “kagitsiz” toplantilara yonelik
yiiksek oranda bir talep. gormektedir. UPU genel merkezindeki ICT alt yapisi akildaki

- gereksinimlere gore tasarlanmistir ve ayni- gereksinimler uzaktaki konferans alamindaki

altyapiya uygulanabilir. Bu gereksinimlere bu Ekté deginilmektedir.

f Ayrica, UPU destek personelinin Kongrenin hazirligi i¢in Kongre 6ncesinde yerinde
olmast gerektigi gibi, Mor LAN ve Turuncu LAN da Kongrenin agihisindan iki (2) hafta -
Once hazir olmalidur. ' ‘ _ . L ‘

- Ag Gereksinimleri

 Genel Gereksinimler

Bir fiziksel Ethernet agi, “Mor LAN” olarak adlandmlan UPU operasyonlarinda
kullamlan bir i¢ af ve “Turuncu LAN” olarak adlandinlan delegelerin kullandig:
kablosuz LAN’1 ve siber kafeyi de igeren harici agdan olugur. Bir yedek giivenlik duvan,

iki a1 ayirir ve her iki agin internete erigim olanag bulunacaktir.

Ev-8ahibi Hiikiimet “Mor” ve “Turuncu® aglarinn islerligi igin gerekli biitiin ag
ekipmamm (6m. switchler, yonlendiriciler, lzlandiricilar), kablolama ve ekipman
raflanimi - saglayacaktir. Aglar, normalde Kongrenin baslamasindan [iki (2) hafta)
oncesinde UPU IT ekibinin vanglarindan énce ¢alisir halde (server olmadan) Kongreye
tahsis edilecektir. ' ' - ' ’ :

Kablolama éltyap1s1, sertifikali kablolar ve ég_ baglant: noktalarma sahip olacaktir;
bakir kablolar kategori 6 veya iizeri standartta, fiberler iki u¢ nokta arasindaki uzakliga
bagli olarak multi mod veya mono mod olabilir. '

Ag, cekirdek seviyede yedeklemeye sahip olacaktir. Edge switchleri, yirmi dért (24)
veya daha fazla port igeren ¢ift gikis yollarina, tercihen on gigabit Ethernet SFP+ kullanan
iki farkli gekirdek santrale yitk dengeli gekilde sahip olacakur, Bur yedekleme, yap:

- teknolojisi veya VRRP/HSRP ve kapsama agaci protokolleri gibi uygun teknolojiler

kullamlmalidir; her kenar switch igin toplamda kirk sekizden (48) fazla cihaz
olmamaladr. ' S ' o ‘

Edge switchlerinin tizerindeki portlar %90°dan fazla dolu olmayacak ve son dakika

* gereksinimlerini karsilamahdir, Eger yirmi dért (24) portlu iki switch veya kirk sekiz (48)

portlu tek santral arasinda segim yapmak durumunda kalimrsa, yirmi dért (24) portlu iki
santral segilmelidir, bdylece herhangi bir ekipman hatasinda daha, gz kullamcy
etkilenecektir. o ‘




© PC’leri, laptoplarl ve ya21c1lar1 baglayacak edge swnchler “Mor LAN” veya
“Turuncu LAN”a tahsis edllecektlr dagihm ve core switchler her iki ag arasinda
paylasilabilir.

Seg:llen biitiin ag ekipmani, uretlcl tarafmdan orta ve- buyuk ag ortaminda faahyette
bulunabllecek sekllde ‘sertifikalandirlacaktir. Normal operasyonel kosullar altinda,
ortalama ag ping yamtlama zamam herhangi. kablolu PC’den yerel serverlara veya
gateway’ e bir (1) mlhsanlyeden daha fazla olmamalidir.

Biitlin edge switchlerinin uygulamaya ha21r konﬁgurasyonda yedek ek1pman1

Kongre alanmda meveut olacaktir,

Biitiin kurulmu$ PCler veya serverlar yerel ISP ile Internete baglanabilecektir. “Mor
LAN” iizerindeki PC’lerin internete bir proxy server aracih@iyla (Ev Sahibi Hiikiimet
tarafindan saglanacaktir) erigiminin saglanma31 gerekirken “Turuncu LAN” tizerindeki
PC’ ler 1nternete dlrekt olarak enseblhr - :

_Saglanan sw1tchler; VLANs_,  Vlag/LACP, - ve 802.1q  kanal - protékoiﬁ
destekleyecektir. , ‘ ' '

Ag anomalilerinin daha gabuk bel1r1eneb11mesm1 sagla.mak i¢in, SMS ya da e-mail
ile blldmmll guvenllk ve 1zleme y0netim araci agla birlikte saglanacakur :

~ Biitiin ag ve operasyonlarm guncel detayh dokiimantasyonu, UPU IT takimina ha21r
olarak sunulacaktlr

UPU’ya Ozel “Mor LAN” -

Yerel i¢ ag, Kongre’nin titm igini kaldirabilecek kapasitede, UPU’ya tahsis edilmis
bir agdan (bundan boyle “Mor LAN” olarak anllacaktlr) olusacaktir. Bu kablolu yerel ag
alam; PC’ler, yazicilar ve server baglantilari i¢in /1000/ 10000 Mbps Ethernet
segmentlerml kapsayacaktlr ,

 “Mor LAN”, tahsis ed11m1§ iki ¢zel hatla (a§ag1da tammina bakiniz), Bern’ dekl UPU
merkezine ve bir guvenllk duva.rlyla “Turuncu LAN”a bagh olmalidir. “Mor LAN”
tizerindeki Sanal LAN’lar tammi, Kongre’den [alt: (6) av] ©nce Ev Sahibi Hitkiimete

1let1lecekt1r

"Her bif Konferans c;da'smda UPU ¢ahsanlannn Mor LAN’a baglanmalarini
saglayacak en az bir kablosuz er1§1m noktasi olmalidur: '

a) Kablosuz LAN; 802. 11a, b g, n ve Wi-Fi uyumlu olacaktlr (ek olarak
Kongre sirasinda genel olarak onaylanmig yeni standartlar);

‘ b) Erlg;lm noktalan slfreleme protokollerini (6rn. [WEP, WPA, WPA2,
- -802.11i} veya Kongre 51rasmda genel olarak onaylanm1$ yem standartlar1)
destekleyecektlr ' : :




c) Olagan yuk $artlar1 swasmda laptoplardan gateway e hedef ortalama
ping yamt stiresi [ym:m (20) ms]’ y1 gec;meyecektlr

d) Her bir baglantlh laptOp 1(;1n hedef ortalama ver1 hacm1 [5 5 mbps] veya
daha yitksek: olacaktir; .-
e) Kablosuz er1$1m noktalari; konferans salonlarlndakl degigen ytk sartlarina
.,uyabnlecek ve virils: problemlen durumunda blreysel laptoplan bloklayabllecek
sekilde, baglantr noktalarimn hizly; mumkunse ‘otomatik . yeniden
yapllandmlrnasml saglayabllecek sekilde merkezden kontrol edllecektlr,

f) SSID kurulum zamamnda Ev Sahibi Hiikiimete btldmlecektu‘ bu SSID

_yaymlanmamahdlr

UPU ve Ev Sah1b1 Hiikiimet [T taklmlarl ag tasarlmlm sonla.ndlrmak 19111 beraber
g:ahsacaklardlr : ,

“Mor LAN” (tum ag serv1sler1 dahll) Kongremn aglllsmdan [1k1 (2) hafta] ‘once -
tamamen gallglr durumda olacaktir. - .. ..

- Delege “Turuncu LAN”
“Turuncu LAN”, Konferans alaninin tamamindaki kablosuz LAN’1 igerir.

Katilimeilar igin yukarida bahsedilen “Mor LAN” ile ayni veya farkl1 donanim ve
kablo tertibatina sahip, internete siber kafe (kablolu) ve katihmei donanimiyla (kablosuz)
baglanti saglayacak ikinci bir ag (bundan bSyle “Turuncu LAN” olarak anilacaktr).

“Turuncu LAN” internete yerel - ISP (Internet Setvice ‘Provider/internet Servis
Saglayicis)’'ndaki bir giivenlik duvan iizerinden baglanacaktlr (asagldakl tamma
bakiniz). : : :

Kongreye katilan katilimci saylsml tim Kongre alanlarinda (om toplant1 salonlar,
ofisler, sibercafe, basin merkezi) kaldlracak kadar yeterh saylda kablosuz LAN baglanti
noktasi olacaktlr

Bir baglantl noktasmdan digéri_ne -ileﬂérken sinyal kesilmesi olmayacakuir.

" a) Her toplant odasmm ve ¢ahisma alaninin kablosuz LAN Kapasitési, odanin
kapasitesinin 1,5 kat1 kadar olmak zorundadlr (6rn. her katihmeimin ayni anda bll‘
laptop ve cep telefonuyla baglanmak 1steyeceg1 farz. edllecektlr)

b) Kablosuz LAN 802. 11a b g, n ve Wi-Fi. uyumlu olacaktlr (ek olarak
Kongre/Asamble sirasinda genel olarak onaylamms yeni standartlar)

¢) Brigim noktalar1 blhnen slfreleme protokollerlm (6rn.fWEP, WPA
. WPA2, 802.111], veya Kongre sirasinda herhangi genel olarak onaylanmis
standartlarl) destekleyecekUr :

d) ()lagan yiik sa.ttlan ‘sirasinda, ‘donamimdan gateway e (ag geg:ldl) hedef

ortalama pmg yamt sure31 yetermce du§uk (>20 ms) olacakur o




| e) Hedef ortalama veri hacmi, her bir baglan_tlhl dunan_lr-ﬁ igin [5.5 mbps]
veya daha yiiksek olacaktrr ;- o .

o f) Kablosuz er'i}sirn noktalarl;"konfcrzi_ns; .salonlarmc_laki dggisen:ytii{--,sartlarlna

" . uyabilecek ve viriis problemleri durumunda bireysel laptoplar: bloklayabilecek
sekilde, ~baglanti noktalarmin iz, miimkiinse otomatik  yeniden
. yapllgnd.lrumasml.saglayabil_ecek sekilde merkezden kontrol edilecektir;

2) Yaylnlanan SSID, UPU’nun talep _ettigine;Uygm-ayarlahdcakt1r.7

» :Kabl‘osu_z.‘ LAN altyapliSiya, 2200 es zamanli baglantiya denk.g'élén (EK II'ye bakiniz:’
a Salon, Ikinci Salon, Ugiincii Salon), toplant1 odalarinin kapasitesinin 15 kati -
desteklemes_ini saglayacak sekilde yiik testi yaptlacakur, ‘ .

UPU ve Ev Sahibi Hilkiimet IT takimlan, ag tasarimim sonlandirmak igin béraber
caligacaklardir. - ' oo T c

, “Turuncu_ LAN” Kbhgrenin a§111$1ndan en az iki (2) hafta dnce tamamen calsir
durumda olacaktir. : Coe : o

~ UPU’ya Tahsis Edilmis Hatlar

2016 Kongresi boyunca UPU’nun; aktif dizin site replikasyonu (active directory site
replication), Exchange 2013, veri replikasyonu (data replication), video konferans ve’
SharePoint ¢oziimleri ihtiyaglarma uyarlanmis performans ve islevsellikte iki (2) ayrimis
hatta ihtiya¢ duyulacakir. '

Otomatik yiikk devretme (Failover) ve yiik paylasim modlu (ioad-sharing mode)iki
(2) farkh yonlendirici (router)’a baglh iki-ayrilmis hat. (Minimum 20 Mbps hizla mekénsal
ofarak aynlmig(bagimsiz)[Spatially diverse/distinct] Bern’deki UPU merkezini “Mor
LAN” ile baglayacak iki (2) farkl1 uluslararas karasal devre). , -

Bern ve Kongre alami arasindaki baglanillarln sinyal gidis-doniis siiresi (rtt);
Avrupa’da 120 ms’yi veya dlinyanin diger kesimlerinde 280 ms’yi agmayacaktir.

 “Kullanilan yonlendiriciler, Kongre merkezi ve UPU merkezi ara51ndaki-ﬁl%rélenmi§;
traﬁgl destekleyecek yeterlilikte DRAM ve CPU giiciiyle en az iki-(2) Gigabit Ethernet
ve bir (1) WAN (T3/E3/xVDSL) a sahip olacaktir. : '

Yfinlendir’iciler‘,' planlama safhasinda Ev Sahibi H_ivikﬁlfhe'te ,iletil‘gcek'_‘ol;a.n,:UPU
merkezinde Kullanilan yénlendirme protokoilerini destekleyecektir - o

o Iki () 'devienin ve 'yonlendiricilerin baglant ucu, gekirdek a8 donamminin
kurulacagi IT odasinda olmalidir. o - ,




. Trafik Hazlandirma
. Iki (2) WAN hizlandiricr. T
" Kritik uygulamalarin cahstirnilacag trafigi optimize etmek icin ilk hizlandinc: “Mor
LAN fizerinde, ikincisi UPU merkezinde kurulacakti. WAN hzlandinedar: IT

odalarina (Kongre alan. ve UPU merkezi) kurulgcaktir. . * ' . .

“Internet Baglantisi -
iki (2) internet baglantls.l.. Biri "Mor LAN” digeri "Turuncu LAN" igin.

. Her Internet baglantis: [100 mbps simetrik] iki (2) ayn internet degisim noktasi _
(6rnegin ISP nin 2 PoPs) i¢in ytik paylagimi veya yiik devretme modunda calisan tam ¢ift
yonlii internet baglantisindan olusacaktir.  Kongreye katilan tim katuhmecilar ve
webcast’e ayrilmis bant genisligi dahil ‘UPU _personelini destekleyecek yeterli: bant
genishigi Ongorillecektir. ‘Yonlendiricilerin ‘baglanti ucu, cekirdek. ag donanimlarinin

kurulacagi IT odasinda oliflalidlr. .
Yerel Internet Servis Saglayicisi ileri DNS, SMTP ve Kongre alén adi hiZmetleri ve

-en az 16 yonlendirilebilir Internet IP adresi saglayacaktir.

Asagidaki protokoller; hitp, https, fip, sftp, pptp, pma, risp, rtmp Internet
baglantilarina ve talep olmasi- halinde tcp/utp portlan’ veya diger protokollere izin
verecektir. . ' :

Link "Turuncu LAN"dan ortak VPN kullamct baglantilarina ve web taramaya izin
verecektir.. . - B ‘ ' = :. '

: Link Berh"deki UPU fnerkezi ve "Mbr ﬁAN‘-' ara‘smdé; site-to-site IPSec VPN ve

"Mor LAN"dan proxy ile web taramasina izin verecektir.
Kullanici tabanh VPN ve Uzak Masaiistii Kullamci baglantisina da izin verilecektir.

- Internet trafigini izlemek i¢in "MRTG" gibi bir web tabanli sayfasi, UPU IT ekibi
tarafindan operasyonel ve erisilebilir olacaktir. Giinliik Internet trafigi istatistikleri giinliik
olarak ve Kongre sonunda, UPU’ya hazir edilecektir. ' ' ’

Sistem ve Ag Giivenligi

~ -Ag altyapist yetkisiz erisim ve saldirilara karsl korumali olaéak sekilde, yeterli
giivenlik Onlemleri alinacaktir. Kullanicilara sunulan - alt-aglar da bu tiirden Erisim
Kontrol Listeleri ve giivenlik duvarlan gibi teknolojiler kullamlarak korunacaktir.

Internetten olasi saldirilara karsi "Mor LAN" ve "Turuncu LAN™ korumak ve Mor
.ve Turuncu LAN’lar arasinda herhangi bir ¢apraz erisimi kontrol etmek igin yedek
yapilandirma modunda gitvenlik duvarlan; yiiklenen IT altyapisi igin siipheli faaliyetleri
izlemek ve giivenlik takibi, uyan ve raporlama araglar icin bir Saldin1 Tespit Sistemi ile.




Ag donammlan ve kurulmus bllgisayarlar en son eklenen parcaya uygun olarak
saglam bir siirtime sahip olacaktir.

Kurulacak tiim bilgisayarlarla ilgili olarak, UPU, planlanan viriis veri tabanlarinin
giinltik guncellemelen ile yapilandinlmig bir anti-viriis yazilimimin giincellestirilmis
stirtmiinii iceren bilgisayarlarin image’larim saglayacaktir.

Genel bir uygulama olarak, web tarama icin kullanilan bilgisayarlar (6rnegin siber
kafe de) kullamcilann kurulum, kaylt veya makineyi kapatmasinin miimkiin olmadig bir
sekilde yapilandirlacaktir.

UPU ¢aligma belgelerinin bir pargas: olarak, ek bilgi saglayacaktir.

Webecast

Ev Sahibi Hitkiimet, Kongre genel kurul toplantilarimin Internet yaymim saglamak igin
BM Webcast ile gahsacaktlr

BM Webcast yayini sagla.mak i¢in 1k1 personeli (BM Webcast yonetmenl ve
yapimcist) gonderecektir. Yayin http://webtv. un.org yam sira UPU’nun yonettigi Kongre
mikro sitesinde goriintiilenecektir.

Webcast hizmeti, sadece genel kurul oturumlan sirasinda Ana Salonda saglanacaktir.
Webcast Hizmetinin Tanim

e Canh ve ihtiya¢ halinde aym anda iki konumdan (Konferans Salonlari)
yapilan toplantilarin, Ingilizce ve konusmacinn orijinal dilinde ¢ekimi.
Canli ¢cekim sunlar i¢erebilir:

*Posta Stratejisi iistiine tartigmalar

*Bakanlik toplantis1 kismi

*Genel Kurul toplantilar:

*Diinya Posta Giinii etkinligi

*Altin Madalya kazanan téreni

*Basin Konferanslar

e Tiim yayinlar gelismekte olan iilkelerde kullanicilanin erigilebilirliginin
saglanmasi icin tiim internet kullanicilarin1 hedefleyen Flash video formatinda
kodlanmus olacaktir. Buna ilave olarak, webcast videolar iPhone ve iPad'ler dahil
mobil cihazlar ile kullanicilara sunulacaktir.

o Tiim yaymlar zamaninda ve kolay erigsim igin ayrintili meta verileri ile
birlikte bir video Igerik Yonetim Sisteminde derhal erisim i¢in arsivlenecektir.
Kullameilar, videolan kendi web sitelerinde ve Sosyal Medya aglarinda kolayca
kopyalayabilir, gémebilir ve paylasabilirler.

e Tiim webcast yayinlarina, BM webcast sitesi (http:/webtv.un.org)
araciifiyla ve resmi Kongre web sitesi ile diger BM web 51teler1nden birbirine
baglanti kurulabilen sitelerden erigim saglanacaktir. ~




Flash video streaming Serverlari, video capturecardlar, kiiresel canlt yaymn akisi
iletim sistemi (global live streaming delivery system) ve Content Management Sistemli
webcast websitesi BM Web TV tarafindan saglanacaktir.

Uluslararas: Personel

1 UN Webcast Direktérii (Takim Lideri)
1 Webcast Proditktorii

“Yerel Personel .
4 Yerel Asistanlar (Stajyerler/goniilliiler Ingilizce bilmek zorundadirlar: tercihen
IT veya video:prodiiksiyon gegmisi olan)

Ofisler, Tesisler ve Donamim

Alti iiyeli Webcast ekibi (2 uluslararasi + 4 yerel personel) ve agagida belirtilen ekipman
ve mobilyaya yetecek biiyiikliikte (kilitlenebilir - yaklagik 60 m2) biiyiik bir ofis alan: (temel
ofis mobilyalar1 ve malzemeler dahil):

6 Caligma Masasi
9 Sandalye
6 Masa (8 kodlayici + 1 yazicinin konulacag) .

14 Bilgisayar (PC, Cok gekirdekli islemci, Windows 7 isletim sistemi, 8§ GB
RAM. ) ayri bir LAN lizerinde (8 tane encoding+4 tane video diizenleme+2 tane
yayin i¢in), her biri kulaklikli.

1 Webcast takim tarafindan canli Webcast iletimi ve UN Web TV web
sitesine videolarin yiiklenmesi igi 6zel olarak kullanilacak olan internet hatti
(minimum 100 Mbps bant genigligi) :

8 Video Osprey 825e video capturecard’lart (UN Web TV tarafindan sajglanacaktir)
video capture card larin ayrintili §zellikleri igin bakiniz:

http://www.ospreyvideo.com/images/osprey/datasheets/Osprev825edat asheet.pdf

1 Canli yayin i¢in webcast sunucusu (UN Web TV tarafindan saglanacaktir)

Arsivlenmis videolarin depolanmas: i¢in webcast sunucusu (UN Web TV

tarafindan saglanacaktir)

1 Webcast encoding ve editing yazilimi (UN Web TV tarafindan saglanacaktir)

1 Paylasimli lazer jet yazic

8 1Iki konumdan (herbir Konferans salonundan) video aktarimi (Video feeds)
(4 SDI video kablosu (2 si Ingilizce ses + 2si salondaki orijinal ses igin)

Kongrenin ¢ekimi igin ekip ve kamera saglayan yerel TV yayincisy/sirketi
tarafindan saglanacak, TV Master Control Room’dan UN Web TV odasina SDI
video kablosu

2 Cep Telefonlan
Kilitli dolap

BM Webcast igin rtibat Bilgileri




_EV sahibi Hiikiimet; donamm, yazilim, ofisler ve mobilya gereksinimlerini
tasdiklemek ve Kongre genel kurulunun internet yaymim organize etmek icin BM
Webcast biriminin bagkamyla irtibata gececektir.

Andreas Damianou, Chief

UN Webcast, News and Media Division
Department of Public Information
United Nations

212-963-6733

‘Damianou@un.org

hitp://webtv.un.org
http://www.youtube.com/unitednations
http://www.facebook.com/UNwebcast
http://twitter.com/unwebcast '

Video Konferans
LU (3) video konferans sistemil;

Hk video konferans sistemi “Turuncu LAN” a bagli olacaktir. Ana salondan uzaktan
katilima imkén verecektir. '

Diger iki video konferans sistemi “Mor LAN” a bagh olacaktir. Iki Kongre UPU
ofisini Bern’deki UPU merkezine baglayacaktir.

Gerektigi takdirde video konferans sistemi IP ve ISDN ¢evirme siireleri (dial up
times) 384/512 destekleyecektir. :

Sesli basin konferansi

Basin konferanslar i¢in ayrilmis olan salonda, Ek 2’de belirtilen sesli gorsel ve ¢eviri
tesislerine ek olarak 20 gazeteciye uzaktan konferansa katiltm yapilabilmesini saglayacak
telekonferans tesisi olmalidir. Telekonferans donanimi terciime sistemine; salondaki
konugmacimn dilinden bagimsiz olarak, gelen sorularin yerinde katitlimailar icin ¢eviri
kabininden ge¢mesini ve uzaktan katilimcilara sadece Ingilizce olarak ulagmasim
saglayacak sekilde bagl olmak zorundadur.

Basin Konferans: destek personeli, uzaktan katiimcilara séz hakki vermekten
sorumlu olacaktir.

Siber kafe ve hizmet masasi

Kablosuz LAN, bilgisayarlar (her [kirk(40)] katilime1 igin en az bir (1) bilgisayar),
kablolu Ethernet baglantilari(her [kirk (40)] katihme: igin bir ( 1) adet), yazicilar (her [bes
(5)] laptop veya PC baglantisi igin bir (1) adet } ve katilimeilarin kullanim icin yiiksek

hizl fotokopi makineleriyle donanimh sibercafe. P




Laptoplar ve batarya sarj etmek igin yeterli sayida Avrupa ve ABD tarz1 elektrik
prizleri olmahidir. Toner ve giig adaptorleri hizmet masasinda meveut olmalidir.

Hem Mor (5 baglant1) hem de Turuncu LAN (5 baglanti)’lar iizerinde en az on (10)
ag baglanti noktasina sahip; UPU ve yerel personel ile yedekler igin PC’ler ve ag
yazicilan
igeren hizmet masasi alan.

‘Kablosuz yazict olanaklar delegelerin kullanimina agik olacaktir.

- Sunucu (server) gereksinimleri (aégari gereksinimler)

Sunucu gereksinimleri Risklerin Degerlendirmeleri ve Is Etki Analizleri sonuglarina
dayanacaktir,

Ev sahibi Hiiktimetten yerel dosya, yazici, posta ve internet hizmetleriyle Windows-
tabanli IP a3 ortarm saglayacak asagidaki sunucular istenecektir.

a) WINS, DHCP, DNS, DFS i¢in en az ESX kiimesinde iki (2) sunucu ve
“Turuncu LAN” igin yazici sunucusu; '

b) DHCP, DNS, DFS igin en az ESX kiimesinde iki (2) sunucu ve “Mor LAN”
icin yazici sunucusu;

¢) “Turuncu LAN” iizerinde yerel ISP tarafindan saglanan SMTP ve Kongre
domain adi hizmeti; '

d) Kongre dokiimanlar: igin ikiz UPU sitesinin webhosting’i icin yedek
kurulum modundaki sunucular (SharePoint, K2, SQOL Servers, IIS, ...);

e) Yukaridaki maddeler veya éngériilemeyen gereksinimler icin iki (2) yedek
SUnucu.

Sunucularin minimum donanim ve isletim sistemi gereksinimleri

a) Son on iki (12) ayda piyasaya ¢ikmig INTEL-uyumlu tabanl sunucular;

b) Isletim sistemini caligtiracak ve yukaridaki hizmetleri etkince yerine
getirebilecek yeterlilikte RAM:

c¢) Yedek giic kaynaklar:;

d) Yukaridaki hizmetleri destekleyecek, yeterli kullamilabilir alana sahip
RAID kontrolor (RAID controller);

e) DVD siiriicii;

S} USB portlari;

g} LAN baglannisi ve sunucu izleme (monitoring) icin 10Gb ve 1Gb ag ara

yizi; T,
h) Viriis tarayicil Ingilizce Windows igletim sisfemi/g‘ﬂw':p
| o /x »

»
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Sunucularin nasil ayarlanmas: gerektigi konusunda UPU bilgi saglayacaktir,
Depolama gereksinimleri (asgari gereksinimler)

Depolama gereksinimleri Risklerin Degerlendirmeleri ve Is Etki Analizleri
sonuglarina dayanmalidir, '

Depolama, UPU merkezinde kurulu teknolojiyle uyumiu NetApp teknolojisi.
(http://www.netapp.com) tabanl1 olacaktir,

a) Yerinde Vm datastore, data {iretimi ve ayrilmis hatlar tizerinden ¢ogaltma
i¢in “Mor LAN” a bagli kiime (cluster) modunda iki (2) Netapp disk dizisi.

b) “Mor LAN""a depolama baglantisi i¢in 10 Gb ve 1 Gb’hk ag ara yiizleri

¢) Kongrenin ihtiyaglan icin gereken tiim IB verileri icin yeterli disk alam

Onemli: Sunucu ve Depolama gereksinimleri risklerin degerlendirmeleri ve I
etki analizleri sonuglarina dayamr. ‘

Bilgisayarlar, Yazicilar ve Diger Ekipman

Talep Edilen Ekipmanin Miktar

UPU ve yerel personel igin ve toplant: odalan, odalarn yonetim sistemi, siber kafe, .
kayit, webcast, oy sayimi ve yedekler igin ihtiyac duyulan bilgisayarlarn, yazicilarin tam
sayilari i¢in “Ihtiyaclar Tablosu” bashikh belge Ara Hazirlik Asamasinda saglanacaktir.
(cf Proje adimlar ve dokiimanlar)

Bilgisayarlar (Asgari Gereksinimler)

Temin edilen tiim bilgisayarlar, bilinen bir iireticiden ahnacak, son on iki ay
icerisinde piyasaya siirtilmiis olacak, tipik bir ofis gevresinde verimli bir sekilde
¢alisabilmek igin yeterli islemci ve hafizaya sahip olacaktir (Kongre sirasinda UPU
- tarafindan satin alinan kurulumla kiyaslanabilir). Bilgisayarlarin istenilen Szellikleri
asagidaki sekildedir:

a) En az 247 Diiz Ekran;

b) 6 muhtemel dilde klavye (Isvigre Fransizcasi, Ingiliz Ingilizcesi, Arapea, Rusca,
Portekizce ve Ispanyolca);

¢) CD/DVD okuyucusu ve yazicisi;

d) USB 3.0 ile uyumiu USB 2.0 portlar;

e) Bazi PC’lerde mikrofon ve kulakiik iceren web-kamera;

B Timlesik veya dis hoparlorler;




UPU I ibi

& Windows 7 64 bit uyumlu;
h) Wi-Fi karts.

Temin edilen tiim bilgisayarlarm tamamen aym - olmasi ¢ok 6ﬁemlidir. Bu,
kopyalama siireci i¢in bir n kosuldur.

Yazialar (Asgari Gereksinimler)

. a) En az 45 ppm dayanikli network lazer yazicilary A4/43 forman, siyah ve beyaz,
Jarkls insanlar tarafindan kullanim veya yiiksek hacimli baski igin arkali 6nli ozellik, 512
Mo RAM; 1200X1200 bask: cozuntirliig,

b)E-posta imkanlart ile siyah-beyaz ve renkli PDF tarama; 600x600 dpi kopyalama
cozuntirliiklii fotokopi makineleri-

¢) Enaz 45 ppm network renkli lazer yazicy, A4/A3 format, farkl: insanlar tarafindan
kullanim veya yiiksek hacimli bask: igin arkal: onlii ozellik, 512 Mo RAM .

d) Tonerler, yedekieriyle; .

e) Kongre boyunca A4/43 kagu,

J) Windows 7 32/64 bit ile uyumlu sirticiiler.

Not: Bilgisayarlardan iki (2) tanesi ve yazici modellerinden her biri, Kongreden [zi¢
(3) ay once]l UPU Merkezine gonderilecektir,. UPU, ihtiyag duyulan farkh bilgisayar
kurulumlar i¢in master image’leri (ana resim dosyalarini) hazirlayacaktir. Kurulumlar,
yazicilar ve bilgisayarlar; yerel ekibin, tizerinde - anlagilan kopyalama yazilimim

kullanarak 6nceden talep edilen bilgisayarlara kopyalayabilmesi i¢in, daha sonra Ev.
Sahibi Hiikiimete gnderilecektir. . ‘

Kongrenin bitiminden bir glin sonra, Ev Sahibi Hiikiimet tarafindan saglanan
bilgisayarlardaki ve sunuculardaki tiim hard-disk’ler silinmek zorundadur.

Yazilim Lisanslan

Ev sahibi Hiikiimet tarafindan saglanan sunuculara ve bilgisayarlara yiiklenen

yazthm igin gerekli yazilim lisanslarim ayarlamak, Ev sahibi Hiikiimetin
sorumlulugundadir.

UPU, Ev Sahibi Hikiimetin gerekli lisans anlagmalarini yapabilmesi icin,
bilgisayarlara kopyalama i¢in kullanilacak DVD image’larindaki yazilimlarin tiim
ayrintilarini ve sunucularin kurulum gereksinimlerini, Kongreden [alt (6) ay] 6nce Ev
sahibi Hiikiimete saglar.

ICT Ekipmanlan i¢in Odalardaki Olanaklar

a) Ag teghizat: ve sunucular icin teknik odalar ve kablolama dolaplan, anahtarlart
i ili i aktir Wiy
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b) Teknik Odalar ve ‘kablolama dolaplari, kurulan techizatin  ¢evresel
gereksinimlerini kargilayacak sekilde yeterli havalandirmaya sahip olacaktir.

¢) Teknik Odalar ve kablolama dolaplari, ag techizati ve ek paneller i¢in standart 19” -
techizat raflari ile 10 dakikaya kadar olan kisa siireli kesintilere dayanabilecek 6zellikteki

Kesintisiz Gii¢ Kaynag: (UPS) tarafindan desteklenen yeterli sayida elektrik prizi ile
birlikte donatilmis olacaktr.

d) Ag techizati ve ek paneller igin techizat raflarma ilaveten, IT Odasina
Klavye/Video/Mouse (KVM) switch li, diiz ckran, klavye ve fare kurulu 2 adet etajerli
standart 19” ilave techizat rafi eklenecektir. On (10) dakikaya kadar olan kesintilere
dayanabilecek 6zellikte olan iki adet bagimsiz UPS (Kesintisiz Giig Kaynagi) tarafindan
desteklenen yeterli sayida elektrik prizi (iki raf i¢in en az 20 KVA) bulunacaktir, Bu iki
raf, UPU’dan ve Ev Sahibi Hiikiimetten sunucularin kurulmas; icin kullanilacaktir.

¢) Webcast encoderleri de UPS tarafindan desteklenecekiir.

f) Servis personelinin, UPS’te ve klimalandirmada bir hizmet yﬁklehrﬁesi durumuna
karg1 hazirlikli olabilmesi igin SNMP yénetimli UPS tercih edilmelidir.

g) Ofislere, toplant: salonlarina ve internet kafeye yerlestirilecek bilgisayarlar, lap-
top baglant: noktalart (LAN kablolar ile birlikte), yazicilar, ofis techizat1 ve elektrik
prizleri, Ek- II’de ve “Ihtiyaclar Tablosunda” detaylandinldig sekilde kurulacaktir.

h) UPU IT takim destek personelinin; alana, odalara ve kablolama dolaplarina 7/24
erigimi, saglanacaktir. '

i) IT destek personeli i¢in ¢alisma odasi(lar1), hem personelin hem de kurulacak
techizatin lizerindeki 1s1 yiikiinii kaldirabilmesi igin yeterli havalandirmaya sahip
olacaktir. '

Hizmetlerin Devamhihg:

s Siireklilik Plani (BCP), Kongrenin temel fonksiyonlarinin bir felaket sirasinda
veya sonrasinda islemeye devam etmesini saglamak i¢in, Ev Sahibi Hiikiimet tarafindan
yuriitiilecek stireg ve prosediirleri tammlayacaktir. Is Siireklilik Plam, onemli personeli,
anahtar i§ siireclerini, hayati kayitlarin kurtanlmasim, énemli saglayici tamimlarm,
" anahtar tedarikcilerle temasi vs. icermektedir.

Is Sureklilik Siirecinin bir parcas: olarak, Ev Sahibi Huktimet, UPU IT Ekibi ile
igbirligi icerisinde olarak, bir dizi Felaketten Kurtarma Plam (DRP) gelistirecektir.
Bunlar, belirli gruplanin/aktivitelerin, belirli is uygulamalarini kurtarmalarini ‘saglayan
daha teknik planlardir.

Bilgi Teknolojileri Felaketten Kurtarma Plani, Riskler degerlendirmeleri ve Is etki

analizlerine dayanacaktir. Felaketten Kurtarma Plani, UPU e-posta erisimine ve belge

yOnetim hizmetlerine odaklanacaktiz. Bu ¢alismalarin sonucu, Ev Sabibi.Ejikiimetin bu
: o




hedeflere ulagmasi i¢in uygulayacag IT sistemi mimarisini (sunucu, depolama, vb.)
etkileyebilir ve maliyetlere bir etkisi olacaktr.

UPU sisteminin bilgisinin kurulu olacag: teknik ofis (Data Center), sistem bilgisinin
bagimsiz olarak 1 (bir) saat isleyebilmesini garantileyecek kadar kuvvetli bir kesintisiz
glic kaynagiyla (UPS) beraber bir klimalandirma sistemiyle donatilmalidir. Bir elektrik
jeneratdriiniin bir UPS’e baglanmas: bir ¢6ziim olabilir.

Tiim toplant1 dokiimanlar1 kablosuz aj iizerinden érigilebilir olacagindan (kagitsiz
toplant1), ¢6kmeden muaf bir sistem olmasi zorunludur.

- Yerinde Destek

Asagidaki tabloda, Kongre i¢in gerekli olan yerel IT personelinin bir tahmini profili
yer almaktadir.

Hazirhik ve kurulum igin gerekli zamana ve Kongredeki inéan sayisina baglh olarak
degisebilen, asagida §zetlenen listelenmis islevler i¢in gerekli destegi saglamak, Ev sahibi
Hiikiimetin sorumlulugundadir. - '

Kongre Destegi i¢in Yerel Personel

ICT altyapisinin uygulanmas ve isleyisi ve son kullanicilara destek saglanmasi igin
Kongre siiresince 7/24 anlayisiyla kapsama gerekecektir.

Islev Say1 Siire
Ev sahibi Hiikiimet 1 Kongrenin 18 ay
ICT Koordinatérii oncesinden baglayarak,
Proje Kiiresel Kongrenin bitig tarihinden
Yonetimi 2 giin sonrasina kadar
PP Ev sahibi Hiikiimet Kongrenin 16 ay
Ezkslilh:t,’lfe};nuﬁgslet I tarafindan belirlenecek Oncesinden baglayarak,

Kongrenin bitis tarihinden

Operasyone] Y 6netimi 2 giin sonrasina kadar

’ 1 Kongrenin 3 a
Kablolu ve Kablosuz sncesinde f baglayaer,
LAN ve VYAN uzme_m}@ Kongrenin bitis tarihinden
olan Ag Miihendisi 1 glin sonrasina kadar
1 Kongrenin 3 ay

Windows ve VMware

. 6ncesinden baslayarak,
uzmanlid1 olan Sistem n slay

Kongrenin bitis tarthinden

Miibendisi _ 1 giin sonrastna kadar
Depol 1 Kongrenin 3 ay
Nelt {xp P 1 egq :una Oncesinden baslayarak,
uzmanl\/}g;lo E(lln ils em Kongrenin bitis tarihinden
endis

1 giin sonrasina kadar




SharePoint ve SQL __ Kongrenin3 ay
Server uzmanlg olan Oncesm.den. l_)a.slaya'rak,
Sistem Miihendisi . Kongrenin bitis tarihinden
- 1 giin sonrasina kadar
Exchange Server . .Kongremn 3 ay
uzmanligt olan Sistem oncesm@eq t.)aslag_ra.rak,
Mithendisi Kongrenin bitis tarihinden
1 giin sonrasina kadar
Kongrenin 3 ay
Gitvenlik Yéneticisi | Oncesinden baslayarak,
Kongrenin bitis tarihinden
1 giin sonrasina kadar
Kongrenin 1 hafta
IT Teknisyeni Oncesinden baglayarak,
(Hizmet Masasi) Kongrenin bitis tarihinden
1 giin sonrasina kadar
Kongrenin 2 hafta
. . . | Oncesinden baglayarak,
Ag Teknisyeni Kongrenin bitis tarihinden
1 glin sonrasina kadar

Webcast Destegi Kongrenin 3 giin
dncesinden baglayarak,
Kongrenin sonuna kadar

Elektrikgi Kongreden 1 ay oncesi
ve Kongreden 1 giin
“sonrasina kadar

Videonun gerekli Ihtiyag duyuldugu Hazirhik ve Kongre
oldugu yerlerde, toplant: - sekilde boyunca
odalar1 igin kameraman

Toplant: odalari igin Thtiyag duyulduéu Hazirlik ve Kongre
gorsel — igitsel teknisyen sekilde boyunca

Kurulum igin ilave yerel personel

Islevi Sayisi Dinemi

PC ve yazic1 kurulumu igin Kongrenin baslamasindan]
IT teknisyeni hafta 6ncesine kadar

Kablolu ve kablosuz LAN [2-3] Kongrenin baglamasindan 2
kurulumu i¢in Ag Teknisyeni ' hafta 6ncesine kadar




Kurulum kaldirilmasi i¢in ilave yerel personel

Islevi Sayisi Dénemi
Bilgisayar ve yazici [2-4] Kongrenin bitiminden sonra
kurulumunun kaldirilmas: igin IT 2 giin igin
teknisyeni

Kablolu ve kablosuz LAN [1-2] Kongrenin bitiminden sonra
kurulumunun kaldirilmasi i¢in Ag 2 giin i¢in
Teknisyeni

Yukanidaki vazifeler igin is tamimlar, tiim yerel ¢ahiganlann is tammlan ile ayn bir
dokiimanda yer alacaktr,

Hizmet Saglayicilari

Ev sahibi Hitkiimet, bu Ek’in uygulanmasi igin segilen donanim ve yazilimin imalatgisi
ya da hizmet saglayicisindan destek almalidir. Bu destek faaliyetleri, yerinde inceleme,
tasarim, ¢dzlimlerin uygulanmas ve devam ettirilmesini icerebilir. UPU’yu segim siirecine
dahil etmek uygun olacaktir, Her durumda UPU’ya tedarikgi firmalarin iletisim bilgileri
saglanacaktir.

Herhangi bir kritik unsur igin, hizmet saglayicilar tarafindan 7/24 bakim hizmeti
saglanir,

Yonetim

Kurulacak olan teknolojilerin karmasiklifi, proje uygulamadaki gecikmeler,
profesyonel bir sonug (¢okmeye yer olmamasi, 24/24s, 7g/7g hizmet devamlilig1)
tiretilmesi ihtiyac1 géz oniine alindiginda, Ev Sahibi Hikiimet, kiiresel IT projesi igin
entegratdr gérevi yapacak bir firma tutmaya davet edilir.

Her proje katilimcisi arasinda ¢ahigma dili (yazili ve sézlii) Ingilizce olmalidr,

Proje adimlan ve Dokiimanlar

Proje {i¢ asamada organize edilecektir.

Baslangic Hazirhk Asamasi
a) Kat plani.

b) Ev sahibi Hiikiimet IT Takimi (Anahtar yénetim ve IT personelinin
unvanlari, isievleri, telefon numaralar ve e-posta adreslerinin listesi.)

¢) Kongre merkezinin mevcut alt yapisinin ayrintili dokiimantasyonu
(Network, telekomiinikasyon, veri merkezi...)




d) Gergeklemelerle birlikte projenin makro planlamas:

Ara Hazirhk Asamas)

a)  Risklerin Degerlendirmeleri ve {5 Etki Analizleri

b)  Gergeklemelerle birlikte Kongre bilgi sistemlerinin genel teknik
mimarisinin tasarimu.

¢) Segilen donanimin 6zellikleri: sunucular,‘ depolama birimleri, masa iistii
bilgisayarlar, yazicilar, vs.

d) Entegrator secimi icin RFP (teklif cagrisi).

¢) Kongre Bilgi Sistemleri mimarisinin Entegratérle gerceklemesi
) Projenin detayl planlamast

g) ICT hizmetleri i¢in RFP (teklif cagrisi).

h) Unvanlari, gérevleri ve telefon numaralariyla hizmet saglayicilarinin
personellerinin iletisim listesi

i) Kongre bilgi sisteminin (list seviye gereksinimler ve 'a‘yrlntill‘ tasarim
doktimanlar) agagidakileri de igeren teknik dokiimantasyonu (Katar’da 2012°de
tiretilen dokiiman sablonlarina gére ) :

i) Aglar;

ii) Sunucular;

iif) Depolama;

iv) Telekomiinikasyon (leased linelar ve Internet);
v) Wi-Fi;

vi) PCler;

vii} Yazicilar..

i) IT igin, Is Stireklilik Plant ve (BCP) ve gegici Felaketten Kurtarma Plam
(DRP).

Not: Kongre Bilgi Sistemlerinin genel mimarisinin tasartm kurmak ve secilen
donanim Szellikleri igin UPU ve Ev Sahibi Hiikiimet birlikte caligacaktir,

- Son Hazirhk Asamasi
a)Yerel personelin CV’leri.
b) Eskalasyon prosediirleri (7/24 kapsama).
¢) Nihai isletme dokiimantasyonu ve kurulum dosyalari.
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EKV

GUVENLIK VE EMNIYET

1. Anlasmamn 11. Maddesinde atifta bulunuldugu iizere, meveut EK, Kongre amaci
dogrultusunda, UPU tarafindan ihtiya¢ duyulan giivenligin saglanmasi ve emniyet
tedbirlerinin alinmasi hususlarinda, Ev Sahibi Hiikiimet’e, sorumlulugunda olacak _
olas1 isler ve harcamalara iliskin yetki vermeyi amaglayan bilgileri igermektedir.
Bu onlemler Birlesmis Milletler sisteminin asgari operasyonel giivenligi ve
emniyet standartlarinin yam sira standardize operasyonel usullere uygun en iyi

* uygulamalara dayanmaktadir.

. Ek ti¢ kisma aynlmugtir: I) Genel; IT) Giivenlik; ve I11) Emniyet. Giivenlik Planinin
bu Ek veya diger ekler igerisinde yer almayacagim vurgulamak onemlidir.
Guvenlik Plam bilinmesi gerektigi zaman paylagilacak olan gizli olarak tasnif
edilmis ayn bir belge olarak kalir. Beklentileri ve detayl giivenlik kllavuzunu
igeren bir kontrol listesi ayr1 olarak saglanacaktlr

Genel

- Katilimcilar prensip olarak UPU iiyesi tiim iilkelerin delegeleri, Uluslararasi
Orgiitlerden gozlemciler, uzmanlasmis kurumlar, Uluslararas: Sekretarya
personeli, bunlara eslik eden ailelerinin yam sira akredite olmus basin yayn
gorevlilerinden olysacaktir. Normal katilimcilarin statii diizeyleri su sekilde -
tanimlanacaktir: VVIP, VIP, Uluslararast Sekretarya personeli, delegasyon
bagkani, delegasyon ilyesi ve danigmanlar. Biitiin katilimcilann oldugu bir liste
Ev Sahibi Hitkiimete UPU tarafindan tedarik edilecektir. Gerekli goriildiigi
takdirde- bu tarz bir liste: isim, gorev, statii diizeyi, menge iilkesi ve
kurulug/tesekkiil bilgilerini igerecektir,

. Kongre i¢in kullanilacak biitiin farkli alanlarin fiziki olgiileri Ev Sahibi
Hiikiimet ve UPU arasinda belirlenecektir. Ev Sahibi Hiikiimet ve UPU’nun
giivenlik ve emniyet ile ilgili sorumluluklan Ana Anlasma prensipleri ve ekleri
temel alinarak uygun bir bigimde tespit edilecektir.

Giivenlik

. Ev Sahibi Hiiktimet, en basindan baslayarak, bir giivenlik ve emniyét irtibat
subay1 atayacaktir. Bu gorevli; Emniyet, Jandarma veya diger giivenlik, kanun
ve diizen saglayan kuruluslardan kidemli bir memur olmalidir. Bu Memur,




UPU tarafindan atanacak olan yetkili ile dogrudan temas halinde olacaktir.

. Ev Sahibi Hitkiimet; Kongreye katilan delegeler, personel ve ziyaretgilerin
giivenligi ve emniyetinden sorumludur. Kongre 6ncesi, esnas1 ve sonrasinda
beklenen personel ve ekipman igin gerekli giivenlik giivencesi, pesinen kabul
edilmis sayilacaktir. Bu, aym zamanda normal konferans saatlerini ve giinliik
bagi saat/kisi bazinda kapsama alani gereksinimlerini igerecektir. Giivenlik »
personeli gereksinimleri; dil, tecriibe, becerller ve Ozel timler bakimindan dahil
edilmis olacaktlr

. UPU, Ev Sahibi. Hiikiimet koordinasyonunda ve desteginde; kayip veya ¢alint1
yaka kartlanyla ilgilenme tedbirleri dahil olmak tizere, akreditasyon ve yaka
kart1 ile Kongre erisim kontrol tedbirlerinden sorumlu olacaktir.

. Kongre katihmeilan, ziyaretgiler ve diger personel icin gerekli giivenlik
onlemleri; Ev Sahibi Hiikiimet irtibat subay1 koordinasyonunda, UPU’nun
tayin ettifi gérevli tarafindan belirlenecektir. Bu énlemler, katithmcilarin ve
digerlerin kisisel statii diizeylerini yansitacaktir. VVIPs icin ozel ve belirli
Onlemler, Giivenlik Plaminin pargasim olusturacaktir. '

.Ev Sahibi Hukumet tarafindan hazir bulundurulacak tasnabilir guvenhk
ekipmaninin yam sira altyap: guvenhgl ve ¢kipmani, Ev Sahibi Hiikiimet
[rtibat Subay1 koordinasyonunda UPU’nun tayin ettigi gorevli tarafindan
belirlenecektir. '

Emniyet

. Her birim; irtibat, sorun giderme ve destek amaciyla bir birim [odak noktasi]
miidirii bulunduracaktir. Cilingir, elektrik¢i ile diger onarm ve bakim
personeli; Kongre siiresince her saatte ndbette hazir olacaktir.

. Kongre gayesiyle kullamlacak her alan, engelliler i¢in erigim imkanlarina sahip
olmak zorundadir (engel detaylan katilimcei listesinde belirtilecektir).

. Yerinde saglik hizmetleri, Kongre siiresince 7/24 saglanacaktir. -

.UPU . ile medikal, yangin, acil durum ve sivil koruma hizmetleri arasindaki
irtibat; Ev Sahibi Hilklimet tarafindan saglanacaktir. Ev Sahibi Hiikiimet,
Kongre alanmda olugabilecek dogal afet ve diger risklerin azaltilmas: i¢in;
konuyla ilgili belirlenmis Kongre alanina uygulanabilir herhangi resmi ulusal
ve yerel planlan, UPU’ya saglayacaktir.




EK VI
SEYAHAT DUZENLEMELERI

. Ev Sahibi Hiikiimet ile UPU arasindaki Anlasmanin VI. Maddesinde atifta
bulunuldugu tizere; Kongre ¢ahgmalarinda gérev alacak Uluslararasi Sekretarya
personelinin seyahati, UPU ilgili personel yénetmelikleri ve kurallarina ve bununla
baglantli olarak gikarilmug herhangi tamamlayici hizmet taleplerine uygun olarak
diizenlenmistir. ‘

- Bubaglamda, UPU tarafindan aksi belirtilmedikge, Uluslararas: Sekretarya
personeli asagidaki haklara sahiptir:
- ulagim harcamalari;
- terminal harcamalar;
- glinliik harcirah bedeli;
- siiresine bagh olarak, seyahat sirasinda veya sonrasinda dinlenme giinleri;
- efier varsa, seyahat sirasinda ortaya gikabilecek zorunlu ek harcamalar.

Ulasum Harcamalan

. Tiim resmi seyahatler i¢in normal rota, en direkt ve ekonomik olan rota olacaktir.

. Tiim resmi seyahatler i¢in, olagan ulasim sekli hava yolu olacaktir. Birligin yararina

olmas1 durumunda, Genel Sekreterin goriisii alinarak alternatif bir ulasim sekli
onaylanabilir. '

. Personel ve direktorler igin tiim resmi seyahatler hava yoluyla ekonomi sinifinda;
Genel Midiir ve Genel Mudir Yardime:lar igin business sinifta yapilacaktir.

1.5. Personel, ulasim sirketlerinin tammladigi sinirlamalarin tizerinde olan maksimum
[23] kg diigiik maliyetli ve 20 kg normal kuryeler i¢in, fazla bagaj ticretlerinin geri
ddenmesi hakkina sahiptir. Birinci simf diginda bir simfta seyahat eden secilmis
yétkililer, birinci simf ugak yolculugunda seyahat eden yolculara izin verilen miktarda
bagaj getirebilirler ve agan bagaj miktarinin kendilerine geri Odenmesi hakkina
sahiptirler.

11. Terminal Harcamalari

5. Resmi seyahatle ilgili olarak, havalimam veya diger varig veya kalkis noktas: ve otel
veya h'erhangi‘diger ikamet yeri arasindaki her bir transfer icin personele ddenecek
terminal harcamalar1 miktarlar1 maksimum 72 USD olarak simirtandinlacaktir. |

6. Ulasimin Ev Sahibi Hiikiimet tarafindan iicretsiz olarak saglanmasi durumunda, bu
meblaglar diigiiriiliir.




7. Bu terminal harcamalari, personele ayrihslarindan dnce, toplu &n 6deme seklinde
Odenir,

H1. Giinliik Harcirah Bedelleri

8. Personel, UPU Genel Miidiirii tarafindan belirlenen uygun bir giinliik harcirah (DSA)
bedeli alir.

9. Segilmis yetkililerin harcirah bedelleri, belirlenmis bedelin yizde kirk (%40) (en
yakm US Dolar cinsine yuvarlanr) {izerinde olacaktir.

10.  Direktor diizeyindeki (D1 ve D2) personelin harcirah bedelleri, belirlenmig
bedelin yiizde on bes (%15) (en yakin US Dolar cinsine yuvarlanir) iizerinde olacaktir.

1.11.  Bu terminal harcama bedelleri, personele ayrlislarmdan dnce, toplu 6n 6deme
seklinde 6denir.

IV ‘Sevahat Siiresince, Siiresine Bagh Dinlenme Giinleri

11.  Bir personel UPU finansorliigiinde, ugakla veya gogunlukla ucakla seyahat
ettiginde:

Seyahat igin planlanan veya gergek ugus siiresi alt1 (6) ile on (10) saat
arasinda ise, varg yerine ulagmasim takiben 12 saatlik siire icinde normal
sartlarda géreve baglamasi gerekmez;

Planlanan veya gergek ugus siiresi on (10) saatten fazla, on alt1 (16)
saatten az ise; varnsg yerine ulagmasini takiben yirmi dort (24) saat iginde
normal sartlarda géreve baglamasi gerekmez. Alternatif olarak, UPU
yirmi dort (24) saati gegmemek kaydiyla dinlenme izni verebilir.
Yolculugun son agamast alt1 (6) saati gecerse, vangim takiben on iki (12)
saat igerisinde normal sartlarda personelin géreve baslamasi gerekmez.
Seyahat i¢in planlanan veya gergek ugus siiresi on alt1 (16) saati asarsa,
Birlik, hi¢ biri yirmi dort (24) saati gegmemek kaydiyla iki dinlenme
stiresi veya varig zamamndan itibaren yirmi dort (24) saati gegmemek
kaydiyla tek bir dinlenme siiresi izni verebilir,

12.  Ginliik Harcirah Bedeli (DSA), dinlenme ve mola zamanlan dahil olmak iizere
tiim seyahat siiresi i¢in 8denir.

V. Seyahat Esnasinda Ortaya Cikabilecek Zorunlu EkK Harcamalar

13. Yetkili seyahat acentesinin yerine getirdigi hizmetler veya bir personel tarafindan
resmi islerle baglantili olarak gergeklestirilen zorunlu ek harcamalar; seyahatin
tamamlanmasinin akabinde, harcamalarin zorunlulugunu ve uygunlugunu tatmin edici
olarak, normalde [6] USD’yi asan herhangl bir harcama icin gerekecek olan uygun




VL  Ozel Kisitlamalar

14. Giivenlik gerekgesiyle, Genel Miidiir ve Genel Miidilr Yardimeist ayn ugusta
seyahat edememekte veya aym gin ve saatte aym tip ulagm araciu
kullanmamaktadiriar.

15. Aym tip ulasim aracinin kullamimi veya aym ugugta seyahat eden personel sayisi en
fazla otuz (30) kisiyle simrlandiriimgtir.

VII. Bilet Diizenlenmesi

16. Tekrarlayan degisikliklerin islenmesinin (personel listesindeki degisiklikler, seyahat
giinlerindeki degisiklikler, iptaller ve benzeri) yam sira kisitli bir zaman zarfinda ulasim
igin ¢ikarilacak olan sayica fazla biletlerden dolayi, bilet diizenlenmesi yetkili seyahat
acentesi tarafindan UPU Genel Merkez binasinda, var ise miizakere sonucunda olusan
zel bilet fiyatlarim gz 6nilnde bulundurularak yapilacaktir.




AGREEMENT BETWEEN THE GOVERNMENT OF THE REPUBLIC OF
TURKEY AND THE UNIVERSAL POSTAL UNION REGARDING
ARRANGEMENTS FOR THE TWENTY-SIXTH UNIVERSAL POSTAL
CONGRESS

ISTANBUL, TURKEY, FROM 19 SEPTEMBER 2016 TO 7 OCTOBER 2016
(HEREINAFTER THE “AGREEMENT”)

WHEREAS the Government of the Republic of Turkey has invited the Universal
Postal Union to hold its Twenty-Sixth Congress in 2016;

WHEREAS the Twenty-Fifth Universal Postal Congress (2012 Doha Congress),
by Decision C 79/2012, decided to accept the invitation of the Government of the
Republic of Turkey to host the Twenty-Sixth Universal Postal Congress in 2016;

WHEREAS the United Nations and the Government of the Republic of Turkey
coicluded, on 23 February 2011, the “Framework Agreement Between the United
Nations and the Republic of Turkey on Arrangements Regarding Privileges and
Immunities and Certain Other Matters Concerning United Nations Conferences and
Meetings Held in Turkey” (hereinafter the “UN-Turkey Framework Agreement”) which
is attached hereto as Annex I, Article XI.1 of which provides for ad hoc arrangements
regarding organizational, financial and other matters in relation to specific meetings held
in Turkey; -

WHEREAS the Government of the Republic of Turkey and the Universal Postal
Union hereby agree that the relevant provisions of the aforementioned UN-Turkey
Framework Agreement shall apply, mutatis mutandis and by analogy, to the present
Agreement and its implementation, subject to the specific ad hoc arrangements contained
herein;

WHEREAS the Government of the Republic of Turkey also agrees that the
relevant provisions of the Convention on the Privileges and Immunities of the United
Nations as approved by the United Nations General Assembly on 13 February 1946 and
referred to in the UN-Turkey Framework Agreement shall apply by analogy to the
present Agreement and its implementation;

NOW THEREFORE, the Government of the Republic of Turkey (hereinafter the
“Host Government”), represented by its Permanent Representative to the United Nations
Office in Geneva, and the Universal Postal Union (hereinafter the “UPU”), represented
by the Director General of its International Bureau, hereby agree to the organization of
the Twenty-Sixth Universal Postal Congress (hereinafter the “Congress”) and the
obligations arising therefrom for both the Host Government and the UPU.

For the purposes of this Agreement, the Host Government and the UPU may also
be individually referred to as “Party”, or collectively as “Partles” -




Article I
Subject

I (1) The subjects of this Agreement are the administrative, logistical and financial
arrangements relating to the organization of Twenty-Sixth Universal Postal Congress to
be held at the Hilton Istanbul Bomonti Hotel & Conference Center from 19 September to
7 October 2016.

1 (2) The organization of the Congress shall be made in accordance with the
administrative, logistical and financial arrangements as set out in this Agreement and its
Annexes and with the distribution of tasks and responsibilities between the UPU and the
Host Government.

: Al'ﬁcle I[ ' '
Attendance and participation at the Congress

II §1) The Congress shall be open to attendance and participation by the following
delegates and representatives:

a) UPU member countries;

b) Observers and ad hoc observers to the Congress as per article 105 of the UPU General
Regulations;

¢} Staff of the International Bureau of the UPU and interpretation staff engaged for the
purposes of the Congress (hereinafter collectively the “International Secretariat™).

IX (2) The Director General of the International Bureau shall designate the International
Secretariat staff assigned to attend the Congress for the purpose of servicing it.

II (3) In accordance with Decision C 4/2012 of the 2012 Doha Congress, the Parties
acknowledge that public meetings of the Congress shall be open to representatives of
information media accredited by the UPU at its discretion, subject to the approval of this
decision by the Congress. A

Article ITT
Premises, equipment, utilities and supplies

IH (1) The Host Government shall provide the necessary premises, including Congress
rooms for intergovernmental and observer meetings, side events, parallel meetings,
meetings of parliamentarians, meetings of civil society organizations, private sector
events; as well as office space, printing facilities, working areas and other related
facilities, as specified in the schedule hereto. The Host Government shall, at its expense,
furnish, equip and maintain in good repair all these premises and facilities in a manner
that the UPU considers adequate for the effective conduct of the Congress. The Congress
rooms shall be equipped for reciprocal simultan€ous interpretation between the UPU
languages referred in article 155.9 of the UPU General Regulations (with the addition of




the Chinese, Japanese and Portuguese languages as required by the UPU) and shall have
facilities for sound recording in that number of languages as well as facilities for press
television, audio and v1deo-conferencmg, webcasting, radio and film operations, to the
extent required by the UPU. The premises shall remain at the disposal of the UPU 24
hours a day from FIVE days prior to the Congress until a maximum of TWO days after
its close.

IIX (2) The Host Government shall provide, if possible within the Congress areas, bank,
post office, telephone and telegram facilities, as well as appropriate eating facilities, a
travel agency and a secretarial service center, equipped in consultation with the UPU, for
the use of delegations and participants to the Congress on a reasonable commercial basis.

I (3) The Host Government shall bear the cost of all necessary utility services,
including fixed or mobile line telephony and broadband Internet communications, of the
International Secretariat and its communications with UPU Headquarters in Berne,
Switzerland or other established UPU offices when such communications are authorized
by or on behalf of the Secretary General of the Congress.

III(4) The Host Government shall bear the cost of transport and insurance charges, from
the UPU Headquarters in Berne, Switzerland to the site of the Congress and return, of all
UPU equipment and supplies required for the adequate functioning of the Congress. The
UPU shall determine the mode of shipment of such equipment and supplies.

Article IV
Accommodation

IV (1) Without prejudice to the Host Government’s coverage of travel and
accommodation expenses of the International Secretariat as further specified in this
Agreement and its Annexes, the Host Government shall ensure that adequate
accommeodation in hotels or residences is available at reasonable commercial rates for
persons participating at or attending the Congress.

Article V
Medical facilities

V (1) Medical facilities adequate for first aid in emergencies shall be provided by the
Host Government within the Congress area.

V (2) For serious emergencies, the Host Government shall ensure 1mmed1atg..._,
transportation and admission to a hospital. g

Article VI
Transport and logistics




associated to air tickets including terminal expenses, accommodation, daily subsistence
allowances (DSA), transit expenses, and excess baggage of the International Secretariat
staff who are servicing the Congress (with the exception of any interpretation staff
engaged by the UPU for the purposes of the Congress, for which only the actual costs of
travel shall be covered by the Host Government). In this regard, the UPU designated
travel agency shall be responsible for issuing all air tickets from the home base of the
International Secretariat staff to the site of the Congress, in accordance with the relevant
UPU Staff Regulations and Rules and its related administrative practices regarding travel
standard, baggage allowances, subsistence payments and terminal expenses. The UPU
shall negotiate with air carriers to obtain the best possible discounted airfare rates for
travel to and from the Congress venue.

VI (2) The Host Government shall provide at its own expense transport between the
designated airport and the Congress premises and principal hotels for the International
Secretariat staff servicing the Congress upon their arrival or departure.

VI (3) The Host Government shall provide adequate and safe means of transportation to
and from the designated airport to the principal hotels as well as the Congress premises at
least FIVE days prior and TWO days after the close of the Congress to all International
Secretariat staff servicing the Congress as well as all participants referred to in Article II.

VI -(4) The Host Government shall endeavor to ensure that the UPU Security Officer, the
staff of the UPU International Bureau’s Executive Office (Cabinet of the Director
General and Deputy Director General of the International Bureau of the UPU) and the
UPU Legal Adviser receive the proper airport credentials in order to be able to gain
access to key areas such as: Customs area, baggage area, VIP lounges, airline airport
lounges, parking, and the airport tarmac, if needed. In addition, the Host Government
-shall make the necessary arrangements to make available the following: a designated
- Diplomatic Visa lane for the purpose of expediting and clearing International Secretariat
- staff member travelling with United Nations Laissez-Passers, and an on-site Congress
hospitality/liaison desk.

VI (5) The Host Government, in consultation with the UPU, shall provide at its own
-expense a sufficient number of vehicles, qualified drivers and sufficiently adequate
‘designated parking facilities, as well as such other local transportation as is required by
- the International Secretariat in connection with the Congress. The distribution of the
vehicles shall be assigned in accordance to the specific date and requirements of each
department. This shall be solely for use by the International Secretariat staff servicing the
Congress.

VI (6) The Host Government shall endeavor to ensure that adequate hotel or other types
of accommodations are made available at an equitable rate and as near to the Congress
venue as possible. In cases where the accommodations are not considered within -close
proximity to the Congress venue, the Host Government shall make certain to provide at
its own expense a suitable shuttle service based on the recommendation of the UP

Security Officer.

VI (7) The Host Government, in consultation with the UPU, shall provide at its o




expense the funds necessaty to cover an air shipment of Congress materials that will
arrive at least a week prior to the opening of the Congress. The moming after the
conclusion of the Congress, the Host Government shall provide a freight forward
company who shall aid in the preparation of the air shipment back to UPU Headquarters
in Berne, Switzerland. The shipping agent shall provide any necessary materials and
logistical needs to ensure that the materials leave the Congress venue that day.

Article VII
Local personnel

VII (1) The Host Government shall appoint a liaison officer who shall be responsible, in
consultation with the UPU, for making and carrying out the administrative and personnel
arrangements for the Congress as required under this Agreement.

VII (2) The Host. Government shall recruit and provide an adequate number of
secretaries, typists, clerks, personnel for the reproduction and distribution of documents,
assistant Congress officers, ushers, messengers, bilingual receptionists, telephone
opgrators, cleaners and workmen required for the proper functioning of the Congress, as
well as drivers for the vehicles referred to in Article VI, paragraph 5. The exact
requirements in this respect shall be established by the UPU in consultation with the Host
Government. Some of the persons shall be available at least FIVE days before the
opening of the Congress and until a maximum of TWO days after its close, as required by
the UPU. ‘ )

Article VIII
Privileges and immunities

VI (1) The Host Government shall apply, in respect of the Twenty-Sixth Universal
Postal Congress in 2016, and by analogy, the relevant provisions of the Convention on
the Privileges and Immunities of the United Nations as approved by the United Nations
General Assembly on 13 February 1946 (hereinafter the “1946 Convention"), to which
Turkey has been a Party since 22 August 1950 and attached hereto as Annex II, in respect
of the Congress. In particular;

a) Representatives of UPU member countries shall enjoy by analogy the privileges and
immunities provided under article IV of the 1946 Convention;
b) International Secretariat staff participating in or performing functions in connection
with the Congress shall enjoy the privileges and immunities provided under articles V
- and VII of the 1946 Convention;
¢) Other participants invited to the Congress as per article 105 of the UPU General
Regulations shall, for the limited purposes of the Congress, enjoy the privileges and
immunities provided under articles V and VII of the 1946 Convention; '
d) The representatives of the specialized and related agencies of the United Nations shall
also enjoy, mutatis mutandis, the privileges and immunities provided under articles V and
VII of the 1946 Convention,




VIII (2) Without prejudice to the preceding paragraphs, all participants and persons
performing functions in connection with the Congress shall enjoy such privileges and
immunities, facilities and courtesies as are necessary for the independent exercise of their
functions in connection with the Congress.

VIII (3) Furthermore, all local personnel provided for the Congress by the Host
Government pursuant to this Agreement shall enjoy immunity from legal process in
respect of words spoken or written and any act performed by them in their official
capacity in connection with the Congress.

Article IX
Right of entrv and exit

IX (1) All participants and persons performing functions in connection with the
Congress shall have the right of unimpeded entry into and exit from Turkey. Visas and
eniry permits, where required, shall be granted free of charge and as speedily as possible.
When applications are made four weeks before the opening of the Congress, visas shall
be granted not later than two weeks before the date of the opening of the Congress. If the
application is made less than four weeks before the opening, the visa shall be granted as
speedily as possible and not later than three days before the opening of the Congress.
Arrangements shall also be made to ensure that visas for the duration of the Congress are
delivered at the airport of arrival to participants who were unable to obtain them prior to
their arrival.

XI (2) Exit permits, where required, shall be granted free of charge, as speedily as
possible, and in any case not later than three days before the closing of the Congress.

IX (3) The Host Government shall facilitate entry into the territory of Turkey and ensure
access to the Congress for any of the participants referred to in Article II, irrespective of
their nationalities and irrespective of the existence of diplomatic relations between the
Host Government and other UPU member countries.

Article X
Import and export

X (1) The Host Government shall allow the temporary importation, tax-free and duty-
free, of all equipment (including technical equipment), goods and services, and shall
waive import duties and taxes on all supplies and services necessary for the Congress and
the International Secretariat. As necessary, the Host Government shall issue without

delay any necessary import and export permits for this purpose.

X (2) Unless otherwise authorized by the Host Government, the Parties acknowledge
and agree that the waiver provisions contained in paragraph 1 of this Article are reserved
solely for the UPU and its International Secretariat, and shall not apply to any equipment,
goods and services imported or exported by other persons or entities participating in or
attending the Congress.




Article X1
Safety and security measares

XI (1) The Host Government shall farnish such safety and security elements as may be
required to ensure the effective functioning of the Congress in an atmosphere of security
and tranquility free from interference of any kind. While such elements shall be under the
direct supervision and control of a senior officer provided by the Host Government, this

officer shall work in close cooperation with a designated official of the International
Secretariat.

XI (2) For the purposes of the privileges and immunities referred to in Article VIII,
Congress premises shall be deemed to constitute premises of the UPU in the sense of
Article II of the 1946 Convention and access thereto shall be subject to the control and
authority of the UPU. Such premises shall be inviolable for the duration of the Congress,
including the preparatory stage and the winding-up as per the dates specified in Article 1.

Article X1
Financial arrangements

XII () The Host Government, in addition to the financial obligations provided for
elsewhere in this Agreement and its Annexes, shall bear the actual costs directly or
indirectly involved in holding the Congress in Turkey. Such costs, which are
provisionally estimated at 1,000,000.- (one million Swiss Francs) and limited to a
maximum UPU-approved ceiling of CHF 2,900,000.- (Two million nine hundred
thousand Swiss Francs), shall include without limitation the actual costs of travel,
accommodation and staff entitlements of the International Secretariat staff assigned to
plan for or attend the Congress (with the exception of any interpretation staff engaged by
the UPU for the purposes of the Congress, for which only the actual costs of travel shall
be covered by the Host Government), as well as the costs of shipping any necessary
equipment and supplies. Arrangements for the travel of International Secretariat staff
required to plan for or service the Congress and for the shipment of any necessary
equipment and supplies shall be made by the International Secretariat in accordance with
the UPU Staff Regulations and Rules and its related administrative practices regarding
travel standard, baggage allowances, subsistence payments and terminal expenses.

X1I (2) The Host Government shall, not later than STX months before the opening of the
Congress, provide the UPU with a deposit or bank guarantee equivalent to the
provisionally estimated costs referred to in paragraph 1. If necessary, the Ho_st
Government shall make farther advances as requested by the UPU so that the latter will
not at any time have to finance temporarily from its own resources the extra costs which
are the responsibility of the Host Government.

XII (3) The deposit or bank guarantee and the advances required by paragraph 2 shall be
used only to pay the obligations of the UPU in respect of the Congress.

XI1 (4) All other participants not included in paragraph 1 above shall be soldls
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responsible for funding their own participation to the Congress.

XII (5) After the Congress, the UPU shall provide the Host Government with a detailed
set of accounts showing the actual costs incurred by the UPU and to be borne by the Host
Government pursuant to paragraph 1 above. These costs shall be expressed in United
States dollars, using the United Nations official rate of exchange at the time the payments
are made. The UPU, on the basis of this detailed set of accounts, shall refund to the Host
Government any funds unspent out of the deposit or the advances required by paragraph
2 above. Should the actual costs exceed the deposit or bank guarantee referred to in
paragraph 2, the Host Government shall remit the outstanding balance within one month
of the receipt of the detailed accounts. The final accounts shall be subject to audit as
provided in the UPU Financial Regulations and Rules on Financial Administration; the
“final adjustment of accounts shall be subject to any observations which may arise from
the internal and external audits carried out for the UPU, whose determination shall be
accepted as final by both the UPU and the Host Government.

Article X111
! | Liability

XIII (1) The Host Government shall be responsible for dealing with any action, claim or
other demand against the UPU or its International Secretariat officials arising out of:

a) Injury to persons or damage to or loss of property in Congress premises that are
provided by or that are under the control of the Host Government;

b) Injury to persons or damage to or loss of property caused by or incurred in using any
transport services that are provided for the Congress by or under the control of the Host
Government; '

¢) The employment for the Congress of local personnel provided or arranged for by the
Host Government.

XIII (2) The Host Government shall indemnify and hold harmless the UPU and its
International Secretariat staff in respect of any such action, claim or other demand, except
where it is agreed by the Host Government and the Secretary General that such actions or
claims arise from gross negligence or wilful misconduct of such persons.

Article XIV
Use of emblem, flag. name and initials of the UPU and the Congress

XIV (1) The emblem, flag, name and initials of the UPU (and as the case may be, of the
Congress) shall be used exclusively by the UPU and shall not be used by the Host
Government or by any of its partners or official suppliers, as applicable, without the prior
written consent of the Secretary General or his representative duly authorized to act in 1;he /
matter. '

XIV (2) The UPU shall retain all intellectual property rights to the emblem, flag, na
and initials of the UPU (and as the case may be, of the Congress), which may not be uscy




subject to Article XIV (3) below, without the prior written consent of the Secretary
General or his representative duly authorized to act in the matter.

XTIV (3) The Host Government shall be authorized to use the emblem, flag, name and
initials of the UPU (and as the case may be, of the Congress) in connection with the
following needs, provided that such use does not create the impression that a commercial
business, product or service has been endorsed by the UPU: '

a) An information brochure on the Congress and on the homepage for an Internet website
set up by the Host Government for that purpose;

b) Publications whose text has been approved in advance by the UPU;

¢) Publicity materials intended to appear in the local or international media, of which the
content has been approved in advance by the UPU and the purpose is to inform potential
participants of logistical arrangements for the Congress and provide them with other
relevant information;

d) Press conferences relating to the Congress and such other events as may be necessary
in connection with the preparation of the Congress.

XIV (4) The Host Government shall keep the UPU regularly informed concerning any
use it makes of the emblem, flag, name and initials in the context of this Article.
Nevertheless, the Host Government shall not be responsible for the fraudulent use of the
emblem, flag, name and initials in the context of this Article by an unauthorized third

party.

Article XV
Canceliation, postponement or change of venue of the Congress

XV (1) In the event of the cancellation, postponement or change of venue of the
Congress as the result of a decision by the UPU, the UPU's responsibility to the Host
Government shall be limited to expenses, whether committed or already paid, in respect
of items needed for the organization and preparation of the Congress, to the extent that
such expenses no longer serve any useful purpose and provided that they were essential
and cannot be cancelled or reduced.

XYV (2) If, prior to or during the Congress, the Host Government is no longer in a position
to host the Congress or permit it to take place on the dates scheduled, or requests that the
venue of the Congress be changed, the Host Government's responsibility to the UPU shall
be limited to the expenses deriving from that decision, in particular all expenses already
committed or paid by the UPU in respect of items needed for the Congress, to the extent
that such expenses no longer serve any useful purpose and provided that they were
essential and cannot be cancelled or reduced. Any expenditure which may be incurred by

Government.

XV (3) In the event of a case of force majeure causing or likely to cause the cancellati
postponement, interruption or change of venue of the Congress, the Parties undertake¥




enter into negotiations within FIVE days after the receipt by either of the Parties of
written notification that the case of force majeure has occurred, in order to reach
agreement on the practical, financial and legal consequences of such a case of force
majeure. Unless the Parties establish otherwise in writing, such agreement shall be
concluded within SEVEN days after the beginning of the negotiations and in accordance
with Article XVI below. Should the Parties fail to reach an agreement, the dispute shall
be settled in accordance with the provisions of Article XVI below.

Article X VI
Settlement of disputes

XVI (1) Any dispute concerning the interpretation or the application of this Agreement
shall be settled, except for a dispute subject by analogy to section 30 of the 1946
Convention or of any other applicable agreement, shall, unless the Parties otherwise
agree, be resolved by negotiations or any other agreed mode of settlement.

Article XVII
Annexes

XVII (1) The following documents attached hereto (hereinafter collectively the
“Annexes”) shall form an integral part of this Agreement:

(i) Annex I - Framework Agreement Between the United Nations and the Republic of
Turkey on Arrangements Regarding Privileges and Immunities and Certain Other Matters
Concerning United Nations Conferences and Meetings Held in Turkey (concluded, on 23
February 2011);

(i) Annex II- Convention on the Privileges and Immunities of the United Nations
adopted by the General Assembly of the United Nations on 13 February 1946;

(iii) Annex III - Premises, equipment, services and personnel to be provided by the Host
Government (including explanatory note);

(iv) Annex IV - Information and communications technology arrangements;

(v) Annex V - Security arrangements;

(vi) Annex VI - Travél arrangements.

XVII (2) Except as may otherwise be specifically provided in this Agreement, in the

event of any conflict or inconsistency among this main Agreement and its Annexes, the
provisions of this main Agreement (and any further amendments thereto) shall prevail. |




Article XVIII
Final Provisions

XVIII (1) This Agreement may be modified by written agreement between the UPU and
the Host Government. Any such modification shall come into force in accordance with
the procedures provided in paragraph 2 of this Article.

XVIII (2) This Agreement shall enter into force upon the receipt by the UPU of written
notification from the Host Government that all internal procedures for its entry into force
have been completed. This Agreement shall remain in force for the duration of the
Congress, and for such additional period as is necessary for its preparation and for all
matters relating to any of its provisions to be settled.

Done at Berne on 12 November 2015 in duplicate in the Turkish and English
languages. In case of discrepancy between the Turkish and English versions of this
Agreement, the provisions of the English version shall prevail. '

For the Government of the For the Universal Postal Union
Republic of Turkey

Mehmet Ferden C Bishar A. HUSSEIN
Permanent Representatj Director General
to the United Nations Office in Geneva of the International Bureau




ANNEX 1

FRAMEWORK AGREEMENT
BETWEEN THE UNITED NATIONS AND
THE REPUBLIC OF TURKEY
ON ARRANGEMENTS REGARDING
PRIVILEGES AND IMMUNITIES AND CERTAIN OTHER MATTERS
CONCERNING UNITED NATIONS CONFERENCES AND
MEETINGS HELD IN TURKEY

WHEREAS the holding of United Nations conferences and meetings in Turkey
throughout the years has been rewarding for both Parties and continues to generate
opportunities for successful exchanges; :

CONSIDERING that a standing framework agreement concemning key legal and
operational matters, including privileges and immunities, liability, settlement of disputes
and security, that would be applicable to all future United Nations meetings in Turkey,
would greatly simplify the hosting of such meetings in Turkey;

NOW THEREFORE, the United Nations and Turkey hereby agree as follows:

Article I
Definitions

‘For the purpose of the present Agreement:
a) “parties” to the Agreement are the Republic of Turkey and the United Nations;

b) “meeting” or “Meetings” means any conferences, seminars, symposia, courses,
workshops, etc. held in Turkey under the auspices of the United Nations; and

¢) “meeting premises” shall include all premises, including conference rooms,
office space, working areas and other related facilities as agreed with the United Nations
for each particular Meeting, as appropriate.

Article IT-
Object and purpose

This Agreement applies to all Meetings held in Turkey under the auspices of the
United Nations, including the funds and programmes of the United Nations. It lays down
the fundamental legal and operational arrangements applicable to such Meetings within
the territory of Turkey, if not otherwise agreed in writing.




Article ITI
Privileges and immunities

1. The Convention on the Privileges and Immunities of the United Nations, adopted
by the General Assembly on 13 February 1946 (hereinafter referred to as “the
Convention™) shall be applicable in respect of Meetings. In particular,

a) representatives of states shall enjoy the privileges and immunities provided
under article IV of the Convention;

b) officials of the United Nations participating in or performing functions in
connection with a Meeting shall enjoy the privileges and immunities provided under
articles V and VII of the Convention;

c¢) experts on mission for the United Nations shall be accorded the privileges and
immunities as set out in articles VI and VII of the Convention; and

d) participants invited to a Meeting by the United Nations shall, for the limited
purpose of the Meeting, enjoy immunity from legal process in respect of words spoken or
written and acts performed by them for that Meeting.

2. The officials of the specialized and related agencies of the United Nations shall, as
appropriate, enjoy the privileges and immunities provided under articles V and VII of the
Convention or the Agréement on the Privileges and Immunities of the International
Atomic Energy Agency of 1 July 1959.

3. Without prejudice to the preceding paragraphs, all participants and persons
performing functions in comnection with a Meeting shall enjoy such privileges and
immunities, facilities and courtesies as are necessary for the independent exercise of their
functions in connection with the Meeting in accordance with article 105 of the Charter of
the United Nations, the Convention and the present Agreement.

4. Personnel provided for a Meeting by Turkey pursuant to this Agreement shall
enjoy immunity from legal process in respect of words spoken or written and any act
performed by them in their official capacity in connection with the Meeting.

5. Without prejudice to the privileges and immunities accorded by this Agreement, it
is the duty of all persons enjoying such privileges and immunities to comply with the
laws and regulations of Turkey, and not to interfere in the internal affairs of Turkey.

Article IV
Right of entry and exit

1. All participants and persons performing functions in connection with a Meeting
held in Turkey shall have the right of unimpeded entry into and exit from Turkey and no
impediment shall be imposed on their transit to and from the Meeting premises.

2. Visas and entry permits, where required, shall be granted free of charge and as
speedily as possible. When applications are made three weeks before the opening of a




Meeting, visas shall be granted not later than two weeks before the date of the opening of
the Meeting. If the application is made less than four weeks before the opening, the visa
shall be granted as speedily as possible and not later than three days before the opening of
the Meeting. Arrangements shall also be made to ensure that visas for the duration of the
Meeting are delivered at the airport of arrival to participants who were unable to obtain
them prior to their arrival.

3. Exit permits, where required, shall be granted free of charge, as speedily as
possible, and in any case not later than three days before the closing of the Meeting.

Article V
Import and export

1. Turkey shall allow the temporary importation, tax-free and duty-free, of all
equipment, including technical equipment, and shall waive import duties and taxes on
supplies necessary for a particular Meeting. It shall issue without delay any necessary
import and export permits for this purpose.

2. Turkey shall permit the temporary import and export of firearms to be used by
United Nations security officers assigned to a Meeting.

3. All participants and persons performing functions in connection with a Meeting
held in Turkey shall have the right to take out of Turkey at the time of their departure,
without any restriction, any unexpended portions of the funds they brought into Turkey in
connection with a Meeting and to reconvert any such funds at the rate at which they had
been converted. :

Article VI
Security

1. Turkey shall furnish such security protection as may be required to ensure the
effective functioning of a Meeting in an atmosphere of security and tranquillity free from
interference of any kind. Turkey may also employ private security protection to
supplement such protection. Such security protection shall be under the direct supervision
and control of a senior security official provided by Turkey and will assume
responsibility for the security of the areas adjacent to the Meeting premises.

2. The senior United Nations security official and such other United Nations security
officers under his command shall have direct responsibility for access to and security
within the Meeting premises.

3. The senior security official provided by Turkey shall work in close cooperation
with the senior United Nations security official designated by the United Nations
Department of Safety and Security.

4. The modalities for cooperation between Turkey and the United Nations on
security for each Meeting may be further detailed separately between the Parties.




Article VII
Meeting premises

For the purposes of the Convention, Meeting premises shall be deemed to
constitute premises of the United Nations in the sense of Section 3 of the Convention and
Access thereto shall be subject to the control and authority of the United Nations.
Meeting premises shall be inviolable for the duration of a Meeting, including the
preparatory stage and the winding-up.

Article VIII
Liability
1. Turkey shall be responsible for dealing with any action, claim or other demand

against the United Nations or its officials arising out of:

a) injury to persons or damage or loss of property in Meeting premises provided
by or under the control of Turkey; '

b) injury to persons or damage to or loss of property caused by or incurred in
using any transport services that are provided for a Meeting by or under the control of
Turkey; '

c) the employment for the Meeting of personnel provided or arranged for by

Turkey.

2. Turkey shall indemnify and hold harmless the United Nations and its officials in
respect of any such action, claim or other demand, except where it is agreed by Turkey
and the Secretary-General of the United Nations that such actions or claims arise from
gross negligence or wilful misconduct of such persons.

Article IX
Procurement

In order for Turkey to undertake the acquisition of the goods and services
identified in the relevant ad hoc arrangement for a Meeting in a timely manner, such
acquisition shall not be subjected to the domestic legislation of Turkey conceming
procedures for public procurement.

Article X
Settlement of disputes

Any dispute concerning the interpretation or the application of this Agreement,
except for a dispute subject to Section 30 of the Convention or of any other applicable
agreement, shall, unless the Parties otherwise agree, be resolved by negotiations or any
other agreed mode of settlement. Any such dispute that is not settled by negotiations or
any other agreed mode of settlement shall be submitted at the request of either Party for a




Secretary-General of the United Nations, one by Turkey and the third, who shall be the
Chairman, by the other two arbitrators. If either Party does not appoint an arbitrator
within three months of the other Party having notified the name of its arbitrator or if the
first two arbitrators do not within three months of the appointment or nomination of the
second one of them appoint a Chairman, then such arbitrator shall be nominated by the
President of the International Court of Justice at the request of either party to the dispute.
Except as otherwise agreed by the Parties, the tribunal shall adopt its own rules of
procedure, provide for the reimbursement of its members and the distribution of expenses
between the Parties, and take all decisions by a two-thirds majority. Its decision on all
questions of procedure and substance shall be final and, even if rendered in defaunlt of one
of the parties, be binding on both of them.

Article XI
Final provisions

1. The Parties shall enter into ad hoc arrangements in accordance with this
Agreement regarding organizational, financial and other matters in relation to each
Meeting held in Turkey. :

2. This Agreement shall be signed by both Parties. It shall enter into force upon the
receipt by the United Nations of written notification from Turkey that all internal
procedures for its entry into force have been completed.

3. This Agreement may be modified by written agreement between the Parties
hereto. Any relevant matter for which no provision is made in this Agreement shall be
settled by the Parties in keeping with the relevant resolutions and decisions of the
appropriate organs of the United Nations. Each Party shall give full and sympathetic
consideration to any proposal advanced by the other Party under this paragraph. '

4. This Agreement may be terminated by either Party by written notice to the other
and shall terminate six months after receipt of such notice. Notwithstanding any such
notice of termination, this Agreement shall remain in force until complete fulfilment or
termination of all obligations entered into by virtue of this Agreement.

Done in New York on 23 February 2011 in duplicate in the English language.
Turkey shall arrange for an official translation of this Agreement into the Turkish
language.

For the Republic of Turkey For the United Nations

H.E. Mr. Ertugrul Apakan [Signed] Stephen Mathias [Signed]
Permanent Representative of the Republic Assistant Secretary-General in charge of
of Turkey to the United Nations the Office of Legal Affairs
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No. 4. CONVENTION! ON THE PRIVILEGES AND IMMUNI-
TIES OF THE UNITED NATIONS, ADOPTED BY THE
GENERAL ASSEMBLY OF THE UNITED NATIONS ON
13 FEBRUARY 1946 |

Whereas Article 104 of the Charter of the United Nations provides that
the Organization shall enjoy in the territory of each of its Members such
legal capacity as may be necessary for the exercise of its functions and the
fulfilment of its purposes and

Whereas Article 105 of the Charter of the United Nations provides that
the Organization shall enjoy in the territory of each of its Members such
privileges and immunities as are necessary for the fulfilment of its purposes
and that representatives of the Members of the United Nations and officials

. of the Organization shall similarly enjoy such privileges apd immunities as

are necessary for the independent exercise of their functions in connection
with the Organization. ‘

Consequently the General Assembly by a Resolution adopted on the 13
February 1946, approved the following Convention and proposed it for
accession by each Member of the United Nations.

Article I
JURIDICAL, PERSONALITY
Sectron 1. The United Nations shall possess juridical personmality. It
shall have the capacity:
(@) 'To contract;
(b) To acquire and dispose of immovable and movable property;

(¢) To institute legal préceedings.

Article 11

ProrerTY, FUNDS AND AsSETS

Secrion 2. The United Nations, its property and assets wherever lo-
cated and by whomsoever held, shall enjoy immunity from every form of

*Came into force (see page 263 of this volume) on 17 September 1946 as regards United
Kingdom of Great Britain and Northern Ireland by the deposit of the instrument of accession.
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legal process except insofar as in any particular case it has expressly waived
its immunity shall extend to any particular case it has expressly waived its
immunity. It is, however, understood that no waiver of immunity shall'ex-
tend to any measure of execution.

Secrion 3. ‘The premises of the United Nations shall be inviolable. The
property and assets of the United Nations, wherever located and by whom-
soever held, shall be immune from search, requisition, confiscation, expropri-
ation and any otber form of interference, whether by executive, administra-
tive, judicial or legislative action,

Secrion 4. The archives of the United Nations, and in general all docu-
ments belonging to it or held by it, shall be inviolable wherever located.

SecTioN . Without being restricted by financial controls, regulations
or moratoria of any kind,

(a) The United Nations may hold, funds, gold or currency of any
kind and operate accounts in any currency;

(b) “The United Nations shall be free to transfer its funds, gold
or currency from one country to another or within any country and to
convert any currency held by it into any other currency.

Secrion 6. In exercising its rights under Section y above, the United
Nations shall pay due regard to any representations made by the Govern-
ment of any Member insofar as it is considered that effect can be given to
such representations without detriment to the interests of the United
Nations. :

Searron #. The United Nations, its assets, income and other property
shall be:

(6) Exempt from all direct taxes; it is understood, however, that
the United Nations will not claim exemption from taxes which are, in
fact, no more than charges for public utility services;

(b) Exempt from.customs duties and prohibitions and restrictions
on imports and exports in respect of articles impbérted or exported by
the United Nations for its official use. It is understood, however, that
articles imported under such exemption will not be sold in the country
into which they were imported except under conditions agreed with
the Government of that country;

Y
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(¢) Exempt from customs duties and prohibitions and restrictions
on imports and exports in respect of its publications.

SecrioN 8. While the United Nations will not, as a general rule, claim
exemption from excise duties and from taxes on the sale of movable and
immovable property which form part of the price to be paid, nevertheless
when the United Nations is making important purchases for official use of
property on which such duties and taxes have been charged or are charge-
able, Members will, whenever possible, make appropriate administrative
arrangements for the remission or return of the amount of duty or tax.

Art\z.'cle IIr

Facirines IN REspECT OF COMMUNICATIONS

SectioN g. ‘The United Nations shall enjoy in the territory of each
Member for its official communications treatment not less favourable than
that accorded by the Government of that Member to any other Government
including its diplomatic mission in the matter of priorities, rates and taxes
on mails, cables, telegrams, radiograms, telephotos, telephone and other
communications; and press rates for information to the pxess and radio. No
censorship shall be applied to the official correspondence and other official
communications of the United Nations.

SpetioN 10.  The United Nations shall have the right to use codes and
to despatch and receive its correspondence by courier or in bags, which shall
have the same immunities and privileges as diplomatic couriers and bags.

Article IV
THE REPRESENTATIVES OF MEMBERS

Smcrion 11. Representatives of Members to the principal and subsidiary
organs of the United Nations and to conferences convened by the United
Nations, shall, while exercising their functions and during the journey to
and from the place of meeting, enjoy the following privileges and im-
munities: |

(6) Immunity from personal arrest or detention and from seizure
of their personal baggage, and, in respect of words spoken or written
and all acts done by them in their capacity as Tepresentatives, immunity
from legal process of every kind; .

(2) Inviolability for all papers and documents;
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(¢) The right to use codes and to receive papers or correspond-
ence by courier ar in sealed bags;

(d) Exemption in respect of themselves and their spouses from
immigration restrictions, aliens registration or national service obliga-
tions in the state they are visiting. or through which they are passing
in the exercise of their functions;

(¢) The same facilities in respect of currency or exchange restric-
tions as are accorded to representatives of foreign governments on tem-
porary official missions; '

(f) The same immunities and facilities in respect of their per-
sonal baggage as are accorded to diplomatic envoys, and also;

(g) Such other privileges, immunities and facilities not incon-
sistent with the foregoing as diplomatic envoys enjoy, except that they
shall have no right to claim exemption from customs duties on goods
imported (otherwise than as part of their personal baggage) or from
excise duties or sales taxes.

Secrion 12. In order to secure, for the representatives of Members to
the principal and subsidiary organs of the United Nations and to conferences
convened by the United Nations, complete freedom of speech and inde-
pendance in the discharge of their duties, the immunity from legal process
in respect of words spoken or written and all acts done by them in discharg-
ing their duties shall continue to be accorded, notwithstanding that the per-
sons concerned are no longer the representatives of Members.

SzcTioN 13. Where the incidence of any form of taxation depends upon
residence, periods during which the representatives of Members to the prin-
cipal and subsidiary organs of the United Nations and to conferences con-
vened by the United Nations are present in a state for the discharge of their
duties shall not be considered as periods of residence.

SEcTION 14. Privileges and immunities are accorded to the representa-
tives of Members not for the personal benefit of the irdividuals themselves,
but in order to safeguard the independent exercise of their functions in
connection with the United Nations. Consequently a Member not only
has the right but is under a duty to waive the immunity of its representative
in any case where in the opinion of the Member the immunity would impede
the course of justice, and it can be waived without prejudice to the purpose
for which the immunity is accorded.

No. 4
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SectioN 1y5. The provisions of Sections 11, 12 and 1§ are not applicable
as between a representative and the authorities of the state of which he is a
national or of which he is or has been the representative.

Srctron 16. In this article the expression “representatives”’ shall be
deemed to include all delegates, deputy delegates, advisers, technical experts
and secretaries of delegations. *

—

[

Article V
OFFICIALS

Sectron 14. The Secretary-General will specify the categories of officials
to which the provisions of this Article and Article VII shall apply. He shall
submlt these categories to the General Assembly. Thereafter' these cate-
gories shall be communicated to the Governments of all Members. The
names of the officials included in these categories shall from time to time be
made known to the Governments of Members.

Szcrion 18. Officials of the United Nations shall:

(@) Be immune from legal process in respect of words spoken or
written and all acts performed by them in their official capacity;

(b) Be exempt from taxation on the salaries and emoluments
paid to them by the United Nations;

(¢) Be immune from national service obligations;

(d) Be immune, together with their spouses and relatives depend-
ent on them, from immigration restrictions and alien registration;

(¢) Be accorded the same privileges in respect of exchange facili-
ties as are accorded to the officials of comparable ranks forming part of
diplomatic missions to the Government concerned;

(f) Be given, together with their spouses and relatives dependent
on them, the same repatriation facilities in time of international crisis
as diplomatic envoys;

(g) Have the right to import free of duty their furniture and
effects at the time of first taking up their postin the country in question.

SEcTiON 19. In addition to the immunities and privileges specified in
Section 18, thé'Secretary—General and all Assistant Secretaries-General shall
be accorded in respect of themselves, their spouses and minor children, the

No. 4
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privileges and immunities, exemptions and facilities accorded to diplomatic
envoys, in accordance with jnternational law.

SearionN g20. Privileges and immunities are granted to officials in the
interests of the United Nations and not for the personal benefit of the indi-
viduals themselves. The Secretary-General shall have the right and the duty
to waive the immunity of any official in any case where, in his opinion, the
immunity would impede the course of justice and can be waived without
prejudice to the interests of the United Nations. In the case of the Secre-
tary-General, the Security Counsil shall have the right to waive immunity.

Secrion 21. ‘The United Nations shall co-operate at all times with the
appropriate authorities of Members to facilitate the proper administration
of justice, secure the observance of police regulations and prevent the occur-
rence of any abuse in connection with the privileges, immunities and facili-
ties mentioned in this Article. '

Article VI

ExXPERTS ON Missions FOrR THE UNITED NATIONS

SecTioN 22. Experts (other than officials coming within the scope of Ar-
ticle V) performing missions for the United Nations shall be accorded such
privileges and immunities as are necessary for the independent exercise of
their functions during the period of their missions, including the time spent
on journeys in connection with their missions. In particular they shall be
accorded:

(6) Immunity from personal arrest or detention and from seizure
of their personal baggage;

(b) In respect of words spoken or written and acts done by them
in the course of the performance of their mission, immunity from legal
process of every kind. Thisimmunity from legal process shall continue
to be accorded notwithstanding that the persons concerned are no
longer employed on missions for the United Nations;

(¢) Inviolability for all papers and documents;

(d) For the purpose of their communications with the United
Nations, the right to use codes and to receive papers or correspondence
by courier or in sealed bags;

No. 4
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(¢) The Same facilities in respect of currency or exchange restric-
tions as are accorded to representatives of foreign governments on tem-
porary official missions;

(/) The same immunities and facilities in respect of their per-
sonal baggage as are accorded to diplomatic envoys.

SecTion 23. Privileges and immunities are granted to experts in the
interests of the United Nations and not for the personal benefit of the indi-
viduals themselves. The Secretary-General shall have the right and the duty
to waive the immunity of any expert in any case where, in his opinion, the
immunity would impede the course of justice and it can be waived without
prejudice to the interests of the United Nations.

Article VII

UNITED NATIONS LA1SSEZ-PASSER

SEcTioN 24. The United Nations may issue United Nations laissez-
passer to its officials. These laissez-passer shall be recognized and accepted as
valid travel documents by the authorities of Members, taking into account
the provisions of Section 25.

SecTiON 25. Applications for visas (where required) from the holders
of United Nations laissez-passer, when accompanied by a certificate that they
are travelling on the business of the United Nations, shall be dealt with as
speedily as possible. In addition, such persons shall be granted facilities for
speedy travel. '

Secrion 26. Similar facilities to those specified in Section 25 shall be
accorded to experts and other persons who, though not the holders of United
Nations laissez-passer, have a certificate that they are travelling on the busi-
ness of the United Nations.

Secrion z%. The Secretary-General, Assistant Secretaries:General and
Directors travelling on United Nations laissez-passer on the business of the
United Nations shall be granted the same facilities as are accorded to diplo-
matic envoys. ‘

Secrion 28. The provisions of this article may be applied to the com-
parable officials of specialized agencies if the agreements for relationship
made under Article 63 of the Charter so provide,

No, 4
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Avrticle VIIT

SETTLEMENTS OF DISPUTES

SectioN 29. The United Nations shall make provisions for apiaropriate
modes of settlement of:

(a) Disputes arising out of contracts or other disputes of a private
law character to which the United Nations is a party;

(b) Disputes involving any official of the United Nations who by
‘reason of his official position enjoys immunity, if immunity has not
been waived by the Secretayy-General.

SEcTioN go. All differences arising out of the interpretation or appli-
cation of the present convention shall be referred to the International Court
of Justice, unless in any case it is agreed by the parties to have recourse to
another mode of settlement. If a difference arises between the United Na-
tions on the one hand and a Member on the other hand, a request shall be
made for an advisory opinion on any legal question involved in accordance
with Asticle g6 of the Charter and Article 63 .of the Statute of the Court.
The opinion given by the Court shall be accepted as decisive by the parties..

Final Article

SectioN g1. This convention is submitted to every Member of the
United Nations for accession.,

SECTION g2. Accession shall be affected by deposit of an instrument with
the Secretary-General of the United Nations and the convention shall come
into force as regards each Member on the date of deposit of each instrument
of accession.

SecrioN §8. The Secretary-General shall inform all Members of the
United Nations of the deposit of each accession.

.SEcTION 84. It is understood that, ;when an instrument of accession is
deposited on behalf of any Member, the Member will be in a position under A
its own law to give effect to the terms of this convention.

SEcTION gg. 'This convention shall continue in force as between the
United Nations and every Member which has deposited an instrument of
accession for so long as that Member remajns a Member of the United

No. 4
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Nations, or until a revised general convention has been approved by the
Geperal Assembly -and that Member has become a party to this revised
convention.

Secrion g6. The Secretary-General may conclude with any Member or
Members supplementary agreements adjusting the provisions of this conven-
tion so far as that Member or those Members are concerned. These supple-
mentary agreements shall in each case be subject to the approval of the
General Assembly.




UNITED NATIONS and LEAGUE OF NATIONS

Protocol (No. I) coneerning the execution of various opera-
tions in the transfer to the United Nations of certain

assets of the League of Nations. Signed at Geneva, on
1 August 1946

French official text communicated by the Secretary-General of the United
Nations. The filing and recording took place on 14 December rg946.

ORGANISATION DES NATIONS UNIES
et
SOCIETE DES NATIONS

Protocole (No I) concernant I’exécution de diverses opéra-
tions de transfert de certains avoirs de la Société des
Nations aux Nations Unies. Signé a Genéve, le ler aoiit

1946

Fexte officiel francais communiqué par le Secrétaire général de Organi-
sation des Nations Unies. Le classementi et Uinscription au répertoire
ont eu lieu le 14 décembre 1946. ‘
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TRANSLATION-~T'RADUCTION

No. 4. PROTOCOL (NO.I) CONCERNING THE EXECUTION
OF VARIOUS OPERATIONS IN THE TRANSFER TO THE
UNITED NATIONS OF CERTAIN ASSETS OF THE
LEAGUE OF NATIONS, SIGNED AT GENEVA ON 1 AU-
GUST 1946 '

Mr, Sean LESTER, Secretary-General of the League of Nations, and
Mr, Wlodzimierz Movgrow, Director, Representative of the Secretary-
General of the United Nations in Geneva:

Note that, in application of the Gommon Plan, approved by a resolu-
tion of the General Assembly of the United Nations, dated 12 February
1946, and by a resolution of the Assembly of the League of Nations, dated
18 April 1946, and of a subsequent Agreement! dated 19 July 1946, con-
cerning the execution, of the transfer to the United Nations of certain assets
of the League of Nations, the following operations were effected on 1
August 1946:

1. The transfer of rights in respect of the League of Nations build-
ings and other immovable property was effected on 1 August 1946, and
the necessary entries having been made this day in the Land Register of
the Republic and Canton of Geneva.,

2. The transfer of the ownership and possession of the movable prop-
erty was also effected on 1 August 1946.

In accordance with Article 6 of the Agreement of 19.July 1946, the
movable objects transferred have been listed in an inventory drawn up by
the League of Nations which is in course of being verified by the United
Nations. A protocol will be drawn up placing on record the completion of
this operation. '

3. A final valuation of the assets will be made in accordance with the
terms of the Common Plan. It will be the subject of a special protocol.
(Signed) Sean LESTER

W. Moperow
Geneva, 1 August 1046.

3See page 109 of this volume,




ANNEX 111

PREMISES, EQUIPMENT., SERVICES AND PERSONNEL
TO BE PROVIDED By the HOST Government

The Host Government shall take all necessary actions to make available to the UPU,
free of charge, the following premises, equipment, services and personnel, as
necessary, and in a manner that the UPU considers adequate to ensure the proper
functioning of the Congress:

1. Premises!

Conference rooms

A certain number of conference rooms with different capacities shall be provided:

Main Second Third Meeting Room
Room Room Room |
(Plenary) | (Committee)
~900 ~500 ~30 6 x ~25-100
pPErsons persons persons | persons

The main meeting rooms, which are mentioned in bold in the table above, shall be
equipped with: ‘

Head table

= A head table (desk-type) with ten/twelve (10/12) places plus an additional row of
chairs behind for the secretariat and a table, on a raised stage for the main
and second rooms.

= A backdrop whose colour scheme shall correspond to that of the Congress and be
suitable for camera (TV or still camera); the design is subject to approval by
the UPU.

» ‘When required, a large table for précis-writers, with three (3) chairs.

= ‘When required, a lectern with one (1) mobile microphone.
Participants — Meeting room configuration
One (15 row of tables (desk type) and éne (1) row of chairs for the participants.
Green room

To be built at the back of the main room for the elections (tables, chairs, screen,
projector, PC, laptop connection, 2 printers, scanner).

other indoor premises of the Congress.




Technical requirements
= One (1) microphone for each person seated at the head table.

= One (1) microphone for every two (2) participants seated at table, but at
least one (1) microphone per country/delegation.

= A set of headphones for each participant, including those seated at the
head table and for the précis-writers.

s A sound system with booths and installations for simultaneous
interpretation, in conformity with ISO Standards, in at least nine (9)
languages. Five (5) booths with two (2) places each and four (4) booths
with three (3) places each.

» Triple recording of the meetings: one (1) copy of each in the French,
English and floor channels.

= An electronic name-handling system to request the floor.

» In main and second room, voting system and calculation of quorum
(system + control screen at the head table) for all UPU member
countries (currently 192 voters) in each room; possibility to vote by
proxy; possibility to cancel and re-establish voting rights at short notice.

= A teleconference facility.
» Name signs for each desk.

» Table row numbers.

Information and communications technology requirements (further detailed in Annex
11

= Wireless LAN with Internet access for all the participants.

= Four (4) Wired Fast Ethernet LAN connections.

= Power plugs for laptops (one (1) per seat).

= Big screens, clearly visible to all the participants and additional screens
on the podium for those seating at the head table.

= One (1) PC or laptop for projections, US keyboard (Microsoft Word and
PowerPoint, CD-ROM drivers and USB ports).

= Ope (1) overhead projector, latest model with direct wired, wireless
connection to the computers.

* One (1) network printer behind the head table.

= In main and second room, a video system (including both camera and
personnel) for projecting an image of the speaker and/or the
presentations on the screens in the room, as appropriate, according to
the configuration of the room. The system shall also allow the
possibility of inserting the name of the speaker on the bottom of the
screens.




Specific requirements for the main meeting room:

~ " In the main room, audio and video webcast of the debates in two (2)
languages (English and French ) plus the floor channel, i.e. a total of
three (3) channels.

= Transmission of the audio (floor + E/F). and video signal(s) from the
main room to the webcast centre, where the encoders shall be instalied;
otherwise a secured booth for the webcast encoders and workspace for
two (2) persons shall be required close to the interpretation booths.

Specific requirements for the other meeting rooms:

» U shape (transformable to classroom style if needed).

= In meeting Tooms over 25 persons, one (1) microphone for each
person, for chair and 3 assistants.

» In meeting rooms over 25 persons, one (1) microphone for every two
(2) participants seated at table.

» Wireless LAN with Internet access for all the participants.
» Four (4) Wired Fast Ethernet LAN connections.
» Power plugs for laptops (one (1) per seat).

» Big screens, clearly visible to all the participants and those seated at the
head table.

» One (1) desktop computer or laptop for projections, including at least
one US keyboard as well as Microsoft Word and PowerPoint licences,
CD-ROM drivers and USB ports.

= One (1) overhead projector {(XGA/SVGA Data) with direct connection to
the computer referred to above.

= One (1) network printer behind chair.

As specified by the UPU, one of these rooms shall be used for press conferences
with the following additional needs:

= A sound system with booths and installations for simultaneous
interpretation, in conformity with ISO Standards, in two (2) languages.

» Double recording of the meetings: floor and English channel.

= The ability to have an audio/video system (including both camera and
.personnel) along with the webcast option.

= A teleconference facility to enable journalists covering the Congress off-
site to take part in the press conference.




» A backdrop, the design of which shall be subject to approval by the
UPU.

Water carafes and glasses shall be available at each head table, in the interpretation
booths and at the entrance of each room.

Each conference room shall be fully operational at least one (1) day before the first
meeting scheduled in the room.

Offices

Offices for the International Secretariat staff (including interpreters), chairmen of
committees and local staff. It is recommended io have natural light in all the offices. The
number of offices depends on the staffing table and on the configuration of the Congress
venue.

For the furniture/equipment, a table of requirements shall be prepared in due course by
the UPU with the number of desks, lamp desk, bins, chairs/armchairs with wheels,
visitors chairs, tables, open shelves, big and small cupboards with key, VIPs' furniture,
telephones with local and international access, answering machines/voice mails, faxes,
mobile phones, photocopying machines, flip charts, desktop computers/laptops,
keyboards, laptop connections, printers, scanners, screens, projectors, plasma screens,
stationery, etc. The quantity of equipment shall depend on the staffing table and on the
configuration of the Congress venue, at the discretion of the UPU.

Water fountains shall be made available close to the Qfﬁces.

Availability and operability: five (5) days before the opening of the Congress, baving in
mind that the basic network infrastructure connected to power backed up by
Uninterruptible Power Supply (UPS) shall be ready prior to the arrival of the first
International Secretariat staff.

Areas

For the Intexrnational Secretariat staff

Technical rooms/wiring closets for servers and network equipment with
adequate air conditioning and electrical supply backed up by UPS.

Room for desktop computers and printers preparation before the Congress
(which shall be used later onasa meeting room during the Congress).

Reproduction of documents with adequate equipment (high speed material
with recto/verso, collating and stapling capabilities, plus “Purple-LAN”
connectivity, as further detailed in Annex 3).

Press area: International Secretariat staff plus journalists.
Interpreters' lounge.
Storage area for empty boxes and metal cases (UPU dispaich).




For the Host Government

- Host Government area.

- Organizing Committee area.

For the participants

Participants’ receﬁﬁon and registration.
Work area

Cybercafé (as further detailed in Annex 3).
General information desk.

Flight reconfirmation desk.

Bank.

Telecommunications centre.

Coffee break area (at regular commercial prices).
Cafeteria (at regular commercial prices).
Gift distribution desk with storage area.
VIP room. -

Medical service.

Prayer rooms.

Storage areas

A dozen rooms with a capacity between 5 and 25 persons shall be made
available, against payment, to UPU member countries interested in hosting
side events and meetings.

Water fountains shall be made available close to these areas.

For the furniture/equipment, a table of requirements shall be prepared in due course by
the UPU as described above. . -

Availability and operability: All of the aforementioned areas shall be made available two
(2) days before the opening of the Congress, having in mind that the basic network
infrastructure commected to power backed up by Uninterruptible Power Supply (UPS)
shall be ready prior to the arrival of the first International Secretariat staff.

Telephones and faxes
Quantity of equipment require;d

Please refer to the document entitled “Table of Requirements™ for the exact number of
fixed, mobile phones and faxes required.




Specifications

Fixed telephone sets (some with local access and others with international access) shall
be provided. '
Fixed telephone sets shall be able to call the UPU headquarters in Berne by using an
abbreviated dialling code (e.g., simply dialling a short prefix and the extension):

a)  definition of Jocal access: within the Congress venue, city and to reach the mobile
phones provided by the Host Government, plus access to. UPU headquarters’fixed
and mobile phones of staff members who shall remain in Berne:

i) fixed phones and faxes: +41 31 350 3xxx (through central PABX);
i) UPU mobile phones: +41 79 xxx XX,
iii) main UPU fax number: +41 31 350 31 10;

b) - definition of international access: local access plus unrestrictéd access to all

countries. :

The following functions shall be provided:
a)  voicemail for all extensions;

b) transfer of call between extensions;
¢) electronic phone book;

d) last callers and dialled numbers.

Mobile phones with local line and international line are to be assigned on-site by UPU at
its discretion. In addition, international access SIM cards and pre-paid phone cards are fo
be made available in the conference centre. :

Telephone lines for the answering machines in the interpreters’ office.

Fax machines all with international access and compatible with the ones at the UPU
headquarters.

At least two (2) of these fax machines shall be equipped with paper feeder for sending
multiple pages documents, with telephone list option for sending to multiple locations in
‘one manual operation. In the Press working room used by the media, the fax machines
shall be for use with pre-paid cards.

The list of attributed telephone and fax numbers shall be made available to the UPU at
least four (4) weeks prior to the opening of the Congress.

2. _Faci]ities/services

- Specific ICT requjrements: please refer to Annex 3.

- Air-conditioning (or heating) at a constant temperature of twenty (20) degrees
Celsius, lighting, water and cleaning of the Congress premises described
above. :

First-aid facilities within the Conference venue; for emergency services, the
Host Government shall ensure immediate transportation and admission to a
hospital.




Public audio system to make announcements.

Large flat screens for announcement of the meetings, press and TV studio.

A service for the reservation of hotel rooms, with provision for the possibility
that reservations may be changed for International Secretariat staff. This
service shall be made available also to Congress participants at reasonable
commercial rates. It is understood that such third-party reservations shall not
entail any liability on the part of the Host Government or the UPU.
Concerning the rates for the International Secretariat staff, please refer to the
daily subsistence allowances as further detailed in the explanatory note to this
Annex 2 as well as Annex 5. For the participants, a selection of different
categories of hotels has to be offered, from 2* through 5*. All hotels shall
offer Internet connectivity, which shall be included in the price. of
accommodation for International Secretariat staff.. . : :
A Travel Agent, with a temporary office in the Congress venue w1th functmns
to include reconfirming, rerouting and issuing air tickets.

Information services for Congress participants at the Congress venue..
Reception desk for Congress pammpants and International Secretanat staff at
the alrport(s)

A maximum of five (5) cars and drivers shall be prowded upon amval at the«
airport and shall remain available until the departure of all Internatzonal
Secretariat staff.

Transportation for International Secretariat staff upon arrival from the a1rport
to the hotels and, at the end of the Congress, from the hotels to the airport.
During the Congress, from the hotel(s) to the ‘Congress venue and vice versa.
Schedules of the shuttles shall be established in collaboration with the UPU..
Transportation for participants upon their arrival from the airport to the
official hotels and back to the airport at the end of the Congress shall also be
provided. During the Congress, shuttles shall be organized from the official
hotels to the Congress venue and vice versa. Schedules of the shuttles shall be
established in collaboration with-the UPU.

Postal services: forwarding incoming mail to addressee either through
pigeonholes or by other means (bulk mail) and collection of bulky 1tems sent
by participants.

A brochure (Congress guide), in French and in English, containing: useful
information about the city and the surrounding area, the Congress premises,
schedules and other related information.

3. Staff

A staffing table shall be prepared in due time for International Secretariat staff and for the
local staff.

The Host Government shall provide the Congress with local staff (including security
staff), at no cost to the UPU, in accordance with the arrangements specified in the staffing
table to be agreed by the Parties.

The number of staff involved is fixed as follows:




from 100 through 200 persons for the staff to be detached from the UPU,
including interpreters,

from 30 through 100 for the local staff (secretariat, ushers for the meeting
rooms, messengers, assistants for the documents distribution, IT staff),

the number of technicians and operators for document reproduction is
determined according to the volume of documentation and is part of the
contract with the Service provider, :

" the number of ‘technicians and operators in the meetmg TOOmMS Varies
according to the number of meeting rooms,

the local security staff depends on the venue of the Congress and the Congress
site.

4. Host Committee - :

The Government shall provide UPU with a list of names, titles, funct10ns and contact
information of all the persons constituting the Host Committee three (3) months after the
" .signing of this Agreement. Thislist shall include details of all bodies and authorities in ail
. relevant areas of activities, including without limitation police, security, media, protocol,
visas, customs, transportation, hotels, logistics and ICT aspects.

Explanatory Note to Annex I

1. Travel and subsistence allowance expenses:

Travel and daily subsistence allowance (DSA) expenses for International Secretariat staff
in connection with the preparation, planning of and participation at the Congress shall be
borne by the Host Government (with the exception of any interpretation staff engaged by
the UPU for the purposes of the Congress, for which only the actual costs of travel shall
be covered by the Host Government). These include terminal expenses and repatriation
insurance that are calculated on the basis of the number of International Secretariat staff
by apphcatxon of a lump-sum amount for the terminal expenses and of a daily rate for the
repatriation insurance. The daily subsistence allowance (DSA) is calculated on the basis
of the number of staff for the duration of the Congress, including days of travel, and the
rates applicable.

2. Other expenses:

2.1. Transport, insurance and dispatch/freight expenses for equipment, matenal and
documents from Berne to the place of the Congress and return shall be reimbursed by the
Host Government to the UPU.

2.2.  Any additional expenses over and above the corresponding amount budgeted for
holding the Congress shall be borne by the Host Government.




ANNEX 1V

Information and communications technology arrangements”

*This Annex on IT requirements is to be revised one year before the
Congress to keep pace with the rapid development in information and
communication technology

[items in square brackets and italics are best practices|

The Host Country shall take all necessary action to make available to UPU, free of charge, the IT
infrastructure, equipment and services as described in this Annex in a manner that UPU
considers adequate to ensure the proper functioning of the Congress and that provides the
same functionalities and performance as that available at UPU headquarters.

The Host Country shall involve UPU in the equipment selection process. Any equipment selected
should be approved by both parties prior to an order being placed. The equipment selection
should be completed at least [nine (9) months] before the start of the Congress, allowing
sufficient time for purchase/rental, delivery and preparation. More lead time may be required,
depending upon the procurement processes of the Host Country

The Congress venue and any pre-installed ICT and electrlcal infrastructure should be made
available to the Host Country and UPU IT teams at least [one (1} month)] before the start date of
the Congress in order to carry out the preparatory work. The Host Country must ensure there is
stable and adequate electrical power and air conditioning, backed up by Uninterruptible Power
Supply (UPS) units, in the IT room and wiring closets prior to the arrival of the UPU IT team,
which is normally [one (1) week] before the opening date of the Congress. Emergency generator
equipment may be necessary, if local power supply conditions are subject to outages longer
than the UPS batteries can sustain.

The data network shall remain operational for at least [one (1) full day] after the Congress.

The IT teams of both parties shall work together to define the exact timeframe for the delivery
of the infrastructure and services. '

ICT facilities

The network at UPU headquarters consists of an internal network for UPU users and an external
network for participants attending UPU Conferences. When the event is held outside UPU, a
similar network environment has to be established at the remote conference site in order for
the UPU staff and participants to work as if the Conferences were held at UPU headquarters in
Bern. In this Annex, the internal network is referred to as the “Purple LAN" gpetiasay
network is referred as the “Orange LAN". y / Qi D
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With the rapid development and advancement of ICT, most work has been computerized and in
practice UPU conferences/meetings can no longer be held without a robust and secure ICT
infrastructure. UPU sees an increasing demand for ‘paperless’ meetings, where participants
retrieve documents interactively from the UPU website. The ICT infrastructure at UPU
headquarters has been designed with these requirements in mind, and the same requirements
are extended to the infrastructure at the remote conference site. These requirements are
reflected in this Annex.

Furthermore, as UPU support staff needs to be on site in advance for preparing the Congress,
the “Purple LAN” and the “Orange LAN” have to be fully functional two (2) weeks before the
opening of the Congress.

Network requirements

General requirements

A physical Ethernet network that consists of two networks environments: ah internal network
for UPU operations called “Purple LAN” and an external network for delegates called “Orange
LAN", which shall include a cybercafé and the wireless LAN. A redundant firewall separates the
two networks and both networks shall be able to access the Internet.

The Host Country shall provide all the network equipment (e.g. switches, routers, accelerators),

cabling and equipment racks necessary to implement the “Purple” and “Orange” networks. The
networks shall be dedicated to the Congress and operational {without servers) prior to the
arrival of the UPU IT team, which is normally [two (2) weeks] before the start of the Congress.

The cabling infrastructure shail have well-labelled cables and network connection points; copper
cables shall be of category 6 or above standard; fibres can be multi-mode or mono-mode,
depending on the distance between the two end-points.

The network shall have redundancy at the core level. Edge switches with twenty-four (24) or
more ports shall have double uplinks, preferably using TenGigabit Ethernet SFP+, to two
different core switches in a load balanced manner. This redundancy should use appropriate
technologies such as fabric technology or VRRP/HSRP with spanning tree protocols; there should
not be more than a total of forty-eight {48) devices per edge switch..

The ports on the edge switches should not be more than ninety percent {90%) full to cater for
last minute requirements. When there is a choice between two switches of twenty-four {24)
ports or one switch of forty-eight (48) ports, select two switches of twenty-four (24) ports so
that in case of equipment failure, fewer users would be affected.

Edge switches for connecting PCs, laptops and printers shall be dedicated to either the “Purple
LAN” or “Orange LAN”, distribution and core switches may be shared between the two
networks.

All network equipment selected shall be certified by the manufacturer for operating in a
medium and large network environment. Under normal operational conditions, the average




network ping response time from any wired connected PC to the local servers or gateway should
not be more than one (1} millisecond.

Spare equipment with ready-to-apply configuration of all edge switches shall be available on-
site.

All PCs or servers installed shall be able to access the Internet through the local ISP. PCs in the
“Orange LAN” may access the Internet directly, while PCs in the “Purple LAN” should access the
Internet via a proxy server (to be supplied by the Host Country).

The switches provided shall support VLANs ,Vlag/LACP, and 802.1q trunking protocol.

The network shall be delivered with monitering and security management tools with alerting by
e-mail or SMS to allow quick determination of network anomalies.

Detailed up-to-date documentation of the entire network and operations procedure shall be
readily available to the UPU IT team.

UPU private “Purple LAN”,

The local internal network shall consist of a dedicated network for UPU (hereinafter referred to
as the “Purple LAN”) that can support the entire work of the Congress. This wired local area
network shall comprise /1000/10000 Mbps Ethernet segments for PCs, printers and servers
connections. .

The “Purple LAN” should be connected to UPU headquarters in Bern through two dedicated
leased lines (see definition below) and to the “Orange LAN” through a firewall. The definition of
the Virtual LANs (VLAN) on the “Purple LAN” shall be communicated to the Host Country [six (6]
months] before the Congress. )

There should be at least one wireless access point in each Conference room to allow UPU staff
to connect to the Purple LAN:

la) the wireless LAN shall be 802. l.la b, g, n and Wi-Fi compliant (plus any new

generally adopted standards at the time of the Congress) ;

the access points shall support common encryption protocols (e.g. [WEP WPA,
WPA2, 802.11i], or any new generaliy adopted standards at the time of the
Congress);

the target average ping response time from the laptops to the gateway shall not
exceed [twenty (20) ms] duting normal load conditions;

the target average throughput for each associated laptop shall be [5.5 mbps] or
above;

the wireless access points shail be centrally controlled to allow rapid, if poss1ble
auto, reconfiguration of the access points to adapt to changing load conditions in
the Conference rooms and blocking of individual laptops in case of virus problems;

the SSID will be communicated to the Host Country at the time of installation; this
SSID should not be broadcasted




The “Purple LAN” shall be fully operational (including all network services) [two (2) weeks)
before the opening of the Congress.

Delegate “Orange LAN”

The “Orange LAN” includes wireless LAN for all the Conference venue.
A second network for the participants (hereinafter referred to as the “Orange LAN"), with same

or different network equipment and cabling than “Purple LAN” mentioned above, for the
cybercafé (wire) and participants equipment (wireless) connection to the Internet.

The “Orange LAN” shall be connected to the Internet through a firewall to the local ISP (see
definition below).

There shall be sufficient wireless LAN access points to support the number of participants
attending the Congress throughout the Congress premises {e.g. meeting rooms, offices,
cybercafe, press centre),

There shall be no signal mterruption when moving from one to another access point.

a)  the wireless LAN capacity for each meeting room and work area must be up to 1,5 -
times the capacity of the room (i.e., assume that every participant may wish to
connect a laptop at the same time plus one mobile);
the wireless LAN shall be 802.11a, b, g, n and Wi-Fi compliant (plus any new
generally adopted standards at the time of the Conference/Assembly) ;
the access points shall support common encryption protocols (e.g. [WEP, WPA,
WPA2, 802.11i], or any new generally adopted standards at the time of the
Congress);
the target average ping response time from the equipment to the gateway shall be
enough low (> 20 ms) during normal load conditions;

the target average throughput for each equipment shall be [5.5 mbps] or above;

the wireless access points shall be centrally controlled to allow rapid, if possible
auto, reconfiguration of the access points to adapt to changing load conditions in
the conference rooms and blocking of individual laptops in case of virus problems;
g)  the broadcasted SSID shall be set to the one that is requested by UPU.
The wireless LAN infrastructure shall be load tested to ensure it can support 1,5 times the
capacity of the meeting rooms that means 2°200 concurrent connections (See Annexe Il: Main
Room, Second Room, Third Room}.

UPU and Host Country IT teams will work together to finalize the network design.

The “Orange LAN” shall be fully operational at least two (2) weeks before the opening of the
Congress.




Dedicated leased lines to UPU

Two (2) leased lines with performances and functionalities adapted to UPU’s active directory site
replication, exchange 2013, data replication, video conference and SharePoint solutions needs
during the congress in 2016. '

The two leased lines (with a minimum speed of 20 Mbps must be spatially diverse
(distinct) terrestrial international circuits to link UPU headquarters in Bern with the
“Purple LAN", connected to two (2) different routers in automatic failover and load-
sharing mode.

The round trip time (rtt) of the links between Bern and the Congress site shall not exceed
120 ms in Europe or 280 ms in other parts of the world.

The routers used shall have at least two (2) Gigabit Ethernet (1 Gbps) and one (1) WAN
(T3/E3/xVDSL) interfaces, with adequate DRAM and CPU power to support filtered
traffic between the Congress site and UPU headquarters.

The routers shall support the routing protocols that are being used at the UPU
headquarters, which will be communicated to the Host Country during the planmng
phase.

The termination of the two (2) circuits and the routers should be in the IT room where the
core network equipment will be installed.

Traffic acceleration

Two (2) WAN accelerators.

In order to optimize the traffic for running critical applications the first accelerator will be
installed on the *“Purple LAN” and the second at the UPU headquarters. The WAN
accelerators will be installed in the IT rooms (Congress venue and UPU headquarter).

Internet connection '

Two (2) Internet connection. One for the “Purple LAN™ and one for the “Orange LAN".
Each Internet connection is made of two (2) [100 mbps symmetric] full duplex Internet
links operating in load-sharing or failover mode to two (2) separate Internet exchange
points (e.g. 2 PoPs of an ISP). Sufficient bandwidth shall be foreseen for supporting all
the participants at the Congress and UPU staff, including reserved bandwidth for
webcast. The termination of the links should be in the I'T room where the core network
equipment will be installed. ‘

The local Internet Service Provider shall provide forward DNS, SMTP and Congress domain name
services and at least 16 Internet routable IP addresses.

The following protocols shall be permitted on the Internet links: http, hitps, ftp, sftp, pptp, pna,
rtsp, rtmp plus other protocols or tcp/utp ports on request.

The link shall allow web browsing and common VPN client connections from the “Orange LAN”.

The link shall allow web browsing via proxy from the “Purple LAN” and snte-to-sﬁelPSec VPN
between the “Purple LAN” and UPU headquarters in Bern. i —




Client based VPN and Remote Desktop Client connection shall also be allowed.

A web-based page such as “MRTG” for monitoring the Internet traffic shall be operational and
accessible by UPU IT team. The daily Internet traffic statistics shall be made available to UPU on
a day to day basis and at the end of the Congress.

System and network security

Adequate security measures shall be applied such that the network infrastructure is protected
from unauthorized access and attacks. The sub-networks offered to the clients shall also be
protected using technologies such as Access Control Lists and firewalls.

Firewal! in redundant configuration mode to protect the “Purple LAN” and “Orange LAN” from
possible attacks from the Internet and to control any cross access between the Purple and
Orange LANs with an Intrusion Detection System for monitoring suspicious activities and
security monitoring, alerting and reporting tools for the installed IT infrastructure.

The network equipment and installed computers shall have the stable release of latest patch as
appropriate.

For all PCs to be installed, UPU will provide the images of the PCs,. which contain updated
version of anti-virus software, configured with daily updates of virus databases scheduled for
downloads.

As a general practice, computers (e.g. in the cybercafé) which are dedicated to web browsing

will be configured in such a way that users will not be able to install, save or shutdown the
machine.

UPU will provide additional information as part of the work documents.

Webcast

The Host Country shall work with the UN Webcast unit to ensure the internet broadcast of the
Congress plenary sessions.

UN Wehbcast will send two people (UN Webcast director and producer) to produce the
broadcasts. The broadcast will be viewable on http://webtv.un.org as well as on the Congress
microsite managed by UPU.

Webcast service shall be provided for the Main Room only during the plenary sessions.

Description of Webcast services

Live and on-demand Webcast coverage of meetings held simultaneously from
up to two fixed locations (Conference Rooms), in English and Original
language of the speaker. Live coverage could include:

e Debate on Postal Strategy

P N
i FiR o
Nt i w0
""-w,:'«';_ﬁ“'w




Ministerial segment
Plenary meetings
World post Day event
Gold Metal winner ceremony
o Press Conferences ,
All webcasts will be encoded in Flash video format targeting all internet users,
ensuring accessibility from users in developing countries. In addition, the
webcast videos will be available to users with mobile devices, including iPhones
and iPads..
All webcasts will be timely archived for immediate on-demand access along
~ with detailed metadata in a video Content Management System for easy access
and retrieval. Users can copy, embed and share videos easily on their own
Websites and Social Media networks.
All webcasts will be promoted and accessible through the popular UN Web TV
website (http://webtv.un.org) and interlinked from the official Conference
website and other UN websites. _
Flash video streaming Servers, video capture cards, global live streaming delivery system and
webcast website with Content Management System will be provided by UN Web TV.

International Staff
1 UN Webcast Director (Team leader)
1 Webcast Producer

Local Staff

4 local Assistants (Interns/volunteers - must speak English: IT or video prodliction
background preferable) :

Offices, Facilities and equipment

One large office area (lockable — about 60 square meters) to accommodate a six-
member Webcast team (2 international + 4 local staff) and the following equipment and
furniture (Basic office furniture, including supplies):

Desks
Chairs
Tables (to place 8 encoders + 1 printer)

Computers (PCs, multicore processor, Windows 7 operatmg system 8GB
‘RAM, ) on a separate LAN (8 for encoding + 4 for video editing and 2 for -
internet posting), each with headphones. :

Internet line (min 100 Mbps bandwidth) to be used exclusively by the Webcast
team for live Webcast streaming and uploading of videos to the UN Web TV
website.

Video Osprey 825e video capture cards (to be provided by UN Web TV) See
detailed specs of video :




http:/fwww.ospreyvideo.com/images/osprey/datasheets/Osprey825edat
asheet.pdf

Webcast Server for live streaming (to be provided by UN Web TV)

Webcast Server for storage of archived videos (to be provided by UN Web
V) '

Webcast encoding and editing software (to be provided by UN Web TV)
Laser jet printer to be shared. '

Video feeds (4 SDI video cables (2 with English audio + 2 with floor audic)
from each location (two Conference Rooms).

SDI video cabling from TV Master Control Room to the UN Web TV room, to
be provided by the local TV Broadcaster/company assigned to provide cameras
and crew for the coverage of the conference

Cellular phones
Lockable cabinet.

UN Contacts for Webcast

Host Country shall contact the chief of UN Webcast unit in order to validate hardware,
software, offices and furniture requirements and to organize the Internet broadcast of the
Congress plenary sessions.

Andreas Damianou, Chief

UN Webcast, News and Media Division
Department of Public Information
United Nations

212-963-6733

Damianou(@un.org

http://webtv.un.org
http://www.youtube. com/unitednations
http://www.facebook.com/UNwebcast
http://twitter.com/unwebcast

Videoconference

[Three (3} videoconferencing systems);

The first videoconferencing system will be connected to the “Orange LAN”. it will allow remote
participation in the main conference room.

The two other videoconferencing systems will be connected to the “Purple LAN”. They will fink
two UPU's offices of the Congress center with the UPU headquarters in Bern.

If necessary, videoconferencing systems should support the IP and ISDN dial up times 384/512
kbps. i ptrom,




Audio press conference

In the room designated for press conferences, in addition to any audiovisual and
interpretation facilities described in Annex 2, there should be a teleconference facility to
enable up to 20 joumalists to participate in the press conference remotely. The
teleconference equipment must be connected to the interpretation system so that
incoming questions go via the translation booths for the on-site participants and the
output to the off-site participants takes place in English only, irrespective of the language
of the speaker in the room.

The supporting staff of the press conferences will be responsible for giving the floor to
the remote participants.

Cybercafé & service desk

A cybercafé equipped with Wireless LAN, PCs (one PC for every [forty(40)] participants), wired
Ethernet connections {one (1) for every [forty (40)] participants), printers (one (1) per [ﬁve (51
PCs or laptop connections) and high speed photocopiers for use by participants.

There should be sufficient power points with European and US electrical sockets for laptops and
for recharging batteries. Toner and power adapters shall be made available to the service desk.

A service desk area with-at least ten (10) network connection points on both the “Purple
LAN” (5 connections) and “Orange LAN” (5 connections), with PCs and network
printers for the UPU and local staff and spares.

Wireless printing capacities will be available to delegates.

Server requirements (minimum requirements)

Server requirements should be based on the results of the Risks assessments and the Business

impact analysis.

' The following servers shall be required from the Host Country to provide a Windows-based 1P
- network environment, with local file, print, mail and internet services.

~a) Two (2) servers minimum in ESX cluster for' WINS, DHCP, DNS, DFS and print server for the
‘ “Orange LAN";

Two (2) servers minimum in ESX cluster for DHCP DNS,DFS and print server for the ”Purple
LA Nll

SMTP and Congress domain name service on the “Orange LAN” provided by the local ISP;

Servers in redundant configuration mode for web-hosting of a mirror UPU site for
Congress documents (SharePoint, K2, SQL Servers, 115, ...);

Two (2] spare servers for any of the above or any unforeseen requirements.




Minimum hardware and operating system requirements of the servers

a) INTEL-compatible based servers released in the market within the last twelve (12)
months;

sufficient RAM o run the operating system and the above listed services efficiently;

redundant power supplies;

RAID controller with sufficient usable space to support the above listed services;
DVD drive;

USB ports;

10 Gb and 1Gb network interfaces for LAN connection and server monitoring;
English Windows operating system with Virus scanner.

UPU shall provide the information on how the servers should be configured.

Storage requirements (minimum requirements)

Storage requirements should be based on the results of the Risks assessments and the Business
impact analysis.

Storage shall be based on-the NetApp technology .(http://www.netapp.com) to be compliant
with the technology installed at the UPU headquarter.

a) Two (2) Netapp disks arrays in cluster mode connected to the “Purple LAN” for onsite Vim’
datastores, data production and replication across dedicated leased lines.

b) 10Gb and 1Gb network interfaces for storage connection to the “Purple LAN”

c) Enough disks space for all the IB data necessary for the Congress needs.

Important: Server and Storage requirements should be based on the results of the Risks
assessments and the Business impact analysis. ‘

PCs, printers and other equipment -

Quantity of equipment required

The document entitled “Table of Requirements” for the exact number of PCs, printers required
for UPU and local staff, meeting rooms, rcoms management system, cybercafé, registration,
webcast, vote counting and spares will be provided during the middle preparatory phase (cf
Project steps and deliverables).

PCs (minimum requirements)




All PCs provided shall be from a reputable manufacturer, released to the market within the last
twelve months, with sufficient CPU and memory for working efficiently in a typical office
environment, [comparable to configuration purchased by UPU in the period preceding the
Congress] in particular with:

a) At least 24” Flat Screen;

b) keyboards in 6 possible languages (Swiss French, English UK, Arabic US, Russian US,
Portuguese and Spanish)

cl CD/DVD drives and burner;

d) USB 3.0 compatible 2.0 ports;

e} some PCs with webcam including microphone and headphone ;

b built-in or external speakers;

g) Windows 7 64 bits compliant

h) Wi-Fi adapter

It is very important that all the PCs provided are fully identical, which is a prerequisite for the
replication process.

Printers (minimum requirements)

a) At least 45 ppm robust network laser printers/, A?/Aé Jormat, black and white, recto-
verso for use by several persons or for hzgh volume printing; 512 Mo RAM; 1200 x
1200 print resolution;

Scan capabilities to PDF Black & White and Colour with e-mail facilities;
photocopier 600x600 dpi copy resolution:

At least 45 ppm network laser printers colour, A4/A3 format; recto-verso for use for several
persons or for high volume printing; 512 Mo RAM

Toners, including spares

Paper A4/A3 during the full period of Congress

Drivers compatible Windows 7 32/64 bits

Note: Two (2) of the PCs and one of each model of the printers shall be sent to UPU
headquarters [three (3) months] before the Congress. UPU shall prepare the master images for
the various PC configurations needed. The configurations, printers and the PCs shall then be
sent to the Host Country so that the local team can replicate the PCs that are required in
advance, using an agreed replication software.

One day after the end of the Congress, all the hard-disks on the PCs and servers provided by the
Host Country must be erased.




Software licences

It is the responsibility of the Host Country to arrange for the necessary software licences
for the software installed in the servers and PCs that are provided by the Host Countiry.

UPU will provide the Host Country details of software in the DVD images for the PC
replication and the configuration requirements of the servers [six (6) months] before the
Conference/Assembly so that the Host Country may conclude the necessary licence
agreements.

Facilities in rooms for ICT equipment

a)

The technical rooms and wiring closets for network equipment and servers shall
have proper locks, with keys given to the UPU IT team.

The technical rooms and wiring closets shall also have adequate air—cond;itidning or

‘ventilation, meeting the environmental requirements of the installed equipment.

The technical rooms and the wiring closets shall be equipped with standard 19”
equipment racks for network equipment and patch panels, with sufficient number of
power outlets backed up by Uninterrupted Power Supply (UPS) to survive short
power outages of up to ten (10) minutes,

In addition to the equipment racks for network equipment and patch panels, the IT
room shall be equipped with two additional standard 19” racks with shelves,
equipped with Keyboard/Video/Mouse (KVM) switch, flat screen, keyboard and
mouse. There shall be sufficient number of power outlets (at least [20 K¥A] for the
two racks) backed up by two independent Uninterrupted Power Supplies (UPS) to
survive short power outages of up to ten minutes. These two racks will be used for
installing the servers from UPU and the Host Country.

Encoders used for the webcast shall also be backed up by UPS.

Preferably SNMP managed UPS so that service personnel will be alerted in case of
failover to the UPS and air conditionning.

Computers, laptop connection points (with LAN cables), printers, office eqﬁipment
and power outlets to be installed in offices, meeting rooms and cybercafé as per
Annex 2 and the “Table of Requirements” document.

Access to the site, rooms and wiring closets shall be provided to the UPU IT team
support staff on a 24/7 basis.

The working room(s) for IT support staff shall have adequate ventllatlon and air
conditioning to handle the thermal load of both the staff and the e i
be installed.

Continuity of services

A Business Continuity Planning (BCP) shall describe processes and procedures tha{are carrled
out by Host Country to ensure that essential business functions of the Congress continue to




operate during and after a disaster. The BCP includes critical personnel, key business processes,
recovery of vital records, critical suppliers identification, contacting of key vendors, etc.

As part of the business continuity process Host Country shall develop a series of Disaster
Recovery Plan (DRPs) in collaboration with the UPU IT team. These are more technical plans that
are developed for specific groups/activities to allow them to recover particular business
applications.

The Information Technology DRP shall be based on the Risks assessments and Business impact '
analysis. The DRP will be focused on UPU Email access and documents management services.
The result of the study can influence the architecture of the IT system (server, storage, etc.) that
the Host Country should implement to reach these objectives and will have an impact on costs.

The technical office (Data Center) where the information of the UPU system will be installed
must be equipped with an uninterruptible power supply (UPS) as well as an air conditioning
system powerful enough to guarantee the functioning of the system information independently
for 1 hour. One solution could be to couple an electric generator toa UPS.

As all meeting documents will be accessible through the Wireless network (paperless meeting),
it is mandatory to have a no point of failure.

Onsite support

Below is an estimation of the local IT staff required for the Congress.

It is the responsibility of the Host Country to ensure there is adequate support for the listed
functions outlined below, which may vary depending on the time available for the preparation,
installation and the number of people at the Congress.

Local staff for Congress support

For the implementation and operations of the ICY infrastructure and to provide support for end
users, with the understanding 24x7 coverage will be required during the Congress period:

Function Number : Period
Host Country ICT Coordinator 1 18 months before and until 2 days
Project global management after end of Congress
Host Country IT Team to be 16 months before and until 2 days
Technical and operational defined by
management Host
Country

13




Network Engineer with wired and
wireless LAN and WAN expertise

3 months before and until 1 day
after end of Congress

System Engineer with Windows and
VMware expertise

3 months before and untii 1 day
after end of Congress

System Engineer with NetApp storage
expertise

3 months before and until 1 day
after end of Congress

System Engineer with SharePoint and
SQL Server expertise

3 months before and until 1 day
after end of Congress

System Engineer with Exchange
Server expertise

3 months before and until 1 day |
after end of Congress

Security Administrator

3 months before and until 1 day
afier end of Congress

IT Technician (service desk)

1 week before and until 1 day after
end of Congress

Network Technician

2 weeks before and until 1 day after
end of Congress '

‘Webcast support

3 days before sessions and until end
of Congress

Electrician

1 month before and until 1 day afte
end of Congress

Cameraman for meeting rooms where
video is required

As
required

Preparation and during the
Congress

Audiovisual technicians for the
meeting rooms

As
required

Preparation and during the
Congress

Additional local staff for installation

Function

Number

Period

IT technician for PC & Printer
installation

[2-4]

1 week before until start of
Congress

Network Technician for wired &
wireless LAN installation

[2-3]

2 weeks before until start of
Congress

Additional local staff for de-installation

Function

Number

Period

IT technician for PC & Printer de-
instailation

[2-4]

after the end of Congress for 2
days

Network Technician for wired &
wireless LLAN de-installation

[1-2]

after the end of Congress for 2




The job descriptions for the above functions will be included in a separate document with job
descriptions of all local staff.

Service providers

The Host Country should obtain support from the manufacturer or service provider of the
selected hardware and software for the implementation of this Annex. The support may include
site survey, design, implementation and maintenance of the solutions. It will be appropriate to
involve UPU in the selection process. In all cases UPU shall be provided with contact details of
the outsourcers.

24x7 maintenance support from service providers for any critical components.

Management

Given the complexity of the technologies to assemble, the delay in project implementation and
the need to produce a professional result (no fails, continuity of service 24/24h, 7d/7d), the Host
Country is invited to hire a company who will act as an integrator for the global IT project. .

The working language {written and spoken) between each project participant must be English.

Project steps and deliverables

The project will be organised into three phases.

Initial preparatory phase

a)  Floor plan;

Host country IT Team (list of key management and IT personnel with their t1tles
functions, telephone numbers and email addresses);

Documentation detailing the existing infrastructure of the Congress centre
(network, telecommunications, data cenire, ...);

Macro planning of the project with validation.

Middle preparatory phase

a)  Risks assessments and Business impact analysis.

Design of the general technical architecture of the Congress information systems
with validation.

Specification of selected hardware: servers, storage, PCs, pnnte;gw
P to select the integrat o, (A
RFP to select the integrator i Lo Ry
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Validation of the Congress Information System architecture with the integrator

Project detailed planning
Request for proposal (RFP) for ICT services.
List of service provider contacts with their titles, functions and telephone numbers.

Technical documentation (high level requirements and detailed design documents)
of the Congress information system (according to the templates of documents
produced by Qatar in 2012), including:

i) Networks;
ii) Servers;
1i1) Storage; .
iv) Telecommunications (leased lines and Internet);
v) Wifi;
vi) PC’s;
vii) Printers
j) ~ Business Continuity Plan (BCP) and ad hoc Disaster Recovery Plans (DRP’s) for
IT.

Remark: UPU and Host Country will work together to establish the design of the
General architecture of the Congress Information System and specifications of selected
hardware ' ,

Final preparatory phase

a) CVs of' local staff.

b) Escalation procedure (24x7 coverage).

c) Final operational documentation and configuration files.
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ANNEX V

SECURITY AND SAFETY

I. As referred to in Article XI of the Agreement, the present Annex contains
information aimed at allowing the Host Government to assess the likely work and costs
involved in providing security and safety measures needed by the UPU for the purpose of
the Congress. These measures are based on minimum operational security and safety
standards of the United Nations system as well as on best practices for standardized
operational procedures. '

2. The Annex is divided into three sections: I) General; II) Security; and III) Safety.
It is important to note that the Security Plan will not be included in this or other annexes.
The Security Plan remains a separate classified document to be shared on a need-to-know
basis. A checklist with detailed security guidelines and expectations will be provided
separately.

I) General

4. Participants shall in principle consist of delegates from all UPU member
countries, observers from the International Organizations, specialized agencies,
International Secretariat staff, accompanying family of the above as well as accredited
press. Status level of typical participants shall be defined as such: VVIP, VIP,
International Secretariat staff, head of delegation, delegation member and advisers. A list
of all participants shall be provided to the Host Government by the UPU. Such list shall
include: name, function, status level, country of origin and organization/entity if
appropriate.

5. The physical perimeters of all different sites to be used for the Congress shall be
defined between the UPU and the Host Government. The responsibilities of the Host
Government and the UPU in respect of security and safety shall be properly estabhshed
based on the principles of the main Agreement and its annexes.

ID) Security

6. The Host Government, from the outset, shall designate a Security and Safety
Liaison Officer. This contact shall be .a senior officer from the Police, Gendarmerie or
other security, law and order organization. This Officer shall be in direct contact with the
designated official from the UPU.

7. The Host Government is responsible for the safety and security of delegates, staff
and visitors participating in the Congress. The required security coverage for persgnnel
and equipment expected prior to, during and after the Congress will be agreed well in,
advance. This will also include typ1cal conference hours, and coverage requlrements in
person/hours per day. Included will be security personnel requirements in terms of
language, experience, skills and special teams.




8. The UPU, in coordination with and support from the Host Government, shall be
responsible for Congress access control measures, accreditation and badging, including
measures for dealing with lost or stolen badges.

9. Appropriate security measures for Congress participants, visitors and other staff
shall be determined by the UPU designated official in coordination with the Host
Government Liaison Officer. These measures shall reflect participants’ and others’
respective status levels. Special and specific measures for VVIPs shall form part of the
Security Plan. '

10. Infrastructure security and equipment as well as portable security equipment to
be made available by the Host Government shall be determined by the UPU designated
official in coordination with the Host Government Liaison Officer.

III) Safety

11. Each and every site will provide a site [focal point] manager for the purpose of
liaison, troubleshooting and support. Locksmith, electrician and other repair and
maintenance staff to be on call at all time for the duration of the Congress. :

12. Every site utilized for the purpose of the Congress must have means of access for
handicapped persons (details of handicaps will be provided in the attendance list).

13. On-site medical services to be provided for the duration of the Congress, 24
hours per day, 7 days per week.

14. Collaboration between the UPU and medical, fire, emergency and civil-
protection services will be facilitated by the Host Government. The Host Government
shall make available to the UPU any relevant designated official national and local plans
for mitigation of natural catastrophes and other risks potentially applicable to the
Congress venue.




ANNEX VI
TRAVEL ARRANGEMENTS

1. As referred to in Article VI of the Agreement between the Host Government and
the UPU, travel of International Secretariat staff taking part in the work of the Congress
is arranged in accordance with the relevant staff regulations and rules of UPU and any
supplementary service orders issued in connection therewith.

2. In this regard and unless otherwise indicated by the UPU, International
Secretariat staff are entitled to:

transportation expenses;

terminal expenses;

daily subsistence allowance;

rest days during or after travel, depending on its duration;

necessary additional expenses incurred during travel, if any.

1. Transportation expenses

3. The normal route for all official travel shall be the most direct and economical
route. The normal mode of transportation for all official travel shall be by air. An
alternative mode of transportation may be approved when, in the opinion of the
Secretary-General, its use is in the best interest of the Union.

4. All official travel shall be by air in economy class for staff and Directors and in
business class for the Director General and the Vice Director General.

1.5. Staff members may be entitled to reimbursement of excess baggage up to a
maximum of [20] kg for low cost and 23 Kg for normal courier beyond the limitation
prescribed the transportation companies. Elected officials travelling by a class other than
first class are entitled to payment for excess baggage to bring their baggage entitlement to
the amount allowed for first-class air travel.

II. Terminal expenses

5. The amounts of the terminal expenses paid to staff members in respect of official
travel, for each tramsfer between the airport or any other point of arrival or departure
and the hotel or any other place of residence will be limited to a maximum of USD 72.

6. These amounts are reduced if transportation is provided free of charge by the
Host Government. : ;

7. These terminal expenses are paid to staff members in advance of their departure
in the form of a lump sum of advance payment.




111 Daily subsistence allowances

8. Staff members receive an appropriate daily subsistence allowance (DSA) of an
amount established by the Director General of the UPU.

9. The rates for elected officials will be forty percent (40%) (rounded to the nearest
US dollar) above the established amount.

10.  The rates for staff at the Director level (D1 and D2) shall be fifteen percent (15%)
above the established amount (rounded to the nearest US dollar).

1.11  These terminal expenses are paid to staff members in advance of their departure in
the form of a lump sum of advance payment.

1V. Rest days during travel, depending on its duration

11. . When a staff member travels at the UPU’s expense, by air or mainly by air:

i) if the scheduled or actual flight time for the journey is between six (6) and ten
(10) hours, he/she will not normally be required to commence duty within 12
hours of arriving at his destination;

i1) if the scheduled or actual flight time is more than ten (10) hours but not more
than sixteen (16) hours, he/she will not normally be required to commence
duty within twenty-four (24) hours of arriving at his destination. Alternatively,
the UPU may decide to grant a stopover not exceeding twenty-four (24) hours.
If the final stage of the journey exceeds six (6) hours, the official will not
normally be required to commence duty within twelve (12) hours of arrival;

iii) if the scheduled or actual flight time of the journey exceeds sixteen (16) hours,
the Union may allow either two stopovers, neither of which shall exceed
twenty-four (24) hours or one stopover with a rest period not exceeding 24
hours on arrival at the destination.

12. DSA is paid for the whole period of travel, including rest periods and stopovers.

V. Necessary additional expenses incurred during travel

13. Necessary additional expenses incurred by a staff member in connection with
official business or in the performance of authorized travel may be reimbursed by the
Union after completion of travel, provided the necessity and nature of the expenses are
satisfactorily explained and supported by proper receipts, which shall normally be
required for any expenditure in excess of USD [6]. :

VI.  Particular restrictions

14. For security reasons, the Director General and the Deputy Director General are*
not allowed to travel on the same flights or to use the same mode of transportation on the
same date and hour.




&

15. The number of staff members traveling‘ on the same flight or using the same
mode of transportation is limited to a maximum of thirty (30) people.

VII. Ticket issuance

16. Due to the high number of tickets for transportation to be issued during a limited
period of time, as well as recurring modifications to be handled (changes in the staffing
table, modification of travel dates, cancellations, etc.), issuance of tickets shall be made at
UPU headquarters by the on-site travel agency, taking into account special negotiated
fares, if any.




